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(I) Agency
Department of State, Bureau of Professional and JUL 2 9 20)9Occupational Affairs, State Board of Certified Real Estate
Appraisers Independent Regulatory

Commission

(2) Agency Number: 16A

Identification Number: 7022 IRRC Number: 3205
(3) PA Code Cite: 49 Pa. Code § 36.1—36.3,36.11—36.13, 36.41—36.43 and 3634.

(4) Short Title: Federally Mandated Revisions

(5) Agcncy Contacts (List Telephone Number and Email Address):

Primary Contact: Jacqueline A. Wolfgang, Assistant Counsel, State Board of Certified Real Estate
Appraisers, P.O. Box 69523, Harrisburg, PA 17106-9523 (phone 717-783-7200) (fax 717-787-0251)
awolfgangCpa.gov

Secondary’ Contact: Cynthia Montgomery, Deputy Chief Counsel, Department of State, P.O. Box
69523, Harrisburg, PA 17106-9523 (phone 717-783-7200) (fax 717-787-0251)
cvmontgome(a pa.gov.

(6) Type of Rulemaking (check applicable box):

D Emergency Certification Regulation;
Final Regulation E Certification by the Governor
Final Omitted Regulation D Certification by the Attorney General

(7) Briefly explain the regulation in clear and nontcchnical language. (100 words or less)

The final rulemaking revises and clarifies general and residential real estate appraisers and licensed
appraiser trainee requirements relating to applications, initial education, experience, continuing
education, and supervisory appraisers, consistent with Federal criteria that are binding on the
Board under Title Xl of the Financial Institutions Reform, Recovery and Enforcement Act of 1989
(FIRREA) (Pub. L. No. 101-73, 103 Stat. 183), 12 U.S.C. § 3331-3356.

(8) State the statutory authority for the regulation. Include specific statutory citation.

Section 5(1) of the Real Estate Appraisers Certification Act (63 P.S. § 457.5 (1)) (act), authorizes the
Board to pass upon the qualifications and fitness of applicants for certification or licensure and to
adopt and revise rules and regulations requiring applicants for certification to pass examinations
relating to their qualification for certification. Section 5(2) of the act authorizes the Board to adopt
and revise rules and regulations as may he necessary to carry out the provisions of the act. Under



Section 6 of the act (63 P.S. § 457.6), the Board is authorized to issue certificates to real estate
appraisers that meet the minimum education and experience requirements established by the
Appraiser Qualifications Board (AQB) of The Appraisal Foundation wider FrRREA.

The Act of July 7, 2016 (P.L. 474, No. 72) (Act 72), effective September 6, 2016, amended section 6
of the act to implement Federally mandated minimum qualification criteria, including minimum
requirements for licensed appraiser trainees. Additionally, under the amendments of Act 72,
licensed appraiser trainees are subject to the same continuing education requirements for licensure
renewal as residential and general appraisers.

Under Act 72, to the extent required by standards and regulations for the qualifications of
appraisers promulgated under FIRREA, the Board may consider criminal history record
information of convictions and arrests that do not result in a conviction. See, 63 P.S. 457.5(1 1).
Additionally, Act 72 requires applicants for certification and licensure to satisfy requirements for
dissemination to the board of criminal history record information required by the AQB. See, 63
P.S. 457.6(c)(3).

(9) Is the regulation mandated by any federal or state law or court order, or federal regulation? Are there
any relevant state or federal court decisions? If yes, cite the specific law, case or regulation as well as,
any deadlines for action. -

Yes. Under Title XI of FIRPEA, all general and residential real estate appraisers and licensed
appraiser trainees must meet minimum qualification criteria, including education, examinations,
and experience established by the Appraiser Qualifications Board (AQB) of The Appraisal
Foundation See, 12 U.S.C. § 3345. Additionally, under FIRREA, supervisory appraisers must meet
or exceed the minimum qualification requirements of the ABQ. In January of 2015, the AQB
updated its minimum qualification criteria. Then on May 1, 2018, the AQB again amended its
minimum qualification criteria. The rmal-form rulemaking implements the Federal criteria. (A
copy of the AQB’s May of 2018 publication, The Real Property Appraiser Qualification Criteria
(AQB Qualification Criteria) is attached as Attachment “A”.)

(10) State why the regulation is needed. Explain the compelling public interest that justifies the
regulation. Describe who will benefit from the regulation. Quantify the benefits as completely as
possible and approximate the number of people who will benefit.

The final regulations are necessary to comply with the Federal minimum qualification requirements
set by the AQB. The fmal-form rulemaking updates and clarifies requirements relating to
applications, initial education, experience, and condnuiiig education for certified residential and
general real estate appraisers and licensed appraiser trainees, and supervisory appraiser
qualifications and experience.
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(11) Are there any provisions that are more stringent than federal standards? If yes, identi& the specific
provisions and the compelling Pennsylvania interest that demands stronger regulations.

In § 36.11(e)(2) (relating to qualifications for certification as residential real estate appraiser), the
Board’s final regulations contain a more stringent standard than required by Federal standards.
By way of background, the Board’s regulations have historically required a minimum number of
experience hours in the actual preparation of real estate appraisal reports, which includes physical
inspection of the interior and exterior of the subject properties, for th general real estate appraiser
certification (1,500 hours) and the residential real estate appraiser certification (1,250 hours). The
underlying rationale for this requirement is to ensure trainees receive sufficient exposure to
appraising different types of properties and to evaluating different problems and issues that may
arise when appraising properties. The Board believes trainees must not only understand the
theoretical aspects of appraising but must also have significant experience in applying those
methods and theories to actual properties. Obtaining this type of experience, under the supervision
of a certified appraiser, develops critical skills for trainees.

For the residential real estate appraiser certification, the Board’s adoption of the new AQB
Qualification Criteria in § 36.11(e)(1) (relating to qualifications for certification as residential real
estate appraiser) lowers the total required experience from 2,500 hours to 1,500 hours. In the final-
form regulation, the Board amends § 36.11(e)(2) to require 75% of the total experience hours in the
actual preparation of real estate appraisal reports (which equates to 1,125 hours). This standard
decreases the number of required hours by 125 hours. The 75% standard will provide sufficient
training in the activity for which the licensed appraiser trainee will be certified—preparing
appraisal reports. The Board’s amendmcnt will also provide a sufficient number of available
experience hours for development of basic skills that may be necessary prior to engaging in the
actual preparation of real estate appraisal reports and will provide sufficient flexibility to obtain
experience in other ways.

The Board’s the final-form rulemaking also adds a more stringent requirement to the experience
requirements for residential and general real estate appraisers at § 36.11(e)(3) and 36.12(e)(3). The
final regulation requires applicants for residential and general real estate appraisers to possess
licensure as an appraiser trainee or a certified residential real estate appraiser to obtain experience
credit. The Board adopted this requirement to ensure the experience credit obtained by applicants
is reflective of current appraisal standards and to ensure applicants have learned basic appraisal
principles and procedures as well as the Uniform Standards of Professional Appraisal Practice
(USPAP) prior to obtaining experience. Additionally, requiring licensure as an appraiser trainee
prior to obtaining experience will provide more mentoring, training, and development of future
valuation professionals. The Board’s final regulation delays the implementation of this rule until
January 1, 2020, to give sufficient notice to applicants who may wish to use experience credit
obtained prior to becoming a licensed appraiser trainee.

Finally, the Board’s final regulations add a more stringent requirement to the supervisor experience
requirements set forth in § 36.54 (relating to duties of supervisory appraiser). The final regulation
at § 36.54(b) requires a supervisory appraiser to be in good standing in Pennsylvania for a period
of at least 3 years immediately preceding the supervisory appraiser’s notification to the Board. The
final regulation is more stringent than Federal requirements because the AQB Qualification
Criteria requires a supervisory appraiser to be State-certified and in good standing for 3 years but
does not mandate experience in the jurisdiction where the licensed appraiser trainee practices. The
Board believes having a jurisdictional requirement for a minimum period of time will ensure that
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supervisory appraisers have sufficient knowledge and expertise when serving as a supervisory
appraiser in Pennsylvania.

(12) How does this regulation compare with those of the other states? How will this affect Pennsylvania’s
ability to compete with other states?

With the exception of § 36.11(e)(2) and (3), 36.12(e)(3), and 36.54(b), the final regulations reflect
minimum qualification requirements mandated by Federal law; therefore, because other states are
also required to càmply with Federal standards, the majority of the final-form regulations would
not affect Pennsylvania’s ability to compete with other states.

The amendment in § 36.11(e)(2) (relating to qualifications for certification as residential real estate
appraiser) will not impact Pennsylvania’s ability to compete. This section modifies an existing
requirement in the Board’s regulation at § 36.11 (c)(1) that requires 1,250 hours in the actual
preparation of real estate appraisal reports, which includes physical inspection of the interior and
exterior of the subject properties. The final-form regulation decreases the hours required from
1,250 hours to 1,125 hours.

Regarding the Board’s final amendments requiring applicants to hold licensure as an appraiser
trainee in order to obtain experience credit, § 36.11(e)(3) and 36.12(e)(3), the Board does not
believe this amendment wifi impact Pennsylvania’s ability to compete with other states. Ohio, West
Virginia, and Maryland require licensure as a trainee/apprentice to obtain experience credit, while
others do not (New Jersey, Virginia, and New York). Ohio and West Virginia only accept experience
obtained while the applicant was licensed as a trainee/apprentice and Maryland requires a
minimum of 2,000 hours of experience as a licensed appraiser trainee. Additionally, based upon the
Board’s experience in processing applications, the Board does not believe this amendment will have
a major impact on applicants because the majority of applicants applying for licensure submit
experience obtained as a licensed appraiser trainee.

With regard to the final amendment relating to supervisory appraisers, which requires good
standing in Pennsylvania for a period of at least 3 years immediately preceding the supervisory
appraiser’s notification to the Board, the Board does not believe this will impact Pennsylvania’s
ability to compete with other states. AQB Qualification Criteria requires supervisors to be State-
certified and hi “good standing” for a period of at least 3 years. Adding the jurisdictional
requirement helps to ensure that supervisors are geographically competent, as required by USPAP.
States surrounding Pennsylvania, including New Jersey, West Virginia, and Ohio, have adopted the
same requirement for supervisory appraisers.

Regarding the criminal background check, the cost of the check is minimal ($22 in Pennsylvania);
therefore, the Board does not believe adding this requirement will negatively impact Pennsylvania’s
ability to compete with other states.
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(13) Will the regulation affect any other regulations of the promulgating agency or other state agencies?
If yes, explain and provide specific citations.

No. The regulations will not affect any other regulations of the Board or other state agencies.

(14) Describe the communications with and solicitation of input from the public, any advisory
council/group, small businesses and groups representing small businesses in the development and
drafting of the regulation. List the specific persons andlor groups who were involved. (“Small
business” is defined in Section 3 of the Regulatory Review Act, Act 76 of 2Q12.)

In drafting the amendments, the Board solicited input from the Coalition of Pennsylvania Real
Estate Appraisers, the Pennsylvania Association of Realtors, and the Appraisal Subcommittee of
the Federal Financial Institutions Examination Council (ASC). The first two organizations
represent the interests of residential appraisers, general appraisers, broker/appraisers in
Pennsylvania; the last organization is a FederaL agency that oversees the States’ compliance with
the requirements under HRREA.

In accordance with Executive Order 1996-1, June of 2016, the Board sent an exposure draft to
interested parties and stakeholders. At a public meeting on August 11, 2016, the Board discussed
the comments received. The Board received written comments from the Pennsylvania Association
of Realtors and the ASC.

After the proposed regulations were published in the Pennsylvania Bulletin on July 7, 2018, the
Board discussed in public session the public comments received from the Coalition of Pennsylvania
Real Estate Appraisers and the .ASC and the comments from IRRC. The Board discussed the
comments during the September 11, 2018, and March 6, 2019 board meetings.

(15) Identif’ the types and number ofpersons, businesses, small businesses (as defined in Section 3 of the
Regulatory Review Act, Act 76 of 2012) and organizations which will be affected by the regulation. How
are they affected?

There are approximately 3,658 actively licensed real estate appraisers, including licensed appraiser
trainees (413). According to the Pennsylvania Department of Labor and Industry, the majority of
appraisers work for establishments primarily engaged in providing real estate service, including
state and local government, excluding education and hospitals (30%); activities related to real estate
(30%); self-employed workers (23%), and fmance and insurance (6%). Small businesses are defined
in Section 3 of the Regulatory Review Act, (71 P.S. § 745.3) which provides that a small business is
defined by the SBA’s Small Business Size Regulations under 13 CFR Ch. 1 Part 121. These size
standards have been established for types of businesses under the North American Industry
Classification System (NAICS). In applying the NMCS standards to appraisers, the standard set
for offices of real estate appraisers (NAICS Code 531320) to qualify as a small business is $7.5
million or less in average annual receipts. Small businesses in residential property managers
(531311), nonresidential property managers (531312), and other activities related to real estate
(531390) are also those with $7.5 million or less in average annual receipts. In considering all these
small business thresholds set by NAICS for the businesses in which appraisers ivork, it is probable
that most of the appraisers work in small businesses. Based upon the figure of $7.5 million in average
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annual receipts, the Board proceeds on the assumption that appraisers and licensed appraiser
trainees work for small businesses.

Small businesses will be minimally impacted by the regulations. The majority of the fmal regulations
are Federally mandated and have already been implemented by the Board.

(16) List the persons, groups or entities, including small businesses that will be required to comply with
the regulation. Approximate the number that will be required to comply.

Approximately 3,658 actively certified real estate appraisers and licensed appraiser trainees,
including those that either work for or are themselves considered small businesses, wifi be required
to comply with the rulemaking.

(17) Identify the financial, economic and social impact of the regulation on individuals, small
businesses, businesses and labor communities and other public and private organizations. Evaluate the
benefits expected as a result of the regulation.

Because the majority of the regulations implement Federally mandated criteria, the entire regulated
community would benefit from the amendments. The public at large wifi also benefit from the
amendments as the result of improvements in appraiser qualifications and practice standards. With
respect to the Board’s decision to decrease experience and post-secondary education standards, the
public may benefit in that it may encourage individuals to enter and/or remain in the appraiser
profession.

The new AQB Qualification Criteria and the final regulations will lessen the financial burden on
applicants for certified residential real estate appraiser credential due to decreased experience and
post-secondary education requirements (Bachelor’s degree no longer required for the certified
residential real estate appraiser credential). The regulatory amendments that require licensed
appraiser trainees to obtain 28 classroom hours of continuing education were implemented on
January 1, 2015, due to federal requirements. Since the Board’s final regulations requiring
continuing education mirror the Federal standards, the rmal-form regulation will not impose an
additional financial burden than what has. already been imposed. The Board’s amendments also
require an official criminal history record information check from the State Police or other state
agency for every state in which the candidate has lived or worked during the past 5 years.

This final-form rulemaking wifi have a fiscal impact on the regulated community due to the cost of
continuing education for licenscd appraiser trainees (annual cost of approximately $105,315) and
criminal history record information checks (annual cost of approximately $7,480).
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(18) Explain how the benefits of the regulation outweigh any cost and adverse effects.

The majority of the fmal-form regulations are mandated by Federal law and/or clariI’ the existing
Jaw. Any perceived adverse effects/costs in complying with Federal requirements is outweighed by
the consumer protection benefits in assuring that appraisals arc performed in accordance with
Federal law.

(19) Provide a specific estimate of the costs and/or savings to the regulated community associated with
compliance, including any legal, accounting or consulting procedures which may be required. Explain
how the dollar estimates were derived.

The financial impact on applicants, and their employers to the extent the employer elects to pay
application fees on behalf of employees, will include the nominal cost (currently $22 in
Pennsylvania) of a criminal history record information check. In order to comply with Federal
standards and to determine criminal history, good moral character and fitness for licensure or
certification, the Board’s final regulations require a criminal history record information check. The
Board processes approximately 340 applications annually, including applications for general and
residential appraisers, licensed appraiser trainees, and temporary licenses. Based upon a $22 fee,
the regulated community would only be impacted with an annual cost of approximately $7,480.

Additionally, the final regulations reflect the Federally mandated criteria for post-secondary.
education for general real estate appraiser certification and continuing education for licensed
appraiser trainees. Increasing postsecondary education requirements and continuing education has
a financial, economic, and social impact; however, the post-secondary requirements for general real
estate appraisers are Federally mandated. The increased education requirements ensure that real
estate appraisers have sufficient education to perform the tasks required of licensees. The Board’s
fmal reguJations regarding the continuing education requirement for licensed appraiser trainees
are also Federally mandated. The continuing education requirement may have a financial impact
on trainees as the cost of 28 hours of continuing education per biennium is approximately $510.
Currently there are approximately 413 licensed appraiser trainees; therefore, the total cost to the
regulated community for the continuing education is approximately $210,630 biennially or $105,315
annually. Notably, pursuant to Act 72, licensed appraiser trainees may apply qualifying education
completed after the issuance of the trainee license and during the biennial licensure period.
Therefore, continuing education expenses decrease to the extent that trainees complete qualifying
education courses during the biennial period.

(20) Provide a specific estimate of the costs and/ar savings to the local governments associated with
compliance, including any legal, accounting or consulting procedures which may be required. Explain
how the dollar estimates were derived.

There are no costs or savings to local governments associated with the regulations.
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(2]) Provide a specific estimate of the costs andJor savings to the state government associated with the
implementation of the regulation, including any legal, accounting, or consulting procedures which may
be required. Explain how the dollar estimates were derived.

The Board wifi incur costs and increased paperwork associated with audit and enforcement of the
continuing education regulations for licensed appraiser trainees and costs associated with reviewing
criminal history record information; however, the Board expects the increase in costs to be minimal.

(22) For each of the groups and entities identified in items (l9)-(2]) above, submit a statement of legal,
accounting or consulting procedures and additional reporting, recordkeeping or other paperwork,
including copies of forms or reports, which will be required for implementation of the regulation and an
explanation ofmeasures which have been taken to minimize these requirements.

Applicants will be required to submit an official criminal history record information check from
the State Police or other state agency for every state in which the candidate has lived or worked
during the past 5 years. Regarding the continuing education requirement for licensed appraiser
trainees, the Board wifi include licensed appraiser trainees in its random audits to monitor
compliance with continuing education requirements. Currently, pursuant to AQB Qualification
Criteria, the Board requires licensed appraiser trainees and supervisory appraisers to jointly
maintain experience logs. Licensed appraiser trainees must submit experience logs to the Board
when applying for certification. Additionally, residential real estate appraisers applying for a
general real estate appraiser credential also submit to the Board jointly maintained appraisal
experience logs on forms provided by the Board. Thus, the final-form regulation codifies the existing
Board procedure, and, therefore, wffl not create an additional burden.

(22a) Are forms required for implementation of the regulation? Yes.

(22b) If forms are required for implementation of the regulation, attach copies of the forms here. If
your agency uses electronic forms, provide links to each form or a detailed description of the
information required to be reported. Failure to attach forms, provide finks, or provide a detailed
description of the information to be reported wifi constitute a faulty delivery of the regulation.

The Board has attached the forms required for implementation of the regulation. (See
Attachment “B”)

(23) In the table below, provide an estimate of the fiscal savings and costs associated with
implementation and compliance for the regulated community, local government, and state government
for the current year and five subsequent years.

8



Current FY FY +1 FY +2 FY +3 FY +4 FT +5
FY 18-19 FY 19-20 FY 20-21 FY 21-22 FY 22-23 FY 23-24

SAVINGS: $ $ $ $ $ $

Regulated Community

Local Government

State Government

Total Savings N/A N/A N/A N/A N/A N/A

COSTS:

Regulated Community $112,795 S112,795 S112,795 $112,795 $112,795 $112,795

Local Government

State Government

Total Costs $112,795 $112,795 $112,795 $112,795 $112,795 $112,795

REVENUE LOSSES:

Regulated Community

Local Government -

State Government

Total Revenue Losses N/A N/A N/A N/A N/A N/A

(23a) Provide the past three-year expenditure history for programs affected by the regulation.

Program FY -3 Fl’ -2 Fl’ -1 Current Fl’
Fl’ 15-16 FY 16-17 FY 17-18 Fl’ 18-19

State Board of
Certified Real S636,008.60 $656,322.06 $695,185.97 $821,000.00
Estate Appraisers

(24) For any regulation that may have an adverse impact on small businesses (as defined in Section 3 of
the Regulatory Review Act, Act 76 of 2012), provide an economic impact statement that includes the
following:

(a) An identification and estimate of the number of small businesses subject ft the regulation.
(b) The projected reporting, recordkeeping and other administrative costs required for compliance

with the proposed regulation, including the type of professional skills necessary for preparation
of the report or reeor.

(c) A statement of probable effect on impacted small businesses.
(d) A description of any less intrusive or less costly alternative methods of achieving the purpose of

the proposed regulation.

The fmal-form regulations wrn have a minimal adverse impact on small businesses. It is unknown
to what extent small businesses would pay for continuing education for licensed appraiser trainees.
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Even assuming a small business would pay for the cost of continuing education, the cost per licensee
is approximately $510 per biennium. This cost could be minimized the licensed appraiser trainee
completes qualifying education during the biennial licensure period. Under Act 72, such qualifying
education may be applied to satisfy the licensed appraiser trainee’s continuing education
requirements. The fmal-form regulations that have a cost impact are Federally mandated;
therefore, the Board does not have any way of lessening the burden of the Federally mandated
requirements such as increased educational requirements and continuing education for licensed
appraiser trainees. Similarly, under AQB Qualification Criteria, states are required to conduct a
background check on applicants. The costs of a background check are nominal and, therefore,
determined not to have an adverse impact on small businesses.

(25) List any special provisions which have been developed to meet the particular needs of affected
groups or persons including, but not limited to, minorities, the elderly, small businesses, and farmers.

The Board has not perceived any particular needs of these groups that need to be accommodated.
Under AQB Qualification Criteria, deferrals for continuing education may be granted for
individuals returning from active military duty or individuals impacted by a state-or federally-
declared disaster.

(26) Include a description of any alternative regulatory provisions which have been considered and
rejected and a statement that the least burdensome acceptable alternative has been selected.

No alternative regulatory jwovisions were considered. The Board considers the regulations to be
the least burdensome acceptable alternative. The Board is required to implement AQB
Qualification Criteria. The majority of the regulatory provisions in this fmal-form regulatory
package implement Federally mandated qualification criteria. In the few instances where the Board
was more stringent than the Federal requirements, the Board determined that it was in the public
interest to do so. The public must be able to rely upon appraisers, including the quality of the
training and experience required to obtain certification. If the credibility of the profession is
threatened, it could undermine the confidence in the real estate and fmancial markets which base
their decisions on sound and credible real property appraisals.

(27) In conducting a regulatory flexibility analysis, explain whether regulatory methods were considered
that will minimize any adverse impact on small businesses (as defined in Section 3 of the Regulatory
Review Act, Act 76 of 2012), including:

a) The establishment of less tringent compliance or reporting requirements for small businesses;
b) The establishment of less stringent schedules or deadlines for compliance or reporting

requirements for small businesses;
c) The consolidation or simplification of compliance or reporting requirements for small

businesses;
d) The establishment ofperfonning standards for small businesses to replace design or operational

standards required in the regulation; and
e) The exemption of small businesses from all or any part of the requirements contained in the

regulation.

No alternative regulatory provisions were considered.. The Board considers the regulations to be
the least burdensome acceptable alternative. The Board is required to implement the AQB
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Qualification Criteria. The majority of amendments in this final-form regulatory package
implement Federally mandated qualification criteria. In the few instances where the Board was
more stringent than the Federal requirements, the Board determined that it was in the public
interest to do so. The public must be able to rely upon appraisers, including the quality of the
training and experience required to obtain certification. If the credibility of the profession is
threatened, it could undermine the confidence in the real estate and financial markets which base
their decisions on sound and credible real property appraisals.

(28) If data is the basis for this regulation, please provide a description of the data, explain in detail how
the data was obtained, and how it meets the acceptability standard for empirical, replicable and testable
data that is supported by documentation, statistics, reports, studies or research. Please submit data or
supporting materials with the regulatory package. If the material exceeds 50 pages, please provide it in
a searchable electronic format or provide a list of citations and internet links that, where possible, can be
accessed in a searchable format in lieu of the actual material. If other data was considered but not used,
please explain why that data was determined not to be acceptable.

No data was the basis for this regulation.

(29) Include a schedule for review of the regulation including:

A. The length of the public comment period: 30 days

B. The date or dates on which public meetings or hearings
will be held: The Board discusses all of its regulatory proposals at regularly scheduled
public meetings. The Board will meet on the following dates in 2019: July 24, September
4, October 17, and November 30.

C. The expected date of promulgation of the proposed
regulation as a final-form regulation: Summer 2019

D. The expected effective date of the final-form regulation: Upon publication in the
Pennsylvania Bulletin

E. The expected date by which compliance with the final-form
regulation will be required: Upon publication in the

Pennsylvania Bulletin

F. The expected date by which required permits, licenses or other
approvals must be obtained: N/A
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(30) Describe the plan developed for evaluating the continuing effectiveness of the regiñations after its
implementation.

The Board continually reviews the efficacy of its regulations, as part of its annual review process
under Executive Order 1996-1. The Board discusses all its regulatory proposals at its public
meetings of the Board. See above item (29) B for a listing of upcoming board meeting dates.
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ATTACHMENT “A”

I. The Real Property Appraiser Qualification Criteria (Effective May 1,2018)



WHAT IS THE AUB?

The Appraiser Qualifications Board (AQB) is an independent board of The Appraisal Foundation (TAF).
The AQB is comprised of at least five practicing appraisers who are appointed by TAF’s Board of
Trustees for one- to three-year terms.

Underthe provisions of Title Xl of the Financial Institutions Reform, Recovery, and Enforcement Act of
1969 (FIRREA), the AQB establishes the minimum education, experience, and examination
requirements for real property appraisers to obtain a state license or certification as well as Supervisory
Appraiser requirements. In addition, the AQB performs a number of ancillary duties related to real
property and personal property appraiser qualifications (see “Other AQB Work” on page 4).

REAL PROPERTY APPRAISER UUALIFICATION CRITERIA,
.INTERPRETATIONS OF THE CRITERIA, GUIDE NOTES AND

U&AS

States are required to implement appraiser licensing and certification requirements that are no less
stringent than those issued by the AQB in the Real Property Appraiser Qualification Criteria (Criteria).

The AQB has statutory authority to develop mandatory Criteria for Supervisory Appraisers (not an
appraiser credential classification) and the Trainee Appraiser, Licensed Residential, Certified
Residential, and Certified General appraiser classifications. If a state has these classifications, they are
required to adopt these Criteria, at a minimum, for appraisals performed in federally-related
transactions.

The original Criteria, adopted by the AQB in March 1991, included the following classifications:
Licensed Residential, Certified Residential and Certified General. Each of these classifications included
requirements for education, experience, and an examination. The Trainee Appraiser classification was
adopted by the AQB in 1993 and does not include experience or examination requirements.

After public exposure, the AQB adopted revisions to all classifications in early 1994 for implementation
in January 1996. Major components of the revised Criteria included:

• An increase in the qualifying education requirements for the Licensed Residential and Certified
General classifications;

• The requirement that all real property appraisers take the 15-Hour National Uniform Standards
of Professional Appraisal Practice (USPAP) Course;

• An increase in the experience requirements for the Certified Residential and Certified General
Classifications from 2,000 to 2,500 hours, and from 2,000 to 3,000 hours, respectively; and

• An increase in the annual continuing education requirement from 10 to 14 classroom hours for
all classifications.

Page 2 I The Appraisal Foundation
Real Property Appraiser Qualification criteria
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After thorough public exposure, the AQB adopted significant revisions to the Criteria in early 2004 for
implementation in January2008. Highlights of the major revisions include:

An increase in the qualifying education requirements for the Licensed Residential, Certified
Residential, and Certified General classifications. The required education hours were raised
from 90 to 150 hours for the Licensed Residential classification, 120 to 200 hours for the Certified
Residential classification, and 180 to 300 hours for the Certified General classification; and
A requirement for college-level education for the Certified Residential and Certified General
classifications. The Certified Residential classification required an Associate degree or higher;
or in lieu of a degree, a minimum of 21 college semester hours in specified coursework. The
Certified General required a Bachelor’s degree or higher, or in lieu of a degree, a minimum of
30 semester hours in specified college course work.

After five exposure drafts, in December 2011 the AQB adopted revisions to the Criteria for
implementation in January 2015. Major revisions include:

Education and experience must be completed prior to taking the National Uniform Licensing and
Certification Examinations;

• Applicants for the Certified Residential and Certified General classifications must have a
Bachelor’s degree or higher from an accredited college or university;

• Applicants for the Licensed Residential classification must successfully complete 30 semester
hours of college-level education from an accredited college, junior college, community college,
or university, or have an Associate’s degree or higher from an accredited college, junior college,
community college, or university;

• Recognition of university degree programs as counting toward the education requirements in the
Criteria;

• Removalof the “Segmented” Approach to implementation of the Criteria;
• Prohibition of repetitive continuing education within the same continuing education cycle;
o Clarification of the term “written examination”;
• Revisions to the Trainee Appraiser classification that include a requirement to take a course

oriented to the requirements and responsibilities of Trainee Appraisers and Supervisory
Appraisers;

• New Supervisory Appraiser requirements;
• Revisions to Guide Note 1; and
• Additions to the illustrative list of educational topics acceptable for continuing education.

In July 2015, the AQB issued a Concept Paper exploring alternative requirements to the Criteria. In
October 2015, the AQB held a Public Hearing with major stakeholders of the Criteria. In the following
two years, the AQB issued a Discussion Draft and four Exposure Drafts of proposed changes to the
2015 Criteria. On February 1, 2018, the AQB adopted revisions to the Criteria. Major revisions include:

• Elimination of college-level education requirements for the Licensed Residential Real Property
classification;

• Alternative college-level education requirements for the Certified Residential Real Property
classification; A

• An alternative track for Licensed Residential Real Property Appraisers to move to the Certified
Residential Real Property Appraiser classification; and
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• Modification of experience hours and experience time frames for the Licensed Residential and
Certified Residential classifications, and modification of experience hours for the Certified
General classification.

To further clarify AQB intent to users of the Criteria, the AQB may issue Interpretations of the Criteria.
Interpretations are essential to properly understanding the Criteria and are, therefore, binding on users
of the Criteria. Interpretations are added to the text of this document subsequent to their adoption by
the AQB. These Interpretations are listed in subject matter order, which is designed to follow the
applicable Criteria. As a result, the dates reflecting the adoption of some Interpretations may not follow
a chronological sequence.

Supporting the Work of the AQB
The AQB strongly encourages input from appraisers, users of appraisal services and the public through
the exposure draft process, public meetings, speaking engagements and correspondence. Detailed
information on how to support the work of the AQB is available online via the Foundation’s website at
www.appraisalfoundation.org, or by contacting the Board’s staff at the Foundation by calling (202)
347-7722, or via e-mail at AQBcomments(appraisalfoundation.org.

Exposure Draft Process
In recognition of the public authority of the AQS, all proposed revisions to the Criteria must be exposed
for public comment prior to adoption. The AQB considers all comments in public meetings prior to taking
final action. Prior to publication of an exposure draft, all proposed revisions to the Criteria are reviewed
by a regulatory attorney.

Public Meetings
The AQB conducts periodic public meetings. Observers are encouraged to attend and, if time permits,
address the Board regarding an agenda item.

Speaking Engagements
Members of the AQB are available for speaking engagements and presentations on the current work
of the Board. Invitations to speak may be submitted via the ‘Request a Speaker section on The
Appraisal Foundation’s website (www.appraisalfoundation.org). These requests should be submitted
as early as possible in order to facilitate scheduling.

Other AQB Work
In addition to its work on the Criteria, the AQB is involved in numerous other ongoing projects including;

• Maintenance and periodic updating of the National Uniform Licensing and Certification
Examinations and their accompanying Examination Content Outlines (ECO’s). The ECO’s are
used in the development of the examinations.

• Development of and enhancements to the Program to Improve USPAP Education.
• Administration of the Course Approval Program (CAP).
• Administration of the Undergraduate/Graduate Degree in Real Estate Review Program.
• Development of voluntary minimum Personal Property Appraiser Qualification Criteria.

More information on The Appraisal Foundation and the activities of the AQB is available online at
www.appraisalfcundation.org or by contacting the Board’s staff at The Appraisal Foundation by
phone at (202) 347-7722 or via e-mail at staff(Wappraisalfoundation.org.
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DEFINITIONS:

Real Property Appraiser Qualification Criteria (Criteria): Established by the Appraiser Qualifications
Board (AQB) of The Appraisal Foundation, these Criteria set forth the minimuth education, experience,
and examination requirements for real property appraisers.

Required Core Curriculum; A set of major appraisal subject matter headings, known as amodules,D

which require a specified number of educational hours at each credential level.

For example, as part of the Required Core Curriculum, a minimum of 30 hours of coverage of the
module tBa sic Appraisal Principles” is required.

Subtopics: Areas of appraisal education (as identified in AQE Guide Note 1) that may be included
within the modules of the Required Core Curriculum.

As Guide Note I is not a binding requirement, coverage of the subtopics is not required for educational
offerings to be valid; however, indMduals will be expected to demonstrate competency in the subtopics
in order to pass the respective licensing or certification examinations.

Interpretations: Elaborations or clarifications of the Criteria issued by the AQB. Interpretations are
essential to a proper understanding of the requirements set forth in the Criteria and are, therefore,
binding upon users of the Criteria.

Guide Notes: Guidance or advice provided by the AQB for assistance in understanding and
implementing the Criteria.

For example, AQE Guide Note I (GN-1) UAQB Guidance for Curriculum Content’ provides state
appraiser regulators, students, and educators with suggested subtopics and items of coverage for each
module in the Required Core Curriculum. The subtopics identified in Guide Note I represent those
areas of education in which appraisers should be able to demonstrate competency to pass the
respective licensing or certification examinations.

GENERAL INTERPRETATIONS

The following is the only exception far implementing the 2015 Real Property Appraiser Qualification
Criteria:

An applicant in the Reserve components of the U.S. Armed Forces, who was pursuing an appraiser
license or certification prior to December 1, 2011, and who was called to active duty between December
1, 2011 and December31, 2014, may satisfy the qualifications required under the 2008 Criteria for an
additional time period after January 1, 2015. The extension of time shall be equal to the applicant’s time
of active duty, plus 12 months.
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CRITERIA APPLICABLE TO ALL APPRAISER CLASSIFICATIONS

I. Standards of Practice
Appraisers in all classifications shall perform and practice in compliance with the Uniform Standards
of Professional Appraisal Practice (US PAP).

II. Existing Credential Holders -

Existing bredential holders (with the exception of Trainee Appraisers) in good standing in any
jurisdiction shall be considered in compliance with current Appraiser Qualifications Board Real
Property Appraiser Qualification Criteria (Criteria) if they have passed an AQB-approved qualifying
examination for that credential. This applies to reciprocity, temporary practice, renewals, and
applications for the same credential (with the exception of Trainee Appraisers) in another
jurisdiction. All credential holders must comply with ongoing requirements for continuing education
and state renewal procedures.

Ill. Generic Education Criteria
A. Class Hour

1. A class hour is defined as 60 minutes, of which at least 50 minutes are instruction attended
by the student.

2. The prescribed number of class hours includes time for examinations.

B. Credit for the class hour requirements may be obtained only from the following providers:
1. Colleges or universities;
2. Community or junior colleges;
3. Real estate appraisal or real estate-related organizations;
4. State or federal agencies or commissions;
5. Proprietary schools;
6. Providers approved by state certification/licensing agencies; or
7. The Appraisal Foundation or its Boards.

C. Experience may not be substituted for education.

D. Distance education is defined as any education process based on the geographical separation
of student and instructor. A distance education course is acceptable to meet class hour
requirements if:
1. The course provides interaction. Interaction is a reciprocal environment where the student

has verbal or written communication with the instructor and

2. Content approval is obtained from the AQS, a state appraiser regulatory jurisdiction, or an
accredited college, community college, or university that offers distance education programs
and is approved or accredited by the Commission on Colleges, a regional or national
accreditation association, or by an accrediting agency that is recognized by the U.S.
Secretary of Education. Non-academic credit college courses provided by a college shall be
approved by the AQB or the state appraiser regulatory jurisdiction; and

3. Course delivery mechanism approval is obtained from one of the following sources:
a. AQB approved organizations providing approval of course design and delivery; or
b. a college or university that qualifies for content approval in paragraph 2 above that awards

academic credit for the distance education course; or
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c. a qualifying college or university for content approval with a distance education delivery
program that approves the course design and delivery that incorporate interactivity.

E. Criteria Specific to Qualifying Education
1. Class hours will be credited only for educational offerings with content that follows the

Required Core Curriculum for each respective credential classification. Course content
requirements may be general or specific to property types. The Required Core Curriculum is
to be followed by major headings with the classroom hours for each. Guide Note (GN-1)
contains guidance for curriculum content with subtopics listed under each major module. The
subtopics listed in GN-1 are used for developing Examination Content Outlines for each
applicable credential classification, and may also be amended from time to time to reflect
changes in technology or in the Body of Knowledge. SN-i is not mandatory for meeting the
Required Core Curriculum.

2. Credit toward qualifying education requirements may also be obtained via the completion of
a degree in Real Estate from an accredited degree-granting college or university approved
by the Association to Advance Collegiate Schools of Business, or a regional or national
accreditation agency recognized by the US Secretary of Education, provided that the
college or university has had its curriculum reviewed and approved by the AQB.

The AQB may maintain a list of approved college or university degree programs, including
the Required Core Curriculum and Appraisal Subject Matter Elective hours satisfied by the
award of the degree. Candidates for the Trainee Appraiser, Licensed Residential, Certified
Residential, or Certified General credential who are awarded degrees from approved
institutions are required to complete all additional education required for the credential in
which the approved degree is judged to be deficient by the AQB,

3. Class hours may be obtained only where:
a. the minimum length of the educational offering is at least 15 hours; and
b. the individual successfully completes a proctored, closed-book final examination pertinent

to that educational offering.

4. Where the qualifying education course includes multiple modules as listed in the Required
Core Curriculum, there must be appropriate testing of each module included in the course.

5. Courses taken to satisfy the qualifying education requirements must not be repetitive.
Courses shall foster problem-solving skills in the education process by utilizing case studies
as a major teaching method when applicable.

6. Applicants must take the 15-Hour National USPAP Course, or its AQB-approved equivalent,
and pass the associated 15-Hour National USPAP Course examination. At least one of the
course instructors must be an AQB Certified USPAP Instructor who is also a state certified
appraiser in goad standing. Course equivalency shall be determined through the AQB
Course Approval Program or by an alternate method established by the AQB. USPAP
education presented in a distance education format must be designed to foster appropriate
student-to-student, student-to-instructor, and student-to-material interaction.

7. In addition to the generic requirements described in lll.D., distance education courses
intended for use as qualifying education must include a written, closed-book final examination

Page 8 I The Appr&sal Foundation
Real Property Appraiser Qualification Criteria

May 1, 2018



(proctored by an official approved by the college or university, or by the sponsoring
organization). The term “written” as used herein refers to an exam that might be written on
paper, or administered electronically on a computer workstation or other device. Oral exams
are not acceptable. The testing must be in compliance with the examination requirements of
this section.

F. Criteria Specific to Continuing Education
1. The purpose of continuing education is to ensure that appraisers participate in a program

that maintains and increases their skill, knowledge, and competency in real property
appraising.

Aside from complying with the requirements to complete the 7-Hour National USPAP Update
Course, or its equivalent, appraisers may not receive credit for completion of the same
continuing education course offering within an appraiser’s continuing education cycle.

2. Credit towards the continuing education hour requirements for each appraiser classification
may be granted only where the length of the educational offering is at least two (2) hours.

3. Credit may be granted for education offerings that are consistent with the purpose of
continuing edUcation and cover real property related appraisal topics, including, but not
limited to;
a. Ad valorem taxation;
b. Arbitration, dispute resolution;
c. Courses related to the practice of real estate appraisal or consulting;
d. Development cost estimating;
e. Ethics and standards of professional practice, USPAP;
1. Land use planning, zoning;
g. Management, leasing, timesharing;
h. Property development, partial interests;
i. Real estate law, easements, and legal interests;
j. Real estate litigation, damages, condemnation;
k. Real estate financing and investment;
I. Real estate appraisal-related computer applications;
m. Real estate securities and syndication;
n. Developing opinions of real property value in appraisals that also include personl

property and/or business value;
o. Seller concessions and impact on value; and/or
p. Energy efficient items and “green building” appraisals.

4. Up to one half of an individual’s continuing education requirement may also be granted for
participation, other than as a student, in appraisal educational processes and programs.
Examples of activities for which credit may be granted are teaching, program development,
authorship of textbooks, or similar activities that are determined to be equivalent to obtaining
continuing education. Credit for instructing any given course or seminar can only be awarded
once during a continuing education cycle.

5. Educational offerings taken by an individual in order to fulfill the class hour requirement for a
different classification than his/ her current classification may be simultaneously counted
towards the continuing education requirement of his/her current classification.
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6. In addition to the generic requirements described in 111.0., distance education courses
intended for use as continuing education must include at least one of the following:
a. A written examination proctored by an official approved by the college or university, or by

the sponsoring organization. The term “written” as used herein refers to an exam that
might be written on paper, or administered electronically on a computer workstation or
other device. Oral exams are not acceptable; or

b. Successful completion of prescribed course mechanisms required to demonstrate
knowledge of the subject matter.

7. Real estate appraisal-related field trips may be acceptable for credit toward the continuing
education requirements. However, transit time to or from the field trip may not be included
when awarding credit unless instruction occurs during said transit time.

8. Appraisers must successful[y complete the 7-Hour National USPAP Update Course, or its
AQB-approved equivalent, every two calendar years. Equivalency shall be determined
through the AQB Course Approval Program or by an alternate method established by the
AQB.

9. Individuals who are credentialed in more than one jurisdiction shall not have to take more
than one 7-Hour National USPAP Update Course within a two calendar year period for the
purposes of meeting AQB Criteria.

10. USPAP continuing education credit shall only be awarded when the course is instructed by
at least one AQB Certified USPAP Instructor who is also a state certified appraiser in good
standing.

11. The equivalent of fourteen (14) class hours of instruction in courses or seminars for each
year during the period preceding the renewal is required. For example, a two-year continuing
education cycle would require twenty-eight hours. The class hour.requirement can be fulfilled
at any time during the cycle.

12. AQB Certified USPAP Instructors successfully completing a 7-Hour Instructor Recertification
Course and exam (if required) within their current continuing education cycle have satisfied
the 7-Hour National USPAP Update Course continuing education requirement.

13. State appraiser regulatory agencies with the appropriate authority to do so may place a
credential holder in an “inactive status” in the event the state determines a deficiency in
continuing education was due to extenuating circumstances.

Prior to reactivation, credential holders in an inactive status must complete all required
continuing education hours that would have been required if the credential holder was in an
active status. The required hours must also include the most recent edition of a 7-Hour
National USPAP Update Course (or its AQB-approved equivalent).

Waivers may not be granted to credential holders who have failed to meet the continuing
education requirements.

Page 10 I The Appraisal Foundation
Real Properly Appraiser Qualification Criteria

May 1, 2018



Deferrals may not be granted to credential holders except in the case of individuals returning
from active military duty, or individuals impacted by a state- or federally-declared disaster.
State appraiser regulatory agencies may allow credential holders returning from active
military duty to be placed in active status for a period of up to 90 days pending completion of
all continuing education requirements. State appraiser regulatory agencies may allow
credential holders impacted by a state- or federally-declared disaster that occurs within 90
days prior to the end of the continuing education cycle to remain (or be placed in) active
status for a period of up to 90 days after the end of the credential holder’s continuing
education cycle, pending completion of all continuing education requirements.

14. Credentialed appraisers are required to complete continuing education for a partial year in a
continuing education cycle as follows;

For continuing education cycle periods of 185 days or more, 14 hours of continuing education
is required.

For continuing education cycle periods of less than 185 days, no hours of continuing
education are required.

Example #1: A credential issued on August 15 that expires on December31 of the same
year would not require any continuing education hours for that year.

Example #2: A credential issued on May 15 that expires on December31 of the same year
would require 14 continuing education hours for that year.

Example #3: A credential issued on August 15 that expires on December31 of the following
year would require 14 hours of continuing education to renew.

15. State appraiser regulatory agencies may award continuing education credit to credentialed
appraisers who attend a state appraiser regulatory agency meeting, under the following
conditions:
a. Credit may be awarded for a single state appraiser regulatory agency meeting per

continuing education cycle. The meeting must be open to the public and must be a
minimum of two (2) hours in length. The total credit cannot exceed seven (7) hours; and

b. The state appraiser regulatory agency must ensure that the credentialed appraiser
attends the meeting for the required period of time.

IV. Generic Examination Criteria
A new applicant not currently licensed or certified and in good standing in another jurisdiction, shall
have up to 24 months, after approval by the state, to take and pass an AQB-approved qualifying
examination for the credential. Successful completion of the examination is valid for a period of 24
months.

V. Generic Experience Criteria
A. Education may not be substituted for experience, except as shown below in Section D below.

B. The quantitative experience requirements must be satisfied by time spent on the appraisal
process. The appraisal process consists of: analyzing factors that affect value; defining the
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problem: gathering and analyzing data; applying the appropriate analysis and methodology: and
arriving at an opinion and correôtly reporting the opinion in compliance with USPAP.

C. Hours may be treated as cumulative in order to achieve the necessary number of hours of
appraisal experience.
1. Cumulative is defined as meaning that experience may be acquired over any time period.
2. The following is an example of cumulative experience:

Year 1 200 Hours
Year 2 800 Hours
Year 3 600 Hours
Year 4 400 Hours
Year 5 500 Hours
Total 2,500 Hours

0. There need not be a client in a traditional sense (e.g., a client hiring an appraiser for a business
purpose) in order for an appraisal to qualify for experience, but experience gained for work
without a traditional client cannot exceed 50% of the total experience requirement.

Practicum courses that are approved by the AQB Course Approval Program or state appraiser
regulatory agencies can satisfy the non-traditional client experience requirement. A practicum
course must include the generally applicable methods of appraisal practice for the credential
category. Content includes, but is not limited to: requiring the student to produce credible
appraisals that utilize an actual subject property; performing market research, containing sales
analysis; and applying and reporting the applicable appraisal approaches in conformity with
USPAP. Assignments must require problem solving skills for a variety of property types for the
credential category.

Experience credit shall be granted for the actual classroom hours of instruction and hours of
documented research and analysis as awarded from the practicum course approval process.

E. An hour of experience is defined as verifiable time spent in performing tasks in accordance with
acceptable appraisal practice. Acceptable real property appraisal practice for experience credit
includes appraisal, appraisal review, appraisal consulting, and mass appraisal.

All experience must be obtained after January 30, 1989, and must be USPAP-compliant. An
applicant’s experience must be in appraisal work conforming to Standards 1, 2, 3, 4, 5, and/or
6, where the appraiser demonstrates proficiency in appraisal principles, methodology,
procedures (development), and reporting conclusions.

F, Documentation in the form of reports, certifications, or file memoranda, or, if such reports and
memoranda are unavailable for good cause, other evidence at the credentialing authority’s
discretion that the work is compliant with USPAP must be provided as part of the state
experience verification process to support the experience claimed.

G. The verification for experience credit claimed by an applicant shall be on forms prescribed by
the state certification/licensing agency, which shall include:
1. Type of property;
2. Date of report;
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3. Address of appraised property;
4. Description of work performed by the trainee/applicant and scope of the review and

supervision of the supervising appraiser;
5. Number of actual work hours by the trainee/applicant on the assignment; and
6. The signature and state certification number of the supervising appraiser if applicable.

Separate appraisal logs shall be maintained for each supervising appraiser if applicable.

H. There is no maximum time limit during which experience may be obtained.

VI. Background Checks
A. All applicants for a real property appraiser credential shall possess a background that would not

call into question public trust.

B. Applicants shall provide state appraiser regulatory agencies with all of the information and
documentation necessary for the jurisdiction to determine the applicant’s fitness for licensure or
certification.

C. An applicant shall not be eligible for a real property appraiser credential if, during at least the five
(5) year period immediately preceding the date of the application for licensing or certification, the
applicant has been convicted of, or pied guilty or nob contendere to a crime that would call into
question the applicant’s fitness for licensure.

0. Additional guidance related to background checks for applicants for a real property appraiser
credential may be found in Guide Note 9 (GN-9).

Vbl.lnterpretations and Guide Notes (GN)
Periodically, the AQB may issue Interpretations to the Criteria (binding); or Guide Notes (advisory)
on interpretations or application of the Criteria.
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SUPERVISORY APPRAISER REQUIREMENTS

APPLICABLE TO SUPERVISION OF TRAINEE APPRAISERS ONLY

Supervisory Appraisers provide a critical role in the mentoring, training and development of future
valuation professionals. It is inherently important to strike a proper balance between enhancing public
trust by ensuring Supervisory Appraisers are competent and qualified to supervise Trainee Appraisers
without making the criteria too stringent and restrictive as to discourage or prevent qualified Supervisory
Appraisers from actually participating in the training and supervision of Trainee Appraisers.

I. General
A. Supervisory Appraisers shall be responsible for the training, guidance, and direct supervision of

the Trainee Appraiser by:
1, Accepting responsibility for the appraisal by signing and certifying the appraisal complies with

US PAP;
2. Reviewing and signing the Trainee Appraiser appraisal report(s); and
3. Personally inspecting each appraised property with the Trainee Appraiser until the

Supervisory Appraiser determines the Trainee Appraiser is competent to inspect the
property, in accordance with the COMPETENCY RULE of USPAP for the property type.

B. Supervisory Appraisers shall be state-certified and in good standing for a period of at least three
(3) years prior to being eligible to become a Supervisory Appraiser. Supervisory Appraisers do
not need to be state certified and in good standing in the jurisdiction in which the Trainee
Appraiser practices for any specific minimum period of time. Supervisory Appraisers shall
not have been subject to any disciplinary action within jy jurisdiction within the last three (3)
years that affected the Supervisory Appraiser’s legal eligibility to engage in appraisal practice. A
Supervisory Appraiser subject to a disciplinary action would be considered to be in ‘good
standing” three (3) years after the successful completion/termination of the sanction imposed
against the appraiser.

C. Supervisory Appraisers must comply with the COMPETENCY RULE of USPAP for the property
type and geographic location where the Trainee Appraiser is being supervised.

D. Whereas a Trainee Appraiser is permitted to have more than one Supervisory Appraiser,
Supervisory Appraisers may not supervise more than three (3) Trainee Appraisers at one time,
unless a state program in the credenUaling jurisdiction provides for progress monitoring,
supervisory certified appraiser qualifications, and supervision and oversight requirements for
Supervisory Appraisers.

E. An appraisal experience log shall be maintained jointly by the Supen.’isory Appraiser and the
Trainee Appraiser. It is the responsibility of both the Supervisory Appraiser and Trainee
Appraiser to ensure the experience log is accurate, current, and complies with the requirements
of the Trainee Appraiser’s credentialing jurisdiction. At a minimum, the appraisal log
requirements shall include:
1. Type of property;
2. Date of report;
3. Address of appraised property;
4. Description of work performed by the Trainee Appraiser and the scope of the review and

supervision of the Supervisory Appraiser;
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5. Number of actual work hours by the Trainee Appraiser on the assignment; and
6. The signature and state certification number of the Supervisory Appraiser. Separate

appraisal logs shall be maintained for each Supervisory Appraiser, if applicable.

F, Supervisory Appraisers shall be required to complete a course that, at a minimum, complies with
the specifications for course content established by the AQB, which is specifically oriented to the
requirements and responsibilities of Supervisory Appraisers and Trainee Appraisers. The course
is to be completed by the Supervisory Appraiser prior to supervising a Trainee Appraiser. Please
refer to the Supervisory Appraiser I Trainee Appraiser Course Objectives and Outline in this
booklet for more information.
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REAL PROPERTY APPRAISER CLASSIFICATIONS

TRAINEE REAL PROPERTY APPRAISER

Please consult the CRITERIA APPLICABLE TO ALL APPRAISER CLASSIFICATIONS for additional
requirements.

I. General
A. The Trainee Appraiser classification is intended to incorporate any documented non-

certified/non-licensed real property appraisers who are subject to the Real Property Appraiser
Qualification Criteria. Recognizing that individual credentialing jurisdictions may use different
terminologies, 7rainee Appraisers” include, but are not limited to: registered appraisers,
apprentice appraisers, provisional appraisers, or other similar designations created by state
appraiser regulatory agencies.

B. The scope of practice for the Trainee Appraiser classification is the appraisal of those properties
which the state-certified Supervisory Appraiser is permitted by his/her current credential and that
the Supervisory Appraiser is competent to appraise.

C. The Trainee Appraiser as well as the Supervisory Appraiser, shall be entitled to obtain copies
of appraisal reports and/or permitted appropriate access and retrieval arrangements for all
workfiles for appraisals in which he or she participated, in accordance with the RECORD
KEEPING RULE of USPAP.

D. All Trainee Appraisers must comply with the COMPETENCY RULE of USPAP for all
assignments.

II. Examination
There is no examination requirement for the Trainee Appraiser classification, but the Trainee
Appraiser shall pass the appropriate end-of-course examinations in all of the prerequisite qualifying
education courses in order to earn credit for those courses.

Ill. Qualifying Education
A. As the prerequisite for application, an applicant must have completed seventy-five (75) hours of

qualifying education as specified in the Required Core Curriculum. Additionally, apjilicants must
pass the course examinations and pass the 15-Hour National USPAP Course (or its AQB
approved equivalent) and examination as part of the 75 hours. All qualifying education must be
completed within the five (5) year period immediately preceding the date of application for a
Trainee Appraiser credential.

B. Appraisers holding a valid Licensed Residential Real Property Appraiser credential satisfy the
educational requirements for the Trainee Appraiser credential.

C. Appraisers holding a valid Certified Residential Real Property Appraiser credential satisfy the
educational r?quirements for the Trainee Appraiser credential.

D. Appraisers holding a valid Certified General Real Property Appraiser credential satisfy the
educational requirements for the Trainee Appraiser credential.
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IV. Experience
No experience is required as a prerequisite for the Trainee Appraiser classification.

V. Training
A. The Trainee Appraiser shall be subject to direct control and supervision by a Supervisory

Appraiser in good standing, who shalt be state certified. A Trainee Appraiser is permitted to have
more than one Supervisory Appraiser.

B. The Supervisory Appraiser shall be responsible for the training, guidance, and direct control and
supervision of the Trainee Appraiser by:
1, Accepting responsibility for the appraisal by signing and certifying the appraisal complies with

US PAP;
2. Reviewing and signing the Trainee Appraiser appraisal report(s); and
3. Personally inspecting each appraised property with the Trainee Appraiser until the

Supervisory Appraiser determines the Trainee Appraiser is competent to inspect the
property, in accordance with the COMPETENCY RULE of USPAP for the property type.

C. The Trainee Appraiser is permitted to have more than one Supervisory Appraiser, but a
Supervisory Appraiser may not supervise more than three (3) Trainee Appraisers, at one time,
unless a program in the state appraiser regulatory jurisdiction provides for progress monitoring,
supervising certified appraiser qualifications, and supervision and oversight requirements for
Supervisory Appraisers.

D. An appraisal experience log shall be maintained jointly by the Supervisory Appraiser and the
Trainee Appraiser. It is the responsibility of bath the Supervisory Appraiser and the Trainee
Appraiser to ensure the appraisal experience log is accurate, current, and complies with the
requirements of the Trainee Appraiser’s credentialing jurisdiction. At a minimum, the appraisal
log requirements are:
1. Type of property;
2. Date of report;
3. Address of appraised property;
4. Description of work performed by the Trainee Appraiser and scope of the review and

supervision of the Supervisory Appraiser;
6. Number of actual work hours by the Trainee Appraiser on the assignment and
6. The signature and state certification number of the Supervisory Appraiser. Separate

appraisal logs shall be maintained for each Supervisory Appraiser, if applicable.

E Supervisory Appraisers shall be state certified and in good standing for a period of at least three
(3) years prior to being eligible to become a Supervisory Appraiser. Supervisory Appraisers do
not need to be state certified and in good standing in the jurisdiction in which the Trainee
Appraiser practices for any specific minimum period of time. Supervisory Appraisers shall
not have been subject to any disciplinary action-within py jurisdiction— within the last three (3)
years that affected the Supervisory Appraiser’s legal eligibility to engage in appraisal practice. A
Supervisory Appraiser subject to a disciplinary action would be considered to be in ‘good
standing’ three (3) years after the successful comletionItermination of the sanction imposed
against the appraiser.
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F. Trainee Appraisers shall be required to complete a course that, at minimum, complies with the
specifications for course content established by the AQB, which is specifically oriented to the
requirements and responsibilities of Supervisory Appraisers and Trainee Appraisers. The course
must be completed by the Trainee Appraiser prior to obtaining a Trainee Appraiser credential
from the individual credentialing jurisdiction. Further, the Trainee Appraiser course is not eligible
towards the 75 hours of qualifying education required. Please refer to the Supervisory Appraiser
I Trainee Appraiser Course Objectives and Outline in this booklet for more information.
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LICENSED RESIDENTIAL REAL PROPERTY APPRAISER

Please consult the CRITERIA APPLICABLE TO ALL APPRAISER CLASSIFICATIONS for additional
requirements.

I. General
A, The Licensed Residential Real Property Appraiser classification applies to the appraisal of non-

complex one-to-four residential units having a transaction value less than $1,000,000, and
complex one-to-four residential units having a transaction value less than $250,000.

B. Complex one-to-four unit residential property appraisal means one in which the property to be
appraised, the form of ownership, or the market conditions are atypical.1

C, For non-federally related transaction appraisals, transaction value shall mean market value.
1. The classification includes the appraisal of vacant or unimproved land that is utilized for one-

to-four residential units, or for which the highest and best use is for one-to-four residential
units.

2. The classification does not include the appraisal of subdivisions for which a development
analysis/appraisal is necessary.

D. All Licensed Residential Real Property Appraisers must comply with the COMPETENCY RULE
of USPAP.

II. Examination
A. The AQB-approved Licensed Residential Real Property Appraiser examination must be

successfully completed. The only alternative to successful completion of the Licensed
Residential examination is the successful completion of the Certified Residential or Certified
General examination.

B. The prerequisites for taking the AQB-approved examination are completion of:
1. One hundred fifty (150) creditable class hours as specified in the Required Core Curriculum;

and
2. One thousand (1,000) hours of qualifying experience in no fewer than six (6) months.

Ill. Qualifying Education
A. The Licensed Residential Real Property Appraiser classification requires completion of one

hundred fifty (150) creditable class hours as specified in the Required Core Curriculum. As part
of the 150 required hours, the applicant shall successfully complete the 15-Hour National
USPAP Course, or its AQB-approved equivalent, and successfully pass the examination. There
is no alternative to successful completion of the USPAP Course and examination.

B. Appraisers holding a valid Trainee Appraiser credential may satisfy the educational
requirements for the Licensed Residential Real Property Appraiser credential by successfully
completing the following additional educational hours:
1. Residential Market Analysis and Highest and Best Use 15 Hours
2. Residential Appraiser Site Valuation and Cost Approach 15 Hours
3. Residential Sales Comparison and Income Approaches 30 Hours

Bank Holding Oornpany Supervision Manual, 12 C.F.R. 225.63(d).
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4. Residential Report Writing and Case Studies 15 Hours
TOTAL 75 Hours

C. Appraisers holding a valid Certified Residential Real Property Appraiser credential satisfy the
educational requirements for the Licensed Residential Real Property Appraiser credential.

U. Appraisers holding a valid Certified General Real Property Appraiser credential satisfy the
educational requirements for the Licensed Residential Real Property Appraiser credential,

IV. Experience:
One thousand (1,000) hours of experience are required to be obtained in no fewer than six (6)
months.
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CERTIFIED RESIDENTIAL REAL PROPERTY APPRAISER

PIase consult the CRITERIA APPLICABLE to ALL APPRAISER CLASSIFICATIONS for
additional requirements.

I. General
A. The Certified Residential Real Property Appraiser classification qualifies the appraiser to

appraise one-to-four residential units without regard to value or complexity.
1. The clasification includes the appraisal of vacant or unimproved land that is utilized for

one-to-fouF residential units purposes or for which the highest and best use is for one-to
four residential units.

2, The olassification does not include the appraisal of subdivisions for which a development
analysis/appraisal is necessary.

B. All Certified Residential appraisers must comply with the COMPETENCY RULE of USPAP.

II. ExamInation
A. The AQB-approved Certified Residential Real Property Appraiser examination must be

successfully completed. The only alternative to successful completion of the Certified
Residential examihation is the successful completion of the Certified General examination.

B. Th? prerequisites for taking the AQB-approved examination are completion of:
1, Two hundred (200) creditable class hours as specified in the Required Core Curriculum;
2. Completion of the requirements specified in Section lll.B. or lll.C., “Qualifying Education”;

and
3. One thousand five hundred (1,500) hours of qualifying experience obtained in no fewer

than twelve (12) months.

Ill. Qualifying Education
A. All college-level education must be obtained from a degree-granting institution by the

Commission on Colleges, a national or regional accreditation association, or by an accrediting
agency that is recognized by the US Secretary of Education.

Applicants with a college degree from a foreign country may have their education evaluated for
“equivalency” by one of the following:

• An accredited, degree-granting domestic college or university;
• A foreign degree credential evaluation service company that is a member of the

National Association of Credential Evaluation Services (NACES); or
• A foreign degree credential evaluation service company that provides equivalency

evaluation reports accepted by an accredited degree-granting domestic college or
university or by a state licensing board that issues credentials in another discipline.

B. Applicants for the Certified Residential credential must satisfy at least one of the following five
options (lll.B.1 , lll.B.2, 111.6.3, lll.B.4, or 111.6.5):
1. Pcssession of a Bachelors Degree in any field of studS’;
2. Possession of an Assobiate’s Degree in a field of study related to:

a. Business Administration;
b. Accounting;
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c. Finance;
d. Economics; or
e. Real Estate

3. Successful completion of 30 semester hours of college-level courses that cover each of the
following specific topic areas and hours:
a. English Composition (3 semester hours);
b. Microeconomics (3 semester hours);
c. Macroeconomics (3 semester hours);
d. Finance (3 semester hours);
e. Algebra, Geometry, or higher mathematics (3 semester hours);
f. Statistics (3 semester hours);
g. Computer Science (3 semester hours);
h. Business or Real Estate Law (3 semester hours); and
i. Two elective courses in any of the topics listed above or in accounting, geography,

agricultural economics, business management, or real estate (3 semester hours each).
4. Successful completion of at least 30 semester hours of College Level Examination

Program® (CLEPe) examinations from each of the following subject matter areas:
a. College Algebra (3 semester hours);
b. College Composition (6 semester hours);
c. College Composition Modular (3 semester hours);
d. College Mathematics (5 semester hours);
e. Principles of Macroeconomics (3 semester hours);
f. Principles of Microeconomics (3 semester hours);
g. Introductory Business Law (3 semester hours); and
h. Information Systems (3 semester hours).

5. Any combination of 111.6.3 and 111.8,4 above that ensures coverage of all topics and hours
identified in LIl.B.3.

C. As an alternative to the requiremenis in Section llI.B. above, individuals who have held a
Licensed Residential credential for a minimum of five (5) years may qualify for a Certified
Residential credential by satisfying all of the following:
1. No record of any adverse, final, and non-appealable disciplinary action affecting the

Licensed Residential appraiser’s legal eligibility to engage in appraisal practice within the
five (5) years immediately preceding the date of application for a Certified Residential
credential;

2. Successful completion of the additional required qualifying education as specified in
Section lll.F. below;

3. Successful completion of the required experience as specified in Section IV below; and
4. Successful completion of the Certified Residential Real Property Appraiser examination as

specified in Section Il above.

D. The Certified Residential Real Property Appraiser classification requires completion of two
hundred (200) creditable class hours as specified in the Required Core Curriculum. As part of
the 200 required hours, the applicant shall successfully complete the 15-Hour National USPAP
Course, orits AQB-approved equivalent, and the examination. There is no alternative to
successful completion of the USPAP Course and examination.
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E. Appraisers holding a valid Trainee Appraiser credential may satisfy the educational
requirements for the Certified Residential Real Property Appraiser credential by successfully
completing the following additional educational hours:
1. Residential Market Analysis and Highest and Best Use 15 Hours
2. Residential Appraiser Site Valuation and Cost Approach 15 Hours
3. Residential Sales Comparison and Income Approaches 30 Hours
4. Residential Report Writing and Case Studies 15 Hours
5. Statistics1 Modeling, and Finance 15 Hours
6. Advanced Residential Applications and Case Studies 15 Hours
7. Appraisal Subject Matter Electives 20 Hours

TOTAL 125 Hours

F. Appraisers holding a valid Licensed Residential Real Property Appraiser credential may
satisfy the educational requirements for the Certified Residential Real Property Appraiser
credential by successfully completing the following additional educational hours:
1. Statistics, Modeling, and Finance 15 Hours
2. Advanced Residential Applications and Case Studies 15 Hours
3. Appraisal Subject Matter Electives 20 Hours

TOTAL 50 Hours

G. Appraisers holding a valid Trainee Appraiser credential wishing to change to the Certified
Residential Real Property Appraiser classification must also satisfy the college-level education
requirement as specified in 11kB.

H. Appraisers holding a valid Licensed Residential Real Property Appraiser credential wishing
to change to the Certified Residential Real Property Appraiser classification who do not meet
the requirements outlined in Section lll.C. must also satisfy the college-level education
requirements as specified in Section lll.B.

I. Appraisers holding a valid Licensed Residential Real Property Appraiser credential wishing
to change to the Certified Residential Real Property Appraiser classification who meet the
requirements outlined in Section lll.C. do not need to satisfy college-level education
requirements as specified in Section lIl.B.

J. Appraisers holding a valid Certified General Real Property Appraiser credential satisfy the
educational requirements for the Certified Residential Real Property Appraiser credential.

IV. Experience:
One thousand five hundred (1,500) hours of experience are required to be obtained during no
fewer than twelve (12) months. While the hours may be cumulative, the required number of
months must accrue before an individual can be certified.
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CERTIFIED GENERAL REAL PROPERTY APPRAISER

Please consult the CRITERiA APPLICABLE TO ALL APPRAISER CLASSIFICATIONS for
additional requirements.

I; General
A. The Certified General Real Property Appraiser classification qualifies the appraiser to appraise

all types of real property.

B. All Certified General appraisers must comply with the COMPETENCY RULE of USPAP.

II. Examination
A. The AQB-approved Certified General Real Property Appraiser examination must be

successfully completed. There is no alternative to successful completion of the exam.

B. The prerequisites for taking the AQB-approved examination are completion of:
1. Three hundred (300) creditable class hours as specified in the Required Core Curriculum;

and
2. Completion of the college-level education requirements specified in lIlA. “Qualifying

Education”; and
3. Three thousand (3,000) hours of qualifying experience obtained in no fewer than eighteen

(18) months, where a minimum of one thousand five hundred (1500) hours mut be
obtained in non-residential appraisal work.

Ill. Qualifying Education
A. Applicants for the Certified General credential must hold a Bachelor’s degree or higher from an

accredited college or university. The college or university must be a degree-granting institution
accredited by the Commission on Colleges, a national or regional accreditation association, or
by an accrediting agency that is recognized by the US Secretary of Education. Applicants with
a college degree from a foreign country may have their education evaluated for “equivalency”
by one of the following:

• An accredited, degree-granting domestic college or university;
• A foreign degree credential evaluation service company that is a member of the

National Association of Credential Evaluation Services (NACES); or
• A foreign degree credential evaluation service company that provides equivalency

evaluation reports accepted by an accredited degree-granting domestic college or
university or by a state licensing board that issues credentials in another discipline.

B. The Certified General Real Property Appraiser classification requires completion of three
hundred (300) creditable class hours as specified in the Requfred Core Curriculum. As part of
the 300 required hours, the applicant shall complete the 15-Hour National USPAP Course, or
its AQB-approved equivalent, and the examination. There is no alternative to successful
completion of the USPAP Course and examination.

C. Applicants must demonstrate that their education includes the core courses listed in these
criteria with particular emphasis on non-residential properties. Residential is defined as
“composed of one-to-four residential units.”
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D. Appraisers holding avalid Trainee Appraiser credential may satisfy the educational
requirements for the Certified Genera! Real Property Appraiser credential by successfully
completing the following additional educational hours:
1. General Appraiser Market Analysis and Highest and Best Use 30 Hours
2. Statistics, Modeling and Finance 15 Hours
3. General Appraiser Sales Comparison Approach 30 Hours
4. General Appraiser Site Valuation and Cost Approach 30 Hours
5. Genáral Appraiser Income Approach . 60 Hours
6. General Appraiser Report Writing and Case Studies 30 Hours
7. Appraisal Subject Matter Electives 30 Hours

TOTAL 225 Hours

E. Appraisers holding a valid Licensed Residential Real Property Appraiser credential may
satisfy the educational requirements for the Certified General Real Property Appraiser
credential by successfully completing the following additional educational hours:
1. General Appraiser Market Analysis and Highest and Best Use 15 Hours
2. Statistics, Modeling and finance 15 Hours
3. General Appraiser Sales Comparison Approach 15 Hours
4. General Appraiser Site Valuation and Cost Approach 15 Hours
5. General Appraiser Income Approach 45 Hours
6. General Appraiser Report Writing and Case Studies 15 Hours
7. Appraisal Subject Matter Electives 30 Hours

TOTAL 150 Hours

F. Appraisers holding a valid Certified Residential Real Property Appraiser credential may
satisfy the educational requirements for the Certified General Real Property Appraiser
credential by successfully completing the following, additional educational hours:
1. General Appraiser Market Analysis and Highest and Best Use 15 Hours
2. General Appraiser Sales Comparison Approach 15 Hours
3. General Appraiser Site Valuation and Cost Approach 15 Hours
4. General Appraiser Income Approach 45 Hours
5. General Appraiser Report Writing and Case Studies 10 Hours

TOTAL 100 Hours

a Trainee Appraisers, Licensed Residential Real Property Appraisers, and Certified
Residential Real Property Appraisers wishing to change to the Certified General Real
Property Appraiser classification must also satisfy the requirements in lll.A. and llI.C.

IV. Experience
Three thousand (3,000) hours of experience are required to be obtained during no fewer than
eighteen (18) months. One thousand five hundred (1,500) hours must be in non-residential
appraisal work. While the hours may be cumulative, the required number of months must accrue
before an individual can be certified.
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REUUIRED CORE CURRICULUM

TRAINEE APPRAISER
BASIC APPRAISAL PRINCIPLES 30 HOURS
BASIC APPRAISAL PROCEDURES 30 HOURS
15-HOUR NATIONAL USPAP COURSE (OR ITS EQUIVALENT) 15 HOURS
TOTAL 75 HOURS

LICENSED RESIDENTIAL
BASIC APPRAISAL PRINCIPLES
BASIC APPRAISAL PROCEDURES
15-HOUR NATIONAL USPAP COURSE (OR ITS EQUIVALENT)
RESIDENTIAL MARKET ANALYSIS AND HIGHEST AND BEST USE
RESIDENTIAL APPRAISER SITE VALUATION AND COST APPROACH
RESIDENTIAL SALES COMPARISON AND INCOME APPROACHES
RESIDENTIAL
TOTAL

REPORT WRItING AND CASE STUDIES

30
30
15

HOURS
HOURS
HOURS

15 HOURS
15
30
15

HOURS
HOURS
HOURS

150 HOURS

CERTIFIED RESIDENTIAL
BASIC APPRAISAL PRINCIPLES
BASIC APPRAISAL PROCEDURES
15-HOUR NATIONAL USPAP COURSE (OR ITS EQUIVALENT)
RESIDENTIAL APPRAISER MARKET ANALYSIS AND HIGHEST AND
BEST USE
RESIDENTIAL APPRAISER SITE VALUATION AND COST APPROACH
RESIDENTIAL SALES COMPAA[SON AND INCOME APPROACHES
RESIDENTIAL REPORT WRITING AND CASE STUDIES
STATISTICS, MODELING, AND FINANCE
ADVANCED RESIDENTIAL APPLICATIONS AND CASE STUDIES
APPRAISAL SUBJECT MATTER ELECTIVES
(may include hours over minimum shown above in other modules)
TOTAL -

30
30
15

HOURS
HOURS
HOURS

15

15

HOURS

HOURS
30 HOURS
15 HOURS
15
15

HOURS
HOURS

20 HOURS

200 HOURS

CERTIFIED GENERAL
BASIC APPRAISAL PRINCIPLES 3D HOURS
BASIC APPRAISAL PROCEDURES 30 HOURS
15-HOUR NATIONAL USPAP COURSE (OR ITS EQUIVALENT) 15 HOURS
GENERAL APPRAISER MARKET ANALYSIS AND HIGHEST AND BEST 30 HOURS
USE
STATISTICS, MODELING, AND FINANCE 15 HOURS
GENERAL APPRAISER SALES COMPARISON APPROACH 30 HOURS
GENERAL APPRAISER SITE VALUATION AND COST APPROACH 30 HOURS
GENERAL APPRAISER INCOME APPROACH 60 HOURS
GENERAL APPRAISER REPORT WRITING AND CASE STUDIES 30 HOURS
APPRAISAL SUBJECT MATTER ELECTIVES 30 HOURS
(may include hours over minimum shown above in other modules)
TOTAL 300 HOURS
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SUPERVISORY APPRAISER /TRAINEE APPRAISER COURSE
OBJECTIVES AND OUTLINE

COURSE OBJECTIVES
In developing the course, providers must include the following course objectives, which address both
the Supervisory Appraiser and Trainee Appraiser.

Supervisory Appraiser Objectives
The course must provide adequate information to ensure the Supervisory Appraiser understands the
quaDfications and responsibilities of that role. Specifically, the objective of the course shall be that the
student understands:

• AQB minimum qualifications for becoming and remaining a Supervisory Appraiser;
• Jurisdictional credentialing requirements for both Supervisory Appraisers and Trainee

Appraisers that may exceed those of the Criteria:
• Expectations and responsibilities of being a Supervisory Appraiser;
• Responsibilities and requirements of a Supervisory Appraiser in maintaining and signing all

appropriate Trainee Appraiser experience logs; and
• Expectations and responsibilities of the Trainee Appraiser.

Trainee Appraiser Objectives
The course must provide adequate information to ensure the Trainee Appraiser understands the
qualifications and responsibilities of that role, Specifically, the objective of the course shall be that the
student understands:

• AQB minimum qualifications for becoming a credentialed appraiser;
• Jurisdictional credentialing requirements for Trainee Appraisers that may exceed those of the

Criteria;
• AQB minimum qualifications for becoming and remaining a Supervisory Appraiser, as well as

jurisdictional credentialing requirements that may exceed those of the Criteria;
• Processes and roles of the entities involved in establishing qualifications for credentialed

appraisers;
• Expectations and responsibilities of the Trainee Appraiser;
• Basics of the Uniform Standards of Professional Appraisal Practice (USPAP); and
• Responsibilities and requirements of a Trainee Appraiser’s role in maintaining and signing all

appropriate Ta[nee Appraiser experience logs.
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COURSE CONTENT OUTLINE
Education developers must include the topics contained in the following outline when creating course
content:

I. Table of Contents

II. Course Introduction and Overview

Ill. Qualification and Credentialing Entities
A. The Appraisal Foundation

1. Overview of the creation and role of The Appraisal Foundation

B. The Appraiser Qualifications Board (AQB)
1. Overview of the role of the AQB in establishing qualifications for real property appraisers

C. Individual State or Territory Credentialing Authorities
1. Overview ofajurisdiction’s role in issuing appraiser credentials and disciplining appraisers
2. Specific information regarding the regulatory structure of the individual jurisdiction (optional)

0. Professional Appraiser Organizations
1. Overview of the role of professional appraiser organizations
2. Explain difference between required regulatory state appraiser credentials and “voluntary”

professional appraiser organization designations

IV. Qualifications for Appraiser Credentials
A. AQB Qualifications

1. Overview of the AQB minimum qualifications for real property appraisers, including the
education, experience and examination requirements for the following categories:
a, Trainee Appraiser
b. Licensed Residential
c. Certified Residential
d. Certified General

Comment Course developers shall include a summary matrix outlining the minimum education,
experience and examination requirements necessary for each of the different credentials.

2. Overview of Supervisory Appraiser Qualifications.
a. AQB minimum qualifications
b. Discussion noting individual credentialing jurisdictions could have qualifications that

may exceed AQB minimum qualifications

B. Individual Jurisdiction Qualifications
1. Overview explaining how AQB sets minimum qualifications, but states may have

qualifications that exceed AQB Criteria

2. Outline and explain the specific steps/requirements to becoming licensed or certified in the
particular jurisdiction in which the course is being provided
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V. Overview of USPAP
A. Provide brief overview of sections of USPAP relevant to Trainee Appraisers including

overviews of:
1. ETHICS RULE
2. COMPETENCY RULE
3. SCOPEOFWORKRULE
4. RECORD KEEPING RULE
& STANDARD I (Development) and STANDARD 2 (Reporting)

Comment: This section is not intended to be a substitute for the 15-Hour National USPAP Course
(or its equivalent).

VI. Overview of Supervisory Appraiser Expectations and Responsibilities
A. The course material must include a presentation of the requirements, expectations, and

responsibilities of Supervisory Appraiser. At a minimum, the course materials must include the
expectations and responsibilities of the Supervisory Appraiser to:
1. Provide the Trainee Appraiser with a basic understanding of USPAP requirements
2, Understand the AQS minimum requirements of both the Supervisory Appraiser and Trainee

Appraiser, as well as the requirements of the credentialing jurisdiction that may exceed
those of the Criteria

3. Provide proper guidance to the Trainee Appraiser when he or she selects a specific
credentialing path (i.e., Licensed Residential, Certified Residential or Certified General)

4. Monitor the Trainee Appraiser’s progress in satisfying both the education and experience
requirements necessary to achieve his or her selected credentialing path

5. Verify that the Supervisory Appraiser and Trainee Appraiser are properly documenting all
appropriate experience logs

6. Accompanyihe Trainee Appraiser on all inspections until the Trainee Appraiser is
competent to conduct inspections independently, and has met all specific requirements
pertaining to property inspection established by the credentialing jurisdiction

7. Monitor and provide assignments and duties that ensure the Trainee Appraiser is
developing an understanding and progression of knowledge and experience of all
applicable valuation methodologies and approaches to value

8. Verify that the Trainee Appraiser is properly identified and acknowledged in the appraisal
report in compliance with USPAP requirements

9. Immediately notify the Trainee Appraiser if the Supervisory Appraiser is no longer qualified
to supervise and/or sign the Trainee Appraiser’s experience log

Vll.Overview of Trainee Appraiser Expectations and Responsibilities
A. The course material must include a presentation of the requirements, expectations, and

responsibilities of the Trainee Appraiser. At a minimum, the course materials must include the
expectations and responsibilities of the Trainee Appraiser to understand:
1. The AQB minimum requirements to become a Trainee Appraiser, as well as the

requirements of the credentialing jurisdiction that may exceed those of the Criteria
2. The importance of selecting an appropriate Supervisory Appraiser. Points covered sh&l

include:
a. The Supervisory Appraiser-Trainee Appraiser relationship is a long-term commitment by

both parties
b. The Trainee Appraiser is inherently connected to the “good standing’ of the Supervisory

Appraiser
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c. The importance of selecting a Supervisory Appraiser with the experience and
competency that best matches the Trainee Appraiser’s selected credentialing path

d. Options for the Trainee Appraiser if a Supervisory Appraiser is no longer qualified to
serve as a Supervisory Appraiser

3. How to determine if an appraiser is qualified and in good standing to be a Supervisory
Appraiser by searching the Appraisal Subcommittee (ASC) National Registry and/or
jurisdictional websites

4. It is the Supervisory Appraiser’s responsibility to monitor the progression of the Trainee
Appraiser’s education and experience necessary to achieve the Trainee Appraiser’s
selected credentialing path

5. It is the Supervisory Appraiser’s responsibility to provide assignments and duties that
ensure the Trainee Appraiser is developing an understanding and progression of
knowledge and experience of all applicable valuation methodologies and approaches to
value

6. The responsibilities of both the Trainee Appraiser and the Supervisory Appraiser in properly
documenting all appropriate Trainee Appraiser’s experience logs

7. The Supervisory Appraiser must accompany the Trainee Appraiser on all inspections until
he or she is competent to conduct inspections independently, and has met all requirements
pertaining to property inspection established by the credentialing jurisdiction

VIII. Overview of Jurisdictional Requirements for Supervisory Appraiser and Trainee Appraiser
Requirements
A. Provide summary of jurisdictional requirements that may exceed those of the AQB Criteria

B. Course developers may elect to present jurisdictional requirements as a separate add-on
module, or incorporate differences between AQB minimum and jurisdictional requirements in
each appropriate section of the outline -

IX. SummarylQuiz (optional)

X. Definitions
A. Provide glossary of definitions utilized throughout the course
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Guide Notes
A link to Guide Notes is availab’e here: httpsj/appraisalfoundation.sharefile.comld
s5cl ee9bc5el 450d8.

The 2018 Real PropertyAppraiser Qualification Criteria booklet will include the Guide Notes found in
the fink as well as Guide Note 10, which is currently being drafted.

Q&As
The 2018 Real Property Appraiser Qualification Criteria booklet will not include Q&As, but the Q&A
document will be available as a separate downloadable document on The Appraisal Foundation’s
website. These Q&As will be based on the new requirements as well as implementation Q&As. These
are currently under revision.
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ATTACHMENT “B”

1. Application for Initial Certification (with experience log)

2. State-Certified Real Estate Appraiser Reciprocal Application

3. Licensed Appraiser Trainee Application

4. Registry for Supervisor of Licensed Appraiser Trainee

S. Licensed Appraiser Trainee Renewal Application

6. Renewal Application-Certified Residential Appraiser

7. Renewal Application-Certified General Appraiser

8. Reactivation Application-Licensed Appraiser Trainee

9. Reactivation Application-Certified Residential Appraiser

10. Reactivation Application-Certified General Appraiser

11. Application For Continuing Education Program Approval

12. Experience Logs (Upgrade)

13. Experience Log (Licensed Appraiser Trainee)



4/2017

STATE BOARD OF CERTIFIED REAL ESTATE
P.O. Box 2649

Harrisburg, PA 17105-2649

APPRAISERS

Telephone: 717-7834866
Fax: 717-705-5540
E-mail: st-appraisepa.pov
Website: www.dos.pa.oovkeal

APPLICANT AFFIDAVLT — Must be completed by the applicant and submitted with the application.

SUPERVISORY APPRAISER - Supervisory appraiser(s) shall be state-certified and In “good standing” for a
period of at least five (5) years prior to being eligIble to become a supervisory appraiser. Supervisory
appraiser must a Pennsylvania certified residential real estate appraiser or certified general real estate
appraiser for at least three (3) years immediately preceding the supervisory appraiser’s notification to the
Board.
SUPERVISOR AFFIDAVIT — Must be bompieted by all supervisdry appraisers.
REQUIRED CHECKLIST FOR APPRAISAL ASSISTANTS — Sample appraisals will be requested after
education is approved. When submitting your sample appraisals, a copy of the checklist, as it exists in the
work file, must be included with each appraisal completed afté July 20, 2007.
Effective October 1, 2010, checklists for Licensed Appraiser Trainees are required.

SAMPLE APPRAISALS will be requested after education Is approved. When submitting sample appraisals,
for appraisals completed after October 1, 2010, a copy of the checklist must be made part of the appraisal
report submitted to the client and retained In the appraisal work file.
SUBMIT REQUIRED APPLICATION fee of $235.00

SUBMIT REQUIRED CRIMINAL BACKGROUND CHECK from the state police or equivalent law enforcement
• agency in the state(s) or jurisdiction(s) in which the applicant has resided fôrthe five year period

immediately freceding the date of application. The criminal background check must be ated within 90
days of the date of the application.
Applicants should review the Real Estate Appraisers Certifciation Act and the Board’s
regulations, which may be found on the Board’s website at www.dos.pa.gov. Applicants should
also review the federal requirements for certification. The Appraiser Qualifications Board (AQB)
establishes the federal minimum education, experience and examination requirements for real
property appraisers and supervisory appraisers. You may review the AQB Real Property
Appraiser Qualification Criteria at www.appraisaifoundation.org

Maintain a copy of your completed application.

Courier Address:
2601 North Third Street
Harrisburg1 PA 17110

APPLICATION FOR INITIAL CERTIFICATION AS A
RESIDENTIAL APPRAISER OR GENERAL APPRAISER

1 APPLICATION CHECKLIST
EDUCATIONAL DOCUMENTS — Complete Education Worksheet and submit the required
transcriptslcertificatlons.
EXPERIENCE — Complete the appropriate experience log for the type of experience you are submitting.
Make sure that you list the name of your supervisor and the period of supervision and that you submit a
Supervisor’s Affidavit from each supervisor. Use separate experience logs for each supervisor.

1
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BACKGROUND CHECK INSTRUCTIONS:
Applicant must submit a request for a criminal record from the state police or equivalent law enforcement
agency in the state or Jurisdiction in which the Individual has resided for the five year period immediately
preceding the date of application. The report returned by the State Police or equivalent agencies shall be
attached to your application and dated within 90 days of the date this application is received in the Board
office.

• The background check must contain each individual’s date of birth and social security number.
• The background check must either state “No Record” or “Record Exists.” Background checks that

refiect “Pending” “Under Review,” or “Under Request” will not be accepted. Questions regarding the
status of a background check must be directed to the Pennsylvania State Poiice or the equivalent
agency receiving the request for criminal record check.

If “Record Exists”— applicant must submit true and correct copies of the following for EACH criminal matter:
A. The conviction summary information provided by the State Police or equivalent agency;
B. Copies of criminal compiaint, affidavit of probabie cause and sentencing order;
c. Letterfrom Probation Officer, Correctional Officer or other person responsible for supervision

of the defendant1 dated within 90 days, indicating current probationary status and completion
date.

13. Detailed description (in applicant’s words) of the circumstances surrounding the conviction,
the basis for the conviction and the disposition of the conviction.

in addition, the applicant may, but is not required, to provide evidence in support of the application, such as,
age at the time of conviction, or release from sentence; evidence that the applicant performed the same type
of work, post-conviction, with the same or a different employer, with no known incidents of criminal or
disciplinary conduct; the length and• consistency of employment history before and after the offense or
conduct; rehabilitation efforts, e.g., educationItraining; employment or character references and any other
information regarding fitness forthe particular position; and whetherthe individual is bonded under afederal,
state, or local bonding program.

*9f the required documents are not available, please provide an original letter on business letterhead, from
the proper authority confirming documents are not available. The letter must be signed and dated within
90 days of receipt in the Board office.

Pennsylvania background checks may be obtained at: https:Ilepatch.state.pa.us or from the
Pennsylvania State Police Central Repository, 1800 Elmerton Aye, Harrisburg, PA 17110-9758, (717)
783-5593.

• If you reside outside the state of Pennsylvania, you must obtain a background check from the State
Police in that state.

• For applicants residing in California andlor Arizona; Due to the laws of these states, the Board is not
an eligible recipient of a Criminal History Records Check (“CHRC”) from California and!or Arizona.
Please go to https:/Iwww.fbi.gov/about-us!ciislidentlty-historv-summarv-checks and obtain your
Federai Bureau of investigation (FBI) Identity History Summary Check in lieu of obtaining a CHRC from
Caiifornla andlor Arizona.

2
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EXAMINATION, CERTIFICATION, AND CONTINUING EDUCATION INFORMATION FOR INITIAL
CERTIFICATION ONLY

EXAMINATION After your application Is approved, you wIll receive an approval letter that will contaIn
Instructions for schedulIng the appropriate exam. You have one-year from the date
of the approval letter to pass the examInatIon.

CERTIFICATION Upon passing the examination, you will receive notIficatIon of the required fees,
including the InItial certification fees and National Registry Fee. Submit your orIgInal
Pass results along with the appropriate fees to the board address listed on Page 1 of
the application. A license document will be mailed to you. All licenses expire on
June 30 of odd-numbered years.

14 hours of Board-approved continuing education is required each year you are
CONTINUING certified. The 7-hour National USPAP Update Course and 2 hours of continuing
EDUCATION education on the Pennsylvania Real Estate Appraisers Certification Act, the Board’s

regulatIons, and the policies of the Board are required in order to renew your
certification. See §36.41 of the Board’s regulations for continuing education
information.

You are exempt from continuing education if your initial certificatIon was Issued
between January 1 and June 30 of odd-numbered years. If your InItial certIfIcation
was issued between July 1 and December 30 of even-numbered years you are
required to complete 14 hours of continuing education, including the 7 hour National
USPAP Update Course and 2 hours on the Pennsylvania Real Estate Appraisers
Certification Act, the Board’s regulations, and the policies of the Board. If you
became certified during any other tIme period, you are required to obtain 28 hours
of continuing education, including the 7 hour National USPAP Update Course and 2

• hours on the Pennsylvania Real Estate Appraisers Certification Act, the Board’s
regulations, and the policies of the Board In order to renew.

3
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STATE BOARD OF CERTIFIED REAL ESTATE
P.O. Box 2649

Harrisburg, PA 171 05-2649

Courier Address: Telephone: 717-783-4866
2601 North Third Street Fax: 717-705-5540
Harrisburg, PA 17110 E-mail: st-appraisepa.gov

Website: www.dos.pa.povlreai

APPLICATION FOR INITIAL CERTIFICATION AS A
RESIDENTIAL APPRAISER OR GENERAL APPRAISER

Make sure this is the most recent application by checking the Board’s website at www.dos.pa.pov!real

Only complete this application after you have completed your education and experience requirements. in
Pennsylvania your education and experience must be approved by the board prior to receiving permission to
take the national examination.

Applicants should review the Real Estate Appraisers Certification Act and the Board’s regulations, which may
be found on the Board’s website at www.dos.pa.govlreal. Applicants should also review the federal
requirements for certification. The Appraiser Qualifications Board (AQB) establishes the federal minimum
education, experience and examination requirements for real property appraisers and supervisory appraisers.
You may review the AQB Real Property Appraiser Qualification Criteria at www.appraisalfoundation.org.

IF YOU PASSED AN APPRAISER QUALIFICATIONS BOARD (AQB) EXAMINATION, AND ARE CERTIFIED IN
ANOTHER STATE AND THAT STATE’S STANDARDS ARE EQUAL OR GREATER THAN PENNSYLVANIA
STANDARDS, YOU MAY APPLY THROUGH RECIPROCITY. COMPLETE THE STATE CERTIFIED REAL ESTATE
APPRAISER RECIPROCAL APPLICATION.

FEES: $235.00 APPLICATION FEE
YOU MUST SUBMIT A CHECK OR MONEY ORDER MADE PAYABLE TO THE “COMMONWEALTH OF
PENNSYLVANIA. THE FEE IS NONREFUNDABLE, NON-TRANSFERABLE AND SUBJECT TO CHANGE. THE.
BOARD WILL CHARGE $20.00 FOR ALL CHECKS RETURNED “NOT PAID,” REGARDLESS OF THE REASON
FOR NON-PAYMENt IF A PENDING APPLICATION IS OLDER THAN ONE YEAR FROM THE DATE SUBMITEED
AND THE APPLICANT WISHES TO CONTINUE THE APPLICATION PROCESS, THE APPLICANT WILL BE
REQUIRED TO SUBMIT A NEW APPLICATION, INCLUDING THE REQUIRED FEE. IN ORDER TO COMPLETE THE
APPLICATION PROCESS, MANY OF THE SUPPORTING DOCUMENTS ASSOCIATED WITH THE APPLICATION
CANNOT BE MORE THAN SIX MONTHS FROM THE DATE OF ISSUANCE.

4
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SECTION 1: APPLICANT INFORMATION PLEASE PRINT OR TYPE
. MAIDEN NAME;

LASt NAME
MIDDLE NAME

• FIRST NAME

STREET

MAILINGADDRESS• CITY STATE ZIP

• PERSONAL INFORMATIOW DATE OF BIRTh SOCIAL SECURITY #

TELEPHONE: E-MMU
CONTACT NUMBER
(BETWEEN 9 AM— 5 PM)

IS IT PERMISSIBLE TO CONTACT YOU. BY E-MAIL REGARDING THIS

,;
APPLICATION? YES 0 NO C

L

flPE OF dERTIFICATION RESIDENTIAL Appraisal of Residential Real Property (1-4) UnIts WIthout
. Limitation

. GENERAL IEI Appraisal of Residential & Non-ResIdential Real Property
: Without Limitation

5.
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SECTION 2: CRIMINAL AND DISCIPLINARY INFORMATION
Ifyou answer “yes” to any criminal or disciplinary question, provide a full written explanation AND a certified
copy of any and all relevant state licensing boards, court andlor legal documents, including the criminal
complaint, charging documents, documentation of the final disposition and sentence imposed, as well as
documentation of your successful completion of any and all of the sentencing requirements that may have
been imposed.

- ANSWERTHE FOLLOWING YES No

t DO YOU HOLD, OR HAVE YOU EVER HELD, A LICENSE, CERTIFICATE, PERMIT,
REGISTRATION OR OTHER AUTHORIZATION To PRACTICE A PROFESSION OR
OCCUPATION IN ANY STATE OR JURISDICTION?

2. IF YOU ANSWERED YES TO THE ABOVE QUESTION, PLEASE PROVIDE THE PROFESSION
AND STATE OR JURISDICTION. PLEASE DO NOT ABBREVIATE THE PROFESSION.

HAVE YOU HAD DISCIPLINARY ACTION TAKEN AGAINST A PROFESSIONAL OR
3. OCCUPATIONAL LICENSE, CERTIFICATE, PERMIT, REGISTRATION OR OTHER

AUTHORIZATION TO PRACTICE A PROFESSION OR OCCUPATION ISSUED TO YOU IN ANY
STATE OR JURISDICTION OR HAVE YOU AGREED TO VOLUNTARY SURRENDER IN LIEU OF
DISCIPLINE?

4. DO YOU CURRENTLY HAVE ANY DISCIPLINARY CHARGES PENDING AGAINST YOUR
PROFESSIONAL OR OCCUPATIONAL LICENSE, CERTIFICATE, PERMIT OR REGISTRATION IN
ANY STATEOR JURISDICTION?

r HAVE YOU WITHDRAWN AN APPLICATION FOR A PROFESSIONAL OR OCCUPATIONAL
LICENSE, CERTIFICATE, PERMIT OR REGISTRATION, HAD AN APPLICATION DENIED OR
REFUSED, OR FOR DISCIPLINARY REASONS AGREED NOT TO APPLY OR REAPPLY FOR A
PROFESSIONAL OR OCCUPATIONAL LICENSE, CERTIFICATE, PERMIT OR REGISTRATION IN
ANY STATE OR JURISDICTION?

6. HAVE YOU BEEN CONVICTED (FOUND GUILTY, PLED GUILTY OR PLED NOLO
CONTENDERE), RECEIVED PROBATION WITHOUT VERDICT OR ACCELERATED
REHABILITATIVE DISPOSITION (ARD), AS TO ANY CRIMINAL CHARGES, FELONY OR
MISDEMEANOR,.INCLUDING ANY DRUG LAW VIOLATIONS? NOTE: YOU ARE NOT REQUIRED
TO DISCLOSE ANY ARD OR OTHER CRIMINAL MATtER THAT HAS BEEN EXPUNGED BY
ORDER OF A COURt

7. DO YOU CURRENTLY NAVE ANY CRIMINAL CHARGES PENDING AND UNRESOLVED IN ANY
STATE OR JURISDICTION?

8. HAVE YOU BEEN FOUND BY A CIVIL COURT OFCOMPFIENT JURISDICTION TO HAVE
PERFORMED A FRAUDULENT APPRAISAL?

6
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SECTION 3: CERTIFICATION STATEMENT

BY SIGNING BELOW, I VERIFY THAT THIS APPLICATION IS IN THE ORIGINAL FORMAT AS SUPPLIED BY THE
DEPARTMENT OF STATE AND HAS NOT BEEN ALTERED OR OTHERWISE MODIFIED IN ANY WAY. I AM AWARE OF
THE CRIMINAL PENALTIES FOR TAMPERING WITH PUBLIC RECORDS OR INFORMATION PURSUANT TO 18 Pa. C. S. §
4911.

I VERIFY THAT THE STATEMENTS IN THIS APPLICATION ARE TRUE AND CORRECT TO ThE BEST OF MY KNOWLEDGE,
INFORMATION AND BELIEF. I UNDERSTAND THAT FALSE STATEMENTS ARE MADE SUBJECT TO THE PENALTIES OF
18 Pa. C. S. § 49D4 (RELATING TO UNSWORN FALSIFICATION TO AUTHORITIES) ANP MAY RESULT IN ThE
SUSPENSION, REVOCATIONOR DENIAL OP MY LICENSE, CERTIFICATE, PERMIT OR REGISTRATION.

SOCIAL SECURITY ACT CERTIFICATION IN ORDER TO cOMPLY WITH FEDERAL LAW, THE STATE BOARD OF
CERTIFIED REAL ESTATE APPRAISERS ISOBLIGATED TO INFORM EACH APPLICANT OR LICENSEE FROM WHOM IT
REQUESTS A SOCIAL SECURITY NUMBER THAT DISCLOSING SUCH NUMBER IS MANDATORY IN ORDER FOR THIS
BOARD TO COMPLY WITH THE REQUIREMENTS OF THE FEDERAL SOCIAL SECURITY ACT PERTAINING TO CHILD
SUPPORT ENFORCEMENT, AS IMPLEMENTED IN THE COMMONWEALTH OF PENNSYLVANIA AT 23 Pa C. S. § 4304.1(A).
IN ORDER TO ENFORCE DOMESTIC SUPPORT ORDERS, AT ThE REQUEST QF THE COMMONWEALTH’S DEPARTMENT
OF HUMAN SERVICES (OHS), THE LICENSING BOARDS MUST PROVIDE TO (OHS) INFORMATION PRESCRIBED BY
(DHS) ABOUT ThE LICENSEE, INCLUDING THE SOCIAL SECURITY NUMBER.

APPLICANT’S SIGNATURE___________________________ DATE

_______________
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SECTION 4: EDUCATION

PLEASE REFER TO § 36.11 OR § 36.12 OF THE BOARD’S REGULATIONS. YOU SHOULD ALSO REFER TO
THE REAL PROPERWAPPRAISER QUALIFICATION CRITERIA WHICH CAN BE FOUND AT THE APPRAISAL
FOUNDATION WEBSITE (www.appraisalfoundation.org).

TYPE•OF REQUIREMENT
CERTIFICATION

.

200 HOURS OF APPRAISAL EDUCATION).
CERTIFIED . AND
RESIDENTIAL • SATISFACTION OF ONE OF THE SIX POST-SECONDARY EDUCATION OPTIONS
APPRAISER . SET FORTH IN THE REAL PROPERTY APPRAISER QUALIFICATION CRITERIA

! ‘ 300 HOURS OF APPRAISAL EDUCATION (OUTLINED IN §36.12).
CERTIFIED AND

, GENERAL • A BACHELOR’S DEGREE OR HIGHER FROM AN ACCREDITED COLLEGE OR

[APPRAISER UNIVERSITY
USPAP REQUIREMENT:

• CERTIFIED
RESIDENTIAL • THE 15-HOUR NATIONAL USPAP COURSE OR EQUIVALENT IS REQUIRED. THE

COURSE MUST BE APPROVED BY THE AQB. THIS COURSE MUST BE TAUGHT
AND - BY AN AQB CERTIFIED USPAP INSTRUCTOR WHO IS ALSO A STATE-CERTIFIED

APPRAISER.
CERTIFIED
GENERAL
APPRAISER,

S
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THE FOLLOWING APPLIES TO CERTIFIED RESIDENTIAL AND CERTIFIED GENERAL APPRAISER
APPLICANTS:

OFFICIAL COLLEGE TRANSCRIPTS — REQUIRED FOR PROOF OF BACHELOR’S
DEGREE OR OTHER POSTSECONDARY EDUCATION. REQUEST YOUR COLLEGE OR
UNIVERSITY TO SEND AN OFFICIAL TRANSCRIPT PIRECTLY TO THE BOARD.
TRANSCRIPTS RECEIVED FROM APPLICANTS WILL NOT BE ACCEPTED.

REQUIRED UNOFFICIAL COLLEGE TRANSCRIPTS — REQUIRED FOR PROOF OF APPRAISAL
DOCUMENTS EDUCATION (200 HOURS AND 300 HOURS OF APPRAISAL EDUCATION). APPLICANTS

CAN SUBMIT THIS DOCUMENTATION DIRECTLY TO THE BOARD. NOTE THAT ONE
SEMESTER HOUR OF COLLEGE CREDIT IS EQUAL TO 15 CLASSROOM HOURS.

CERTIFICATES OR NOTARIZED LETTERS — REQUIRED FOR PROOF OF APPRAISAL
EDUCATION. APPLICANTS CAN SUBMIT THIS DOCUMENTATION DIRECTLY TO THE
BOARD. THE CERTIFICATES OR NOTARIZED LETTERS MUST INCLUDE THE
FOLLOWING INFORMATION: COURSE TITLE, NUMBER OF CLASSROOM HOURS, DATE
OF COMPLETION, AND INDICATION THAT THE STUDENt PASSED AN EXAMINATION.

CREDIT WILL NOT BE GIVEN FOR THE FOLLOWING:

• REAL ESTATETHEORYAND PRACTICE
UNACCEPTABLE’ • REAL ESTATE FUNDAMENTALS

ICQURSES • REAL ESTATE ADMINISTRATION AND MANAGEMENT
• REAL ESTATE SALES
• REAL ESTATE

BROKERAGE REAL
ESTATE PRACTICE

THESE ARE COMMONLY LISTED COURSES THAT ARE NOT ACCEPTED FOR
APPRAISAL CERTIFICATION. THIS IS NOT INTENDED TO BE AN ALL.INCLUSIVE LIST
OF UNACCEPTABLE COURSES. APPLICANTS MUST COMPLETE THE MANDATORY
COURSE. TOPICS LISTED IN THE BOARD’S. REGULATIONS AND REQUIRED BY THE
AQB.

GRADUATE GRADUATE DEGREES (MASTERS OR DOCTORAL DEGREES) IN REAL ESTATE
DEGREES SEEKING TO BECOME STATE.CERTIFIED APPRAISERS MAY OBTAIN QUALIFYING

EDUCATION REQUIREMENTS FROM AN ACCREDITED COLLEGE OR UNIVERSITY
APPROVED BY THE AMERICAN ASSOCIATION OF COLLEGIATE SCHOOLS OF
BUSINESS1 OR A REGIONAL OR NATIONAL ACCREDITATION AGENCY RECOGNIZED
BY THE U.S. SECRETARY OF EDUCATION, PROVIDED THAT THE COLLEGE OR
UNIVERSITY HAS HAD ITS CURRICULUM REVIEWED AND APPROVED BY THE “AQB.”

IT IS UNLIKELY THAT ANY GRADUATE DEGREE WILL SATISFY ALL REQUIREMENTS OF
THE AQB REQUIRED CORE CURRICULUM FOR A CREDENTIAL THOUGH SOME
GRADUATE DEGREE PROGRAMS MAY COVER A LARGE PORTION OF THE REQUIRED
EDUCATION.

9
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EDUCATION WORKSHEET

LISTALL COURSES FOR WHICH YOUARE REQUESTING CREDIT

DO NOT LIST: Courses that do not meet the requirements of Board’s regulations and the AQB’s Real
Property Appraiser Qualification Criteria.
Courses that are less than 15 hours In length.
Courses for which no examinatIon was passed.
Courses that do not relate to the mandatory course topics.
Courses taken to meet continuing education requirements.
Courses lIsted on Page 5 as unacceptable.

IF NOT PROPERLY COMPLETED THE APPLICATION WILL BE RETURNED

COU1SE TITLE EDUCATIONAL SPONSOR # OF HOURS MONEAR
COMPLETED

. I

10
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SECTION 5: APPRAISAL EXPERIENCE ( 36.11, § 36.12, § 36.13, AND § 36.54 OF THE BOARD’S REGULATIONS)
PLEASE READ THE FOLLOWING INFORMATION CAREFULLY!

EXPERIENCE EXPERIENCE MUST BE ACQUIRED AFTER 1130189, AND MUST COMPLY WITH USPAP.
REQUIREMENT

EXPERIENCE ACQUIRED AFTER 812193, WILL NOT BEACCEPTED UNLESS THE APPLICANT
HAS FIRST COMPLETED 4& CLASSROOM HOURS OF APPRAISAL EDUCATION THAT
INCLUDED THE 15 HOURS ON USPAP.

RESIDENTIAL REAL ESTATE APPRAISER APPLICANTS MUST BE ABLE TO DEMONSTRATE
1,500 HOURS OF ACCEPTABLE APPRAISAL EXPERIENCE WITHIN NOT LESS THAN 12
MONTHS.

GENERAL REAL ESTATE APPRAISER APPLICANTS MUST BE ABLE TO DEMONSTRATE
3,000 HOURS OF ACCEPTABLE APPRAISAL EXPERIENCE WITHIN NOT LESS THAN 18
MONTHS. A MINIMUM OF 1,500 HOURS OF NONRESIDENTIAL EXPERIENCE IS REQUIRED.

APPRAISAL THE BOARD-APPROVED CHECKLIST FOR APPRAISAL ASSISTANTS MUST HAVE SEEN
ASSISTANTS USED FOR EACH APPRAISAL ASSIGNMENT THAT OCCURRED AFTER 7120107 IN ORDER
CHECKLIST FOR THE APPRAISAL TO COUNT TOWARDS EXPERIENCE ( 36.54). CHECKLIST FOR

LICENSED APPRAISER TRAINEES IS REQUIRED AFTER 101112010.

LICENSED. THE BOARD-APPROVED CHECKLIST FOR LICENSED APPRAISER TRAINEES MUST HAVE
APPRAISER BEEN USED FOR EACH APPRAISAL ASSIGNMENT THAT OCCURRED AFTER 1011110 IN

• TRAINEE ORDER FOR THE APPRAISAL TO COUNT TOWARDS EXPERIENCE ( 36.13).
CHECKLIST
EXPERIENCE NOTE THAT THERE ARE THREE DIFFERENT EXPERIENCE LOG FORMS INCLUDED IN THIS

; LOG APPLICATION. PLEASE COMPLETE THE APPROPRIATE FORM FOR THE TYPE OF
EXPERIENCE YOU ARE DOCUMENTING. YOUR APPLICATION WILL BE DELAYED IF YOU
COMPLETE IMPROPER EXPERIENCE LOG FORMS. IMPROPER FORMS WILL BE RETURNED
AND THE APPLICANT WILL BE INSTRUCTED TO COMPLETE THE APPROPRIATE

. EXPERIENCE LOG FORM.

SEPARATE EXPERIENCE LOGS MUST BE KEPT FOR EXPERIENCE SUPERVISED BY

;

DIFFERENT CERTIFIED APPRAISERS.

I EACH EXPERIENCE LOG MUST BE COMPLETED IN DATE ORDER OF APPRAISAL
. ASSIGNMENTS PER SUPERVISOR.

AFTER YOUR EXPERIENCE LOG HAS BEEN REVIEWED AND APPROVED, YOU WILL BE
NOTIFIED TO SUBMIT SPECIFIC SAMPLE APPRAISALS FROM YOUR LOG FOR REVIEW. DO
NOT SUBMIT SAMPLES UNTIL YOU RECEIVE A LETf ER OF REQUEST. SAMPLES MUST BE

• ON8.5x11 ONLY-YOU MUST REDUCEYOUR LEDGERS

SUPERVISOR’S EACH CERTIFIED APPRAISER WHO SUPERVISED YOU ON ANY ASSIGNMENT LISTED ON
AFFIDAVIT THE EXPERIENCE LOG MUST COMPLETE A SUPERVISOR’S AFFIDAVIT.

REVIEW REVIEW APPRAISAL EXPERIENCE IS ACCEPTABLE ONLY WHERE THE APPRAISER
j. APPRAISAL PERFORMS A STANDARD 3 USPAP COMPLIANT APPRAISAL REVIEW.

MASS IF EXPERIENCE CONSISTS OF “MASS APPRAISALS” SUBMIT:
APPRAISAL • JOB DESCRIPTION THAT INCLUDES JOB TITLE AND IS VERIFIED BY YOUR

SUPERVISOR;
, .

• 10 PROPERTY RECORD FORMS SHOWING YOUR SIGNATURE.
- DESCRIPTION OF ANY RATIO STUDIES IN WHICH YOU HAD DEFINITIVE

: RESPONSIBILITY AND A DESCRIPTION OF ANY INFORMATION ON MODEL
SPECIFICATIONS OR CALIBRATIONS ON WHICH YOU CAN PRODUCE EVIDENCE OF
YOUR WORK RESPONSIBILITY.

11



4/2017

SECTION 6: APPLICANT AFFIDAVIT

I verify that this applicatIon Is In the original format as supplied by the Department of State and has not been aTtered
or otherwise modified in any way. I am aware of the criminal penalties for tampering with public records or
Information under 18 Pa. C.S. § 4911.1 verify that the statements in this application are true and correct to the best
of my knowledge, Information and belief. I understand that false statements are made subject to the penalties of
18 Pa. C.S. § 4904 (relatIng to unsworn falsification to authorities) and may result in the suspension, revocation or
denial of my certIficate.

Signature of applicant:___________________________________________________ Date:__________________________

SECTiON 7: SUPERVISOR AFFIDAVIT (to be completed by supervising appraiser):

NAME OF APPLiCANT:

NAME OF SUPERVISOR:

CERTIFICATION NUMBER OF SUPERVISOR:

PERIOD OF SUPERVISION: (example: January 2; 2015—
October 12,2015)

___________________________________________

For experience earned after July 20, 2007 ONLY, please choose one of the following:

E Applicant completed

___________________

hours of experience In which I accompanied
(Must be a minimum of SOD hours)

the applicant during the physical inspection of each property. As of

___________________

(Date)
determined the applicant to be competent under USPAP to perform the physical inspections
unaccompanied.

D For Certified Residential Appraisers who are upgrading to the Certified General AppraIser
Classification only. Applicant is a Certified Residential Appraiser

(Applicant’s certification number)
I accompanied the applIcant during the physical Inspection of each property until I determined that
the applicant was competent under USPAP to perform the physical inspections unaccompanied.

For all experience, regardless of the date earned, please complete the following:

I verify that I have supervised the applicant in accordance with the provisions of § 36.13 and § 36.54 of the
regulations of the State Board of Certified Real Estate Appraisers. I have provided direct supervision and control
of the applicant’s work, assuming total responsibility for the content of the appraisal documents and value
conclusions. The applicant did notarrlve at any Independent determinations of value.

Signature of Supervising Appraiser:

______________________________________________

Date:

12
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REQUIRED CHECKLIST FOR UCENSED APPRAISAL TRAINEE

THE BOARD REQUIRES THIS CHECKLIST BE USED WHEN A LICENSED APPRAISALWAINEE IS UTILIZED IN THE PERFORMANCE OF AN APPRAISAL
THIS CHECKLIST MUST BE SIGNED BY ThE LICENSED APPRAISER TRAINEE AND THE SUPERVISING CERTIFiED REAL ESTATE APPRAISER AND MUST
BE MADE PART OF THE APPRAISAL REPORT ThAT IS SUBMImD TO THE CLIENTAND RETAINED IN THE APPRAISAl. WORK FILE.

ThE INTENT OF THIS CHECKLIST IS TO ENSURE COMPLIANCE WITH APPLICABLE USPAP REQUIREMENTS FOR ACKNOWLEDGEMENT AND
DISCLOSURE OF SIGNIFICANT REAL PROPERTY APPRAISAL ASSISTANCE.

ThE BOARD CANNOT GRANT EXPERIENCE HOURS FOR APPRAISAL ASSIGNMENTS IN WHICH THE UCENSED APPRAISAITRAINEEIS NQT
PROPERLY ACXNOWLEDGED IN ThE REPORT.

SUBJECT PROPERTY ADDRESS;

The licensed appraisal trainee to the certified real estate appraiser has contributed significant real property appraisal assistance In this appraisal
assignment. Specifically, the licensed appraIsal trainee:

Yes No N/A

— —
— Assisted In the preparatIon of the workille with all forms and general information forthe appraIsal.

— —
— Assisted in determining the scope of work of the appraisal.

—
— Assisted In gathering and entering data as follows: tax assessment Information and map, flood hazard

information and map, zoning information and map, location map and similar information.

— — — Inspected the subject property.

it yes, accompanied by supervisor?

____________

(yes/no)

Type of inspection (check one):

_______

interior

_______

exterior

— — — Assisted in analyzing the highest and best use of the subject property.

— —
— Assisted in gathering informatIon for comparable land sales data, verified and analyzed the comparable

land sales data.

— — — AssIsted in gathering data for the cost approach, including estimates of cost new and accrued depredation.

— — — Assisted in data and analysis for the Income approach, Including estimates of market rent, vacancy)expense analysis, and
development of GRM or capitalization rate.

— — — Assisted In gathering.and verifying comparable sales data, and analysis of the comparable sales.

— —
— Assisted In the exterior Inspection of the sales, rentals, land and/or other comparables.

— — Assisted In sketchdrawing. -

— — — Assisted In entering subject and comparable data on the form and In the comment areas.

— —
— Assisted In reconciliation and final opinion of value for the subject property.

— —
— Assisted in the final review of this report.

Other_______________________________________________________

SIGNATURE OFTHE APPRAISALThAINEE_____________________________________________________________________

PRINT/TYPE NAME:

The supervising certified real estate appraiser certifies that the named Individual did assist iith the Items checked above, and also certifies that
he/she reviewed all work done bythe trainee. The supervislngappralserfurther certifiesthatthe person signing this report astralnee understands
the concepts and processes associated with the appraisal process.

SIGNATURE OPSUPERVISING CER11FIED REAL ESTATE APPRAISER: .. DATE:
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RECIPROCAL 4/17 a
STATE BOARD OF CERTIFIED REAL ESTATE APPRAISERS

P.O. Box 2649
Harrisburg, PA 17105-2649

Courier Address: I Telephone: 717-783-4866
2601 North Third Street Fax: 717-705-5540
Harrisburg, PA 17110 E-mail: st-appraisepa.gov

Webslte: www.dos.pa.govlreai

RECIPROCAL APPLICATION FOR REAL ESTATE APPRAISER

FOLLOW INSTRUCTIONS BELOW AND SUBMIT ALL REQUIRED DOCUMENTS
ifs pending application Is older than one year from the date submitted and the applicantwishes to continue the application process.
the board shall require the applicant to submit a new application including the required fee. in order to complete the appilcatlon
process, many of the supporting documents associated with the application cannot be mow than six months from the date of
issuance. -

BACKGROUND CHECK:
Applicant must submit a request for a criminal record from the state police or equivalent !aw enforcement agency in the state or
jurisdiction in which the individual has resided for the five year period Immediately preceding the date of application. The report
returned by the State Police or equivalent agencies shall be attached to your application and dated within 90 days of the date this
application is received in the Board office.

• The background check must contain each individual’s date of birth and social security number.
• The background check must either state “No Record” or “Record Exists.” Background checks that reflect “PendIng”

“Under RevIew,” or “Under Request” will not be accepted. Questions regarding the status of a background check
must be directed to the Pennsylvania State Police or the equivalent agency receiving the request for criminairecord
check.

If “Record ExIsts”— applicant must submit twa and correct copies of the following for EACH criminal matter:
A. The conviction summary information provided by the State Police or equivalent agency;
B. Copies of criminal complaint, affidavit of probable cause and sentencing order;
C. Letter from Probation Officer, Correctional Officer or other person responsible for supervision of the

defendant, dated within 90 days, indicating current probationary status and completion date.
D. Detailed description (in applicant’s words) of the circumstances surrounding the conviction, the basis for the

conviction and the disposition of the conviction.

In addition, the applicant may, but is not required, to provide evidence in support of the application, such as, age at the time of
conviction, or release from sentence; evidence that the applicant performed the same type of work, post-conviction, with the same
or a different employer, with no known Incidents of crimInal ordisciplinary conduct; the length and consistency of employment history
before and after the offense or conduct; rehabilitation efforts, e.g., education/training; employment or character references and any
other information regarding fitness for the particular position; and whether the individual is bonded under a federal, state, or local
bonding program. *

1f the required documents am not available, please provide an original letter on business letterhead, from the proper authority
confirming documents are not available. The letter must be signed and dated within 90 days of receipt In the Board office.

• Pennsylvania background checks may be obtained at: https:!/epatch.state.pa,us orfrom the Pennsylvania State Police
Central Repository, 1800 Elmerton Aye, Harrisburg, PA 17110-9758, (717) 783-5593.

• If you reside outside the state of Pennsylvania, you must obtain a background check frdm the State Police in that state.
• For applicants residing In California andforAflzona: Due to the laws of these states, the Board Is not an eligible recipient

of a Criminal History Records Check (‘CHRC’) from California and/or Arizona. Please go to https:llwww.fbLpov/about
us/chs/identitv-historv-summarv-dhecks and obtain your Federal Bureau of Ir*estigation (FBI) identity History Summary
Check in lieu of obtaining a CHRC from California and/or Arizona.
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S

STATE BOARD OF CERTIFIED REAL ESTATE
P.O. Box 2649

Harrisburg, PA 17105-2649
Courier Address: Telephone; 717-783-4866
2601 North Third Street Fax: 717-705-5540
Harrisburg, PA 17110 E-mail: st-appraise@pa.pov

Webslte: wwwslos ii realrtI!JL’k

REAL ESTATE APPRAISER RECIPROCAL APPLICATION

COMPLETE THIS APPLICATION IF YOU ARE CERTIFIED IN A STATE THAT MEETS OR EXCEEDS THE CERTIFICATION
STANDARDS ESTABLISHED IN PENNSYLVANIA. IF YOU ARE CERTIFIED IN A STATE THAT DOES NOT MEET OR EXCEED
THE CERTIFICATION STANDARDS IN PENNSYLVANIA, YOU MUST COMPLETE THE APPLICATION FOR CERTIFICATION AS
REAL ESTATE APPRAISER.

FEES: APPLICATION AND CERTIFICATION FEE MUST BE A SEPARATE PAYMENt APPLICATION WILL BE RETURNED IF
COMBINED. CERTIPICA VON FEE— REFER TO THE INITIAL CERTIFICATION FEE SCHEDULE INCLUDED AS PAGE 4
APPLICATION - S40.O0 NON-REFUNDABLE APPLICATION FEE. CHECK OR MONEY ORDER MADE PAYABLE TO ThE
“COMMONWEALTH OF PENNSYLVANIA.” $20.00 CHARGE FOR ALL CHECKS RETURNED £INOT PAID” REGARDLESS OF THE
REASON FOR NON-PAYMENt IF A PENDING APPLICATION IS OLDER THAN ONE YEAR FROM THE DATE SUBMITTED AND
THE APPLICANT WISHES TO CONTINUE ThE APPLICATION PROCESS, ThE BOARD SHALL REQUIRE WE APPLICANT TO
SUBMIT A NEW APPLICATION INCLUDING ThE REQUIRED FEE. IN ORDER TO COMPLETE THE APPLICATION PROCESS,
MANY OF THE SUPPORTING DOCUMENTS ASSOCIATED WITH THE APPLICATION CANNOT BE MORE THAN SIX MONTHS
FROM THE DATE OF ISSUANCE.

SECTION 1: APPLICANT INFORMATION PLEASE PRINT OR TYPE
MAIDEN NAME

LAST NAME (IF APPLICABLE)

MIDDLE NAME
FIRST NAME

MAILING AÔDRESS STREET

CITY

. STATE .

. .

SOCIAL SECURITY NUMBER: DATE OF BIRTH:
PERSONAL INFORMATION

CONTACT INFORMATION. EMAIL ADDRESS: TELEPHONE:

LIST EACH.STATEMURISDICTION WHERE
YOU ARE CURRENTLY CERTIFIED

INITIAL STATE OF CERTIFICATION

TYPEOF CERTIFICATION RESIDENTIAL GENERAL___________________

APPRAISAL OF RESIDENTIAL REAL APPRAISAL OF RESIDENTIAL AND NON
rnIM, PROPERTY (1 TO 4 UNITS) WITHOUT RESIDENTIAL REAL PROPERTY WITHOUTCn’.,n LIMITATION. REQUIREMENTS BASED LIMITATION. REQUIREMENTS BASED ON

ON APPRAISER QUALIFICATIONS APPRAISER QUALIFICATIONS BOARD
BOARD CRITERIA AT TIME OF INITIAL CRITERIA AT TIME OF INITIAL
CERTIFICATION. CERTIFICATION.

2
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SECTION 2: CRIMINAL AND DISCIPLINARY INFORMAtION

If you answer “yes” to any criminal or disciplinary question, provide a full written explanation
AND a certified copy of any and all relevant state licensing boards, court and!or legal documents,
including the criminal complaint, charging documents, documentation of the final disposition and
sentenäe imposed, as well as documentation of your successful completion of any and all of the
sentencing requirements that may have been Imposed.

. -

ANSWERTHEFOLLOWING, YES NO
r DO YOU HOLD, OR HAVE YOU EVER HELD, A LICENSE, CERTIFICATE, PERMIT,

REGISTRATION OR OTHER AUTHORIZATION TO PRACTICE A PROFESSION OR
OCCUPATION IN ANY STATE OR JURISDICTION?

2. IF YOU ANSWERED YES TO THE ABOVE QUESTION, PLEASE PROVIDE THE
PROFESSION AND STATE OR JURISDICTION. PLEASE DO NOT ABBREVIATE THE
PROFESSION.

3. HAVE YOU HAD DISCIPLINARY ACTION TAKEN AGAINST A PROFESSIONAL OR
OCCUPATIONAL LICENSE, CERTIFICATE, PERMIT, REGISTRATION OR OTHER
AUTHORIZATION TO PRACTICE A PROFESSION OR OCCUPATION ISSUED TO YOU IN
ANY STATE OR JURISDICTION OR HAVE YOU AGREED TO VOLUNTARY SURRENDER
IN LIEU OF DISCIPLINE?

4. DO YOU CURRENTLY HAVE ANY DISCIPLINARY CHARGES PENDING AGAINST YOUR
PROFESSIONAL OR OCCUPATIONAL LICENSE, CERTIFICATE, PERMIT OR
REGISTRATION IN ANY STATE OR JURISDICTION?

5. HAVE YOU WITHDRAWN AN APPLICATION FOR A PROFESSIONAL OR
OCCUPATIONAL LICENSE, CERTIFICATE, PERMIT OR REGISTRATION, HAD AN
APPLICATION DENIED OR REFUSED, OR FOR DISCIPLINARY REASONS AGREED NOT
TO APPLY OR REAPPLY FOR A PROFESSIONAL OR OCCUPATIONAL LICENSE,
CERTIFICATE, PERMIT OR REGISTRATION IN ANY STATE OR JURISDICTION?

6. HAVE YOU BEEN CONVICTED (FOUND GUILTY, PLED GUILTY OR PLED NOLO
CONTENDERE), RECEIVED PROBATION WITHOUT VERDICT OR ACCELERATED
REHABILITATIVE DISPOSITION (ARD), AS TO ANY CRIMINAL CHARGES, FELONY OR
MISDEMEANOR, INCLUDING ANY DRUG LAW VIOLATIONS? NOTE: YOU ARE NOT
REQUIRED TO DISCLOSE ANY ARD OR OTHeR CRIMINAL MA17ER THAT HAS BEEN
EXPUNGED BY ORDER OF A COURT.

7. DO YOU CURRENTLY HAVE ANY CRIMINAL CHARGES PENDING AND UNRESOLVED
IN ANY STATE OR JUR!SDICTION?

B. HAVE YOU BEEN FOUND BY A CIVIL COURT OF COMPETENT JURISDICTION TO HAVE
PERFORMED A FRAUDULENT APPRAISAL?

a
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SECTION 3: CERTIFICATION STATEMENT

BY SIGNING BELOW, I VERIFY THAT THIS APPLICATION IS IN THE ORIGINAL FORMAT AS SUPPLIED BY THE
DEPARTMENT OF STATE AND HAS NOT BEEN ALTERED OR OTHERWISE MODIFIED IN ANYWAY. I AM AWARE
OF THE CRIMINAL PENALTIES FOR TAMPERING WITH PUBLIC RECORDS OR INFORMATION PURSUANT TO 18
Pa. C.S. § 49.11.

ADDITIONALLY, I VERIFY THAT THE STATEMENTS IN THIS APPLICATION ARE TRUE AND CORRECT TO THE
BEST OF MY KNOWLEDGE, INFORMATION AND BELIEF. I UNDERSTAND THAT FALSE STATEMENTS ARE MADE
SUBJECT TO THE PENALTIES OF 18 Pa. C.S. § 49b4 (RELATING TO UNSWORN FALSIFICATION TO AUTHORITIES)
AND MAY RESULT IN THE SUSPENSION, REVOCATION OR DENIAL OF MY LICENSE, CERTIFICATE, PERMIT OR
REGISTRATION.

IN ORDER TO COMPLY WITH FEDERAL LAW, THE STATE BOARD OF CERTIFIED REAL ESTATE APPRAISERS IS
OBLIGATED TO INFORM EACH APPLICANT OR LICENSEE FROM WHOM IT REQUESTS A SOCIAL SECURITY
NUMBER THAT DISCLOSING SUCH NUMBER IS MANDATORY IN ORDER FOR THIS BOARD TO COMPLY WITH
THE REQUIREMENTS OF THE FEDERAL SOCIAL SECURITY ACT PERTAINING To CHILD SUPPORT
ENFORCEMENT, AS IMPLEMENTED IN THE COMMONWEALTH OF PENNSYLVANIA AT 23 PA. CS. § 4304.1(A). IN
ORDER to ENFORCE DOMESTIC SUPPORT ORDERS, AT THE REQUEST OF THE COMMONWEALTH’S
DEPARTMENT OF HUMAN SERVICES (DHS), THE LICENSING BOARDS MUST PROVIDE TO DHS INFORMATION
PRESCRIBED BY DHS ABOUT THE LICENSEE, INCLUDING THE SOCIAL SECURITY NUMBER.

Signature Date

4
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INITIAL CERTIFICATION FEE SCHEDULE & CONTINUING EDUCATION INFORMATION

ALL FEES AND CONTINUING EDUCATION HOURS LISTED ARE SUBJECT TO CHANGE

IF INITIAL DATE OF FEES
CERTIFICATION IS

BETWEEN

41112019 90.00 Initial Certification Fee (1st Half of Biennium)
TO 120.00 National Registry Fee to Appraisal Subcommittee (3 Years)

6130/2019 210.00 TOTAL
. CERTIFICATE WILL EXPIRE 613012019
. 28 HOURS OF CONTINUING EDUCATION MUST BE EARNED

DURING ThE BIENNIAL PERIOD BEGINNING 71112019
AND ENDING 613012021, WHICH MUST INCLUDE THE 7-
HOUR NATIONAL USPAP COURSE AND 2 HOURS OF
PENNSYLVANIA LAW AND RULES AND REGULATIONS.

7/1/2019 90 00 Initial Certification Fee (1ST Half of Biennium)

T National Registry Fee to Appraisal Subcommittee (2 Years)

613012020 170.00 • CERTIFICATE WILL EXPIRE 6/30/2021
• 28 HOURS OF CONTINUING EDUCATION MUST BE EARNED

DURING THE BIENNIAL PERIOD BEGINNING 71112019
AND ENDING 6/3012021, WHICH MUST INCLUDE THE Z
HOUR NATIONAL USPAP COURSE AND 2 HOURS OF
PENNSYLVANIA LAW AND RULES AND REGULATIONS.

7/1/2019 45.00 Initial Certification Fee (2nd Half of Biennium)

TO 40.00 National Registry Fee to Appraisal Subcommittee (1 Year)

1213012019 85.00 TOTAL
• CERTIFICATE WILL EXPIRE 6/30/2019.

. . 28 HOURS OF CONTINUING EDUCATION MUST BE EARNED
DURING THE BIENNIAL PERIOD BEGINNING 7/1/2019
AND ENDING 6/30/2021, WHICH MUST INCLUDE THE 7-
HOUR NATIONAL USPAP COURSE AND 2 HOURS OF
PENNSYLVANIA LAW AND RULES AND REGULATIONS.

1/1/2020 45 00 Initial Certification Fee (2nd Half of Biennium)

TO 40 0
National Registry Fee to AppraIsal SubcommIttee (1 Year)

3130/20 85.00 • CERTIFICATE WILL EXPIRE 6130/2021
• CONTINUING EDUCATION IS WAIVED FOR 2019 RENEWAL

PERIOD
• 28 HOURS OF CONTINUING EDUCATION MUST BE EARNED

FOR THE 2019 RENEWAL PERIOD BEGINNING 7/1/2019
AND ENDING 6/30/2021, WHICH MUST INCLUDE THE 7-
HOUR NATIONAL USPAP COURSE AND 2 HOURS OF
PENNSYLVANIA LAW AND RULES AND REGULATIONS.

5
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APPLICATION FOR CERTIFICATION AS REAL ESTATE APPRAISER

Upon being granted certification in Pennsylvania you will have to meet the continuing education
requirements as set forth by the Pennsylvania law (section 10) and the Board’s regulations (36.41,
36.42, 36.43, 36.44). Copies of the law and the rules and regulations can be obtained on the Board’s
website at www.dos.na.gov/real. You will be required to obtain 28 hours of continuing education within
each biennium (July 1, odd-year to June 30, odd-year) which includes at least 7 hours on the Uniform
Standards of Professional Appraisal Practice and at least 2 hours on the Act, the Rules ahd
Regulations. The only exception is the Certified General or Residential Appraiser whose initial date
of certification falls between January 1 and June 30 of a renewal year. All other Certified General or
Residential Appraisers who obtain certification in Pennsylvania must obtain 28 hours of continuing
education between the initial date of certification and the expiration date of their certificate.

Out of state courses may be accepted by the Pennsylvania State Board of Certified Real Estate
Appraisers. It is the certified appraiser’s responsibility to provide proof to the Pennsylvania State Board
of Certified Real Estate Appraisers that the course is approved and accepted by the “home” state for
continuing education credit.

If you have any questions contact the Pennsylvania State Board of Certified Real Estate Appraisers for
clarification. Remember you must abide by the dates and criteria established by the Pennsylvania
State Board of Certified Real EstateAppraisers to renew your Pennsylvania certificate.

6
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STATE BOARD OF CERTIFIED REAL ESTATE APPRAISERS
P.O. Box 2649

Harrisburg, PA 17105-2649

Courier Address: Telephone: 717-783-4866
2601 North Third Street Fax: 717-705554O
Harrisburg, PA 17110 E-mail: st-appraisepa,gov

LICENSED APPRAISER TRAINEE APPLICATION

FOLLOW INSTRUCTIONS BELOW AND SUBMIT ALL REQUIRED DOCUMENTS
If a pending application Is older than one year from the date submitted and the applicant wishes to continue the
application process, the board shall require the applicant to submit a new application including the required fee. In order
to complete the application process many of the supporting documents associated with the application cannot be more
than six months from the date of issuance.

BACKGROUND CHECK:
Applicant must submit a request for a criminal record from the state police or equivalent law enforcement agency in the
state orJudsdictlon in which the individual has resided for the five year period immediately preceding the date of
apphcaUon. The report returned by the State Police or equivalent agencies shall be attached to your apiication and
dated within 90 days of the date this application Is received in the Board office.

• The background check must contain each individual’s date of birth and social security number.
• The background check must either state “No Record’ or “Record ExIsts.” Background checks that reflect

“Pending” “Under Review,” or “Under Request” will not be accepted. Questions regarding the status of a
background check must be directed to the Pennsylvania State Police or the equivalent agency receiving the
request for criminal record check.

if “Record Exists”— applicant must submit true and correct copies of the following for EACH criminal mailer:
A The conviction summary information provided by the State Police or equivalent agency;
B. CoØies of criminal complaint, affidavit of probable cause and sentencing order;
C. Letter from Probation Officer, Correctional Officer or other person responsible for supervision of the

defendant, dated within 90 days, indicating current probationary status and compietion date.
D. Detailed description (in applicant’s words) of the circumstances surrounding the conviction, the

basis for the conviction and the disposition of the conviction.

In addition, the applicant may, but s not required, to provide evidence in support of the application, such as, age at the
time of conviction, or release from sentence; evidence that the applicant performed the same type of work, post
conviótion, with the same or a different employer, with no known incidents of criminal or disciplinary conduct; the length
and consistency of employment history before and after the offense or conduct; rehabilitation efforts, e.g.,
education/training; employment or character references and any other information regarding fitness for the particular
position; and whether the individual is bonded under a ftderal, state, or local bonding program.

**lf the required documents are not available, please provide an original letter on business letterhead, from the proper
authority conflrmingdocuments are not available. The letter must be signed and dated within o days of receipt In
the Board office.

:. Pennsylvania background checks may be obtained at: hllps://epatch.state.pp.us or from the Pennsylvania
State Police Central Repository, tBOO Eimerton Aye, Harrisburg, PA 17110-9758, (717) 783-5593.

• If you reside outside the state of Pennsylvania, you must obtain a background check from the State Police in
that state.

• For applicants residing in California and/or Arizona: Due to the laws of these states, the Board is not an
eligible recipient of a Criminal History Records Check (‘CHRC from Cahfomia and/or Arizona. Please go to
https://ww.thLpov/about-usfcfls/ideniitv-history-summarv-checks and obtain your Federal Bureau of
Investigation (FBI) Identity History Summary Check in lieu of obtaining a CHRC from Cailfomia and/or
Arizona.
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INSTRUCTIONS:

EVALUATION OF APPLICATION
PLEASE ALLOW 3 WEEKS FOR EVALUATION OF YOUR APPLICATION. IF YOUR APPLICATION IS INCOMPLETE OR INCORRECT
YOU WILL BE NOTIFIED IN WRITING OF THE DISCREPANCY. IN ORDER TO ELIMINATE UNNECESSARY DELAYS — PLEASE
READ AND FOLLOWALL INSTRUCTIONS.

TRAINEE LICENSURE
LICENSES EXPIRE JUNE 3O OF ODD-NUMBERED YEARS. YOU WILL RECEIVE RENEWAL INFORMATION PRIOR TO THE
EXPIRATION DATE OF YOUR LICENSE: YOU MUST KEEP THIS OFFICE INFORMED (IN WRITING) OF ANY NAME/ADDRESS
CHANGES IN ORDER TO RECEIVE INFORMATION RELEVANT TO THE RENEWAL OF YOUR LICENSE. YOU MAY NOT RENEW
YOUR LICENSE MORE THAN 4 TIMES UNLESS THE STATE BOARD OF CERTIFIED REAL ESTATE APPRAISERS DETERMINES
THAT YOU HAVE SHOWN GOOD CAUSE FOR 1 OR MORE ADDITIONAL RENEWALS.
REQUIRED COURSES:

• 30 HOURS BASIC APPRAISAL PRINCIPLES
• 30 HOURS BASIC APPRAISAL PROCEDURES
• 15 HOURS NATIONAL USPAP OR EQUIVALENT
• 4 HOURS TRAINEE1SUPERVISOR APPRAISER COURSE *NOTE* SUPERVISORY APPRAISERS MUST ALSO

COMPLETE THIS COURSE. SUBMITA COPY OF YOUR SUPERVISOR’S CERTIFICATE OF COMPLETION.

APPLICANTS SHOULD REVIEW THE REAL ESTATE APPRAISERS CERTIFICATION ACT AND THE BOARD’S REGULATIONS,
WHICH MAY BE FOUND ON THE BOARD’S WEBSLTE AT WWW.DOS.PA.GOV. APPLICANTS SHOULD ALSO REVIEW THE
FEDERAL REQUIREMENTS FOR CERTIFICATION. THE APPRAISER QUALIFICATIONS BOARD (AQB) ESTABLISHES THE
FEDERAL MINIMUM EDUCATION, EXPERIENCE AND EXAMINATION REQUIREMENTS FOR REAL PROPERTY APPRAISERS
AND SUPERVISORY APPRAISERS. YOU MAY REVIEW THE AQB REAL PROPERTY APPRAISER QUALIFICATION CRITERIA AT
WWW.APPRAISALFOUNDATION.ORG

SUPERVISING APPRAISER
• SHALL BE STATE-CERTIFIED FOR A PERIOD OF AT LEAST FIVE (5) YEARS;
• SUPERVISORY APPRAISER MUST BE IN GOOD STANDING IN PENNSYLVANIA FOR A PERIOD OF AT LEAST THREE

YEARS IMMEDIATELY PRECEDING THIS APPLICATION;
• CAN ONLY SUPERVISE THREE (3) LICENSED APPRAISER TRAINEES AT ONE TIME;
• CANNOT HAVE BEEN SUBJECT TO ANY DISCIPLINARY SANCTIONS IN ANY JURISDICTION WITHIN THE LAST THREE

(3) YEARS THAT AFFECTS THE SUPERVISORY APPRAISER’S LEGAL ELIG!BILITY TO ENGAGE IN APPRAISAL
PRACTICE, INCLUDING:

o ANY LIMITATION PREVENTING OR RESTRICTING AN APPRAISER FROM ENGAGING IN APPRAISAL
PRACTICE UNTIL A SPECIFIED CONDITION HAS BEEN MET;

o ANY LIMITATION PREVENTING OR RESTRICTING AN APPRAISER FROM ENGAGING IN APPRAISAL
PRACTICE OF SPECIFIC PROPERTY TYPES FOR ANY DURATION OF TIME;

o SUSPENSION OF A CERTIFIED GENERAL OR CERTIFIED RESIDENTIAL CREDENTIAL IN ANY JURISDICTION;
AND

o REVOCATION OF A CERTIFIED GENERAL OR CERTIFIED RESIDENTIAL CREDENTIAL IN ANY JURISDICTION;
• DISCIPLINARY SANCTIONS IN ANY JURISDICTION WITHIN THE LAST THREE (3) YEARS THAT WOULD NOT AFFECT

ThE SUPERVISORY APPRAISER’S LEGAL ABILITY TO ENGAGE IN APPRAISAL PRACTICE INCLUDE:
o A MONETARY FINE OR PENALTY (WITHOUT ADDITIONAL SANCTIONS LIMITING THE APPRAISER’S LEGAL

ELIGIBILITY TO ENGAGE IN APPRAISAL PRACTICE);
o A LETTER OF WARNING OR REPRIMAND; AND
o AN EDUCATIONAL REQUIREMENT.

REGISTRY OF SUPERVISOR OF LICENSED APPRAISER TRAINEE
THE ATTACHED “REGISTRY OF SUPERVISOR OF LICENSED APPRAISER TRAINEE FORM MUST BE SUBMITTED PRIOR TO
ACCUMULATING EXPERIENCE.

PLEASE NOTE: YOUR EXPERIENCE MAY NOT QUALIFY IF YOU FAIL TO REGISTER THE SUPERVISOR WITH THE STATE
BOARD OF CERTIFIED REAL ESTATE APPRAISERS.
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APPLICANT CHECKLIST

_____

APPLICATION FEE $75 00

____

APPLICATION SIGNED AND DATED -

_____

SOCIALSECURITY CERTIFICATE SIGNED AND DATED

_____

EDUCATION-WORKSHEET COMPLETED -

_____

REQUIRED EDUCATIONAL:DOCuMENmTIORAUAcHED -

____

COPY OF SUPERVISORS COMPLETIONOF TRAINEES’SUPERVISOR COURSE
SUBMIT REQUIRED CRIMINAL BACKGROUND CHECK FROM THE STATE POLICE OR EQUIVALENT LAW
ENFORCEMENT AGENCY IN THE STATE OR JURISDICTION IN WHICH ThE INDIVIDUAL HAS RESIDED FOR
THE FIVE-YEAR PERIOD IMMEDIATELY PRECEDINGTHE DATE OF APPLICATION.
COMPLETION OF ThE REGISTRYFORSUPERVISOR OF LICENSED APPRAISER TRAINEE FORM’
KEEP A-COPY OF YOUR APPLICATION FOR YOUR RECORDS -
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STATE BOARD OF CERTIFIED REAL ESTATE APPRAISERS
P.O. Box 2649

Harrisburg, PA 17105-2649

Courier Address: Telephone: 717-783-4866
2601 North Third Street Fax: 717-705-5540
Harrisburg, PA 17110 . E-mail: st-appraisepa.gov

LICENSED APPRAISER TRAINEE APPLICATION

Applicants should review the Real Estate Appraisers CertIfication Act and the Board’s regulations, which may be
found on the Board’s website at www.dos.pa.govlreàl. Applicants should also review the federal requirements for
certification. The Appraiser Qualifications Board (AQB) establishes the federal minimum education, experience
and examination requirements far real property appraIsers and supervisory appraisers. You may review the AQB
Real Property Appraiser Qualification Criteria at www.appraisalfoundation.org.

FEES: $75.00 APPLICATION FEE
You must submit a check or money order made payable to the “Commonwealth of Pennsylvania.” The fee is
nonrefundable, non-transferable and subject to change. The board will charge $20.00 for all checks returned “not
paid,” regardless .of the reason Tor non-payment. If a pending appliàation is older than one year from the date
submitted and the applicant wishes to continue the application process, the applicant will be required to submit a
new application, including the required fee. In order to complete the application process, many. of the supporting
documents associated with the application cannot be more than six months from the date of issuance.

SECTION 1: APPLICANT INFORMATION PLEASE PRLVT OR TYPE
LEGAL NAME

LAST NAME MAIDEN NAME

. FIRST NAME MIDDLE NAME
MAILING ADDRESS

STREET

CITY STATE ZIP
•STREETADDRESS, IF
DIFFERENT FROM

• MAILING ADDRESS STREET

i CITY STATE ZIP

PERSONAL INFORMATION DATE OF BIRTH SOCIAL SECURITY NUMBER

• CONTACT NUMBER - FAX: TELEPHONE:
(BETWEEN9AM—SPM)

EMAIL:
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SECTION 2 CRIMINAL AND DISCIPLINARY INFORMATION

Ifyou answered “yes” to any criminal or disciplinaiy question, provide a full written explanation AND a
certified copy of any and all relevant Board, court and/or legal documents, including the criminal complaint
charging documents, documentation of the final disposition and sentence imposed, as well asdocumentaffon
of your successful completion of an and all of the sentencing requirements that may have been imposed.

J - ANR InFOLLOWG - I S NO

1. DO YOU HOLD, OR HAVE YOU EVER HELD, A LICENSE, CERTIFICATE, PERMIT,
REGISTRATION OR OTHER AUTHORIZATION TO PRACTICE A PROFESSION OR
OCCUPATION IN ANY STATE OR JURISDICTION?

IF YOU ANSWERED YES TO THE ABOVE QUESTION, PLEASE PROVIDE THE
2. PROFESSION AND STATE OR JURISDICTION. PLEASE DO NOT ABBREVIATE THE

PROFESSION.

3. HAVE YOU HAD DISCIPLINARY ACTION TAKEN AGAINST A PROFESSIONAL OR
OCCUPATIONAL LICENSE, CERTIFICATE, PERMIT, REGISTRATION OR OTHER
AUTHORIZATION TO PRACTICE A PROFESSION OR OCCUPATION ISSUED TO YOU
IN ANY STATE OR JURISDICTION OR HAVE YOU AGREED TO VOLUNTARY
SURRENDER IN LIEU OF DISCIPLINE?

4. DO YOU CURRENTLY HAVE ANY DISCIPLINARY CHARGES PENPING AGAINST
YOUR PROFESSIONAL OR OCCUPATIONAL LICENSE, CERTIFICATE, PERMIT OR
REGISTRATION IN ANY STATE OR JURISDICTION?

5. HAVE YOU WITHDRAWN AN APPLICATION FOR A PROFESSIONAL OR
OCCUPATIONAL LICENSE, CERTIFICATE, PERMIT OR REGISTRATION, HAD AN

, APPLICATION DENIED OR REFUSED, OR FOR DISCIPLINARY REASONS AGREED
NOT TO APPLY OR REAPPLY FOR A PROFESSIONAL OR OCCUPATIONAL
LICENSE. CERTIFICATE, PERMITOR REGISTRATION IN ANY STATE OR
JURISDICTION?

6. HAVE YOU BEEN CONVICTED (FOUND GUILTY, PLED GUILTY OR PLED NOLO
CONTENDERE), RECEIVED PROBATION WITHOUT VERDICT OR ACCELERATED
REHABILITATIVE DISPOSITION (ARD), AS TO ANY CRIMINAL CHARGES, FELONY
OR MISDEMEANOR, INCLUDING ANY DRUG LAW VIOLATIONS? NOTE: YOU ARE
NOT REQUIRED TO DISCLOSE ANY ARD OR OTHER CRIMINAL MATrER THAT HAS
BEEN EXPUNGED BY ORDER OF A COURT.

7. DO YOU CURRENTLY HAVE ANY CRIMINAL CHARGES PENDING AND
UNRESOLVED IN ANY STATE OR JURISDICTION?

8. HAVE YOU BEEN FOUND BY A CIVIL COURT OF COMPETENT JURISDICTION TO
HAVE PERFORMED A FRAUDULENT APPRAISAL?
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SECTION 3: CERTIFICATION STATEMENT

BY SIGNING BELOW, I VERIFY THAT THIS APPLICATION IS IN THE ORIGINAL FORMAT AS
SUPPLIED BY THE DEPARTMENT OF STATE AND HAS NOT BEEN ALTERED OR OTHERWISE
MODIFIED IN ANY WAY. I AM AWARE OF THE CRIMINAL PENALTIES FOR TAMPERING
WITH PUBLIC RECORDS OR INFORMATION PURSUANT TO 18 PA. C.S. § 4911.

I VERIFY THAT THE STATEMENTS IN THIS APPLICATION ARE TRUE AND CORRECT TO THE
BEST OF MY KNOWLEDGE, INFORMATION AND BELIEF. I UNDERSTAND THAT FALSE
STATEMENTS ARE MADE SUBJECT TO THE PENALTIES OF 18 Pa. C.S. § 4904 (RELATING TO
UNSWORN FALSIFICATION TO AUTHORITIES) AND MAY RESULT IN THE SUSPENSION,
REVOCATION OR DENIAL OF MY LICENSE, CERTIFICATE, PERMIT OR REGISTRATION.

SOCIAL SECURITY ACT CERTIFICATION

IN ORDER TO COMPLY WITH FEDERAL LAW, THE STATE BOARD 01? CERTIFIED REAL
ESTATE APPRAISERS IS OBLIGATED TO. INFORM EACH APPLICANT OR LICENSEE FROM
WHOM IT REQUESTS A SOCIAL SECURITY NUMBER THAT DISCLOSING SUCH NUMBER IS
MANDATORY IN ORDER FOR THIS BOARD TO COMPLY WITH THE REQUIREMENTS OF
THE FEDERAL SOCIAL SECURITY ACT PERTAININC TO CHILD SUPPORT ENFORCEMENT,
AS IMPLEMENTED IN THE COMMONWEALTH OF PENNSYLVANIA AT 23 PA. C.S. §4304.1(A).
IN ORDER TO ENFORCE DOMESTIC SUPPORT ORDERS, AT THE REQUEST OF THE
COMMONWEALTH’S DEPARTMENT OF HUMAN SERVICES (DHS), THE LICENSING BOARDS
MUST PROVIDE TO 1)115 INFORMATION PRESCRIBED BY DHS ABOUT THE LICENSEE,
INCLUDING THE SOCIAL SECURITY NUMBER.

APPLICANT’S SIGNATURE DATE
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LIST ALL COURSES FOR WHICH YOU ARE REQUESTING CREDIT

LIST N THE SECTION BELOW A Mr4IMUM 79 HOURS OF THE APPRAISAL CURRICULUM SPECIFICALLY:
• 30 HOURS BASIC APPRAISAL PRINCIPLES
• 30 HOURS BASIC APPRAISAL PROCEDURES
• 15 HOURS NATIONAL USPAP OR EQUIVALENT
• 4 ROURS TRAINEE/SUPERVISOR APPRAISER COURSE *NOTE* SUPERVISORY APPRAISERS

MUST ALSO COMPLETE THIS COURSE

SUBMIT CERTIFICATE, TRANSCRIPT OR NOTARIZED LETTER ISSUED BY THE COURSE PROVIDER SHOWING
THE COURSE TITLE, NUMBER OF CLASSROOM HOURS, DATES OF COMPLETION AND DOCUMENTATION
SHOWING COURSES ‘WERE PASSED. NO OTHER DOCUMENTS WILL BE ACCEPTED AS PROOF OF SUCCESSFUL
COMPLETION OF COURSE.

ONE (1) SEMESTER HOUR OF COLLEGE CREDIT IS EQUAL TO 15 CLASSROOM HOURS. HOWEVER, IF THE
TRANSCRIPT INDICATES THAT EACH CREDIT IS EQUIVALENT TO A LESSER NUMBER OF HOURS, TEE LESSER
AMOUNT WILL BE USED IN TUE CALCULATION OF CLASSROOM HOURS.

The following courses are NOT accepted:
. COURSES THAT DO NOT MEET THE REQUIREMENTS FOUNI) IN THE BOARD’S REGULATIONS AND

THE APPRAISER QUALIFICATION BOARD (AQE)
. COURSES LESS THAN 15 HOURS N LENGTH
. COURSES FOR WHICH NO EXAMINATION WAS PASSED
• COURSES THAT DO NOT RELATE TO THE MANDATORY COURSE TOPICS
+ COURSES TAKEN TO MEET CONTINUING EDUCATION REQUIREMENTS
• 15 HOUR NATIONAL USPAP COURSES THAT HAVE NOT BEEN TAUGHT BY AN AQB CERTIFIED

INSTRUCTOR

IF NOT PROPERLY COMPLETED - YOUR APPLICATION WILL NOT BE APPROVED
COURSE TITLE PROVIDER NUMBER OF MONTIINEAR

.

HOURS COMPLETED
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PENNSYLVANIA STATE BOARD OF CERTIFIED REAL ESTATE APPRAISERS
REQUIRED CHECKLIST FOR LICENSED APPRAISAL TRAINEE (49 Pa. Code § 36.54)

THE BOARD REQUIRES THIS CHECKLIST BE USED WHEN A LICENSED APPRAISAL TRAINEE IS UTILIZED IN THE
PERFORMANCE OP AN APPRAISAL. THIS CHECKLIST MUST BE SIGNED BY THE LICENSED APPRAISER TRAINEE AND THE
SUPERVISING CERTIFIED REAL ESTATE APPRAISER AND MUST BE MADE PART OF TUE APPRAISAL REPORT THAT IS
SUBMITTED TO THE CLIENT AND RETAINED IN THE APPRAISAL WORKFILE.

THE INTENT OF THIS CIWCKLIST IS TO ENSURE COMPLIANCE WITH APPLICABLE USPAP REQUIREMENTS FOR
ACKNOWLGEMENT AND DISCLOSURE OF SIGNIFICANT REAL PROPERTY APPRAISAL ASSISTANCE.

THE BOARD CANNOT GRANT EXPERIENCE HOURS FOR APPRAISAL ASSIGNMENTS IN WHICH THE LICENSED APPRAISAL
TRAINEE IS NOT PROPERLY ACXNOWLEDGED IN THE REPORT.

SUBJECT PROPERTY ADDRESS:

_____________________________________________________

The licensed appraisal trainee to the certified real estate appraiser has contributed significant real property appraisal assistance in this
appraisal assignment. Specifically, the licensed appraisal trainee:

Yes No N/A
— —

— Assisted In the preparation of the wcrkfiie with all farms and general information for the appraisal.

— —
— Assisted in determining the scope of vark of the appraisal.

— —
— Assisted in gathering and entering data as follows: tax assessment information and map, flood hazard

information and map, zoning information and map, location map and similar information.

— —
— Inspected the subject property.

If yes, accompanied by supervisor?

____________

(yes/no)
Type of Inspection (check one):

_______

interior

_______

exterior

— —
— Assisted in analyzing (be highest and best use of the subject property.

— —
— Assisted in gathering information for comparable land sales data, verified and analyzed the comparable

land sales data.

— —
— Assisted in gathering data for the cost approach, including estimates of cost new and accrued depreciation.

— —

— Assisted in data and analysis for the Income approach, including estimates of market rent, vacancy/expense analysis, and
development of GRM or capitalization rate.

— —
— Assisted In gathering and verifying comparable sales data, and analysis of the comparable sales.

— —
— Assisted In the exterior inspection of the sales,.rentals, land and/or other comparables.

— —
— Assisted in sketch drawing.

—
— Assisted in entering subject and comparable data on the form and in the comment areas.

— —
— Assisted Ia reconciliation and final opinion of value for the subject property.

—
— Assisted lathe final review of this report.

Other

SIGNATURE OF THE APPRAISAL TRAINEE:

__________________________________________________

PRINT1YPE NAME:

The supervising certified real estate appraiser certifies that the named individual did assist with the items checked above, and also certifies
that he/she reviewed all work done by the trainee. The supervising appraiser further certifies that the person signing this report as trainee
understands the concepts and processes associated with the appraisal process.

SIGNATURE OF SUPERViSING CERTWlED REAL ESTATE APPRAISER:



•1

UT/SUP REGISTRY 7/18

S
STATE BOARD OF CERTIFIED REAL ESTATE APPRAISERS

P.O. Box 2649
Harrisburg, PA 17105-2649

Courier Address:
2601 North Third Street
Harrisburg PA 11110

Telephone: 717-783-4866
Fax: 717-705-5540
E-mail: st-appraise(ñpa.uov
Website: www.dos.pa.ov/reaI

REGISTRY FOR SUPERVISOR OF LICENSED APPRAISER TRAINEE

INSTRUCTIONS;

Applicants should review the Real Estate Appraisers Certification Act and the Board’s
regulations, which may be found on the Board’s website at www.dos.pa.pov/real. Applicants
should also review the federal requirements for certification. The Appraiser Qualifications
Board (AQB) establishes the federal minimum education, experience and examination
requirements for real property appraisers and supervisory appraisers. You may review the AQB
Real Propefly Appraiser Qualification Criteria at www.appraisalfoundation.org.

SUPERVISING APPRAISER
• SHALL BE A STATE-CERTIFIED REAL ESTATE APPRAISER FOR A PERIOD OF AT LEAST FIVE (5) YEARS;
• MUST BE IN GOOD STANDING IN PENNSYLVANIA FOR A PERIOD OF AT LEAST THREE YEARS IMMEDIATELY

PRECEDING THIS APPLICATION;
• CAN ONLY SUPERVISE ThREE (3) LICENSED APPRAISER TRAINEES AT ONE TIME;
• CANNOT HAVE BEEN SUBJECT TO ANY DISCIPLINARY ACTION WITHIN ANY JURISDICTION WITHIN THE LAST THREE

(3) YEARS THAT AFFECTS THE SUPERVISORY APPRAISER’S LEGAL ELIGIBILITY TO ENGAGE IN APPRAISAL
PRACTICE, INCLUDING:

o ANY LIMITATION PREVENTING OR RESTRICTING AN APPRAISER FROM ENGAGING IN APPRAISAL
PRACTICE UNTIL A SPECIFIED CONDITION HAS BEEN MET;

o ANY LIMITATION PREVENTING OR RESTRICTING AN APPRAISER FROM ENGAGING IN APPRAISAL
PRACTICE OF SPECIFIC PROPERTY TYPES FOR ANY DURATION OF TIME;

o SUSPENSION OF A CERTIFIED GENERAL OR CERTIFIED RESIDENTIAL CREDENTIAL IN ANY JURISDICTION;
AND

o REVOCATION OF A CERTIFIED GENERAL OR CERTIFIED RESIDENTIAL CREDENTIAL IN ANY JURISDICTION.

• DISCIPLINARY SANCTIONS IN ANY JURISDICTION WITHIN THE LAST THREE(S) YEARS ThAT WOULD NOT AFFECT
THE SUPERVISORY APPRAISER’S LEGAL ABILITY TO ENGAGE IN APPRAISAL PRACTICE INCLUDE:

o A MONETARY FINE OR PENALTY (WITHOUT ADDITIONAL SANCTIONS LIMITING THE APPRAISER’S LEGAL
ELIGIBILITY TO ENGAGE IN APPRAISAL PRACTICE);

o A LETTER OF WARNING OR REPRIMAND; AND
o AN EDUCATIONAL REQUIREMENT.

REGISTRY OF SUPERVISOR OF LICENSED APPRAISER TRAINEE
ThE ATTACHED REGISTRY OF SUPERVISOR OF LICENSED APPRAISER TRAINEE” FORM MUST BE SUBMITTED PRIOR TO
ACCUMULATING EXPERIENCE.

PLEASE NOTE: YOUR EXPERIENCE MAY NOT QUALIFY IF YOU PAIL TO REGISTER THE SUPERVISOR WITh THE STATE
BOARD OP CERTIFIED REAL ESTATE APPRAISERS.
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F
STATE BOARD OF CERTIFIED REAL ESTATE APPRAISERS

P.O. Box 2649
Harrisburg, PA 17105-2649

Courier Address: Telephone: 717-7834866
2601 North Third Street Fax: 717-705-5540
Harrisburg PA 17110 E-mail: st-appraise1pa.2ov

Website: www.dos.pn.ovfreni

REGiSTRY FOR SUPERVISOR OF LICENSED APPRAISER TRAINEE

liCENSED APPRAISER TRAINEE EXPERIENCE WILL NOT BE ACCEPTED IF
YOU HAVE NOT SUBMEULD This FORM.

SECTION 1: LICENSED APPRAISER TRAINEE INFORMATION

COMPLSED BY TRAINEE AM) REVIEWED BY SUPERVISOR

Name of Licensed Appraiser Trainee:

License number of Licensed Appraiser
Trainee:

Mailing Address of Licensed Appraiser
Trainee: STREET

CITY STATE ZIP
Mailing Address of Supervisory Appraiser:

STREET

CITY STATE ZIP
Personal Information

. EMAIL ADDRESS:

. CONTACT NUMBER:

VERIFICATION OF LICENSED APPRAISER TRAINEE
I verify that the contents of Section 1 of this registration form are true and correct and the statements made herein are
subject to the penalties of 18 Pa. C.S. § 4904, relating to unsworn falsification to authorities.

Signature Date
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SECTION 2: SUPERVISOR INFORMATION
TO BE COMPIEFED BY SUPERVISOR

Name of Supervising Appraiser:
(Certified General Or Certified Residential
Appraiser Qpjy)

Certificate Number of Supervisory Appraiser:

Have you been a certified real estate appraiser YES____________ No_____________
In any state, for at least five years immediately
preceding this application?

List state(s) of certification for the previous 5-
years. -

Have you been a Pennsylvania certified real YES____________ NO____________
estate appraiser for at least three years
immediately preceding this application?

Have you been In good standing in YES____________ NO____________
Pennsyivania for at least three years
immediately preceding this application? -

Have you received from the Board or any
jurisdiction any disciplinary action that affects YES_____________ NO_____________
or affected your legal eligibility to engage in
appraisal practicawithin three years
immediately preceding this application?

Mailing Address of Supervisory Appraiser

CITY STATE ZIP

Street Address, if different from mailing
address: STREET

01W STATE ZIP

Personal infonnation Email address:______________________________________

. Telephone Number:________________________________

Commencement Date of Supervision of
Licensed Appraiser Trainee Registered in
Section 1:
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SECTION 2 CONTINUED: SUPERVISOR INFORMATION

TO BE COMPLETED BY SUPERVISOR

YES_________ NO__________
Will the Licensed Appraiser Trainee be located
In your office? If no, list distance between yourself and trainee:

If distance is further than 50 miles, describe how you Intend to
supervisorihe work of the trainee:

Have you taken the Supervisory Appraisers YES_________________ No________________
and Trainee Appraisers course?

You must submit a copy of the course
certification.

Name and license number of All Trainees
Currently Supervised by Supervisory
Appraisen



LAT 4/17

CERTIFICATION OF SUPERVISORY APPRAISER

I acknowledge and certify that each of the following statements is true and correct regardIng the information
supplied in Sections 1 and 2 of thIs registration form:
1. 1 consent to supervise the licensed appraiser trainee identified in Initials of Supervisory Appraiser
Section 1 of this registration form.

2. I acknowledge and acceptthe duties of a supervisory appraiser more initials of Supervisory Appraiser
fully set forth in the Real Estate Appraiser Certification Act, the
regulations of the State Bàard of Certified Real Estate Appraisers, the
Uniform Standards of Professional Appraisal Practice, and the Real
Property Appraiser Qualification Criteria of the Appraiser
Qualifications Board.

3. I am a certified general or residential real estate appraiser who holds Initials of Supervisow Appraiser
a valid and current certification, and no agency has restricted,
suspended, cancelled, withdrawn, revoked or otherwise limited my
authority to practice real estate appraising.

4. I have been certified general or residential as a real estate appraiser initials of Supervisory Appraiser
for a period of at least 5 years immediately preceding the date of this
registration form.

5. I will notify the Board, in writing, If I terminate supervision of a initials of Suoewisorv Appraiser
licensed appraiser trainee registered with the Board as subject to my
supervision.

6. This form is in the original format as supplied by the Department of Initials of SupervIsory Appraiser
State and has not been altered or otherwise modified in any way. I
acknowledge that any unauthorized change to this form is subject to
the penalties of 18 Pa. C.S. § 4911, relating to tampering with public
records or information.

7. I certify that I am currently in good standing and have been in good Initials of Supervisory Appraiser
standing in Pennsylvania for the past three (3) years.

8. I certify that I have not been subject to any disciplinary action in Initials of Suervisorv Appraiser
any Jurisdiction within the last three (3) years that effects my legal
ability to engage in appraisal practice.

tSee instruction page for sanctions that would or would not affect an
appraiser’s legal eligibility to supervise.

VERIFICATION OF SUPERVISORY APPRAISER
I verify that the contents ofSection I and 2 of this registration form are true and correctand the statements made
herein are subject to the penalties of 18 Pa. C.S. § 4904, relating to unsworn falsification to authorities.

Sianature . Date
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STATE BOARD OF CERTIFIED REAL ESTATE APPRAISERS
P.O. Box 2649

Harrisburg, PA 17 105-2649
Courier Address: Telephone: 117-783-4866
2601 North Third Street Fax: 717-705-5540
Harrisburg PA 17110 E-mail: st-appraIse41Tha.ov

Vebstte: ‘nnv.dos.oa.iovIrenI

REGISTRY FOR SUPERVISOR OF LICENSED APPRAISER TRAINEE

INSTRUCTIONS:

Applicants should review the Real Estate Appraisers Certification Act and the Board’s regulations, which may be
found on the Board’s website at www.dos.pa.govlreal. Applicants should also review the federal requirements for
certification. The Appraiser Qualifications Board (AQB) establishes the federal minimum education, experience
and examination requirements for real property appraisers and supervisory appraisers. You may review the AQB
Real Property Appraiser Qualification Criteria at www.appraisalfoundation.org.

SUPERViSING APPRAISER
• SHALL BE STATE-CERTIFIED FOR A PERIOD OF AT LEAST FIVE (5) YEARS;
• MUST BE IN GOOD STANDING IN PENNSYLVANIA FOR A PERIOD OF AT LEAST THREE YEARS IMMEDIATELY

PRECEDING THIS APPLICATION;
• CAN ONLY SUPERVISE THREE (3) LICENSED APPRAISER TRAINEES AT ONE TIME;
• CANNOT HAVE BEEN SUBJECT TO ANY DISCIPLINARY ACTION WIThIN ANY JURISDICTION WITHIN THE LAST ThREE

(3) YEARS THAT AFFECTS ThE SUPERVISORY APPRAISER’S LEGAL ELIGIBILITY TO ENGAGE IN APPRAISAL
PRACTICE, INCLUDING:

o ANY LIMITATION PREVENTING OR RESTRICTING AN APPRAISER FROM ENGAGING IN APPRAISAL
PRACTICE UNTIL A SPECIFIED CONDITION HAS BEEN MET;

o ANY LIMITATION PREVENTING OR RESTRICTING AN APPRAISER FROM ENGAGING IN APPRAISAL
PRACTICE OF SPECIFIC PROPERTY TYPES FOR ANY DURATION OF TIME;

o SUSPENSION OF A CERTIFIED GENERAL DR CERTIFIED RESIDENTIAL CREDENTIAL IN ANY JURISDICTION;
AND

o REVOCATION OF A CERTIFIED GENERAL OR CERTIFIED RESIDENTIAL CREDENTIAL IN ANY JURISDICTION.

• DISCIPLINARY SANCTIONS IN ANY JURISDICTION WITHIN THE LAST THREE(S) YEARS THAT WOULD NOT AFFECT
ThE SUPERVISORY APPRAISER’S LEGAL ABILITY TO ENGAGE IN APPRAISAL PRACTICE INCLUDE:

o A MONETARY FINE OR PENALTY (WITHOUT ADDITIONAL SANCTIONS LIMITING THE APPRAISER’S LEGAL
ELIGIBILITY TO ENGAGE IN APPRAISAL PRACTICE);

o A LETTER OF WARNING OR REPRIMAND; AND
o AN EDUCATIONAL REQUIREMENT,

REGISTRY OF SUPERVISOR OP LICENSED APPRAISER TRAINEE
THE ATTACHED “REGISTRY OF SUPERVISOR OF LICENSED APPRAISER TRAINEE FORM MUST BE SUBMITTED PRIOR TO
ACCUMULATING EXPERIENCE.

PLEASE NOTE: YOUR EXPERIENCE MAY NOT QUALIFY IF YOU FAIL TO REGISTER THE SUPERVISOR WITH THE STATE
BOARD OF CERTIFIED REAL ESTATE APPRAISERS,



[AT/SUP REGISTRY 4/17

STATE BOARD OF CERTIFIED REAL ESTATE APPRAISERS
P.O. Box 2649

Harrisburg, PA 17105-2649
Courier Address: . Telephone: 717-7834866
2601 North Third Street Fax: 717-705-5540
Harrisburg PA 17110 E-mail: st-appraisecpa.eov

Website: www.dos.na.$!ov/real

REGISTRY FOR SUPERVISOR OF LICENSED APPRAISER TRAINEE

LICENSED APPRAISER WAINEE EXPERIENCE WILL NOT BE ACCEPTED ir
YOU HAVE NOT SUBMIHED This FORM.

SECTION 1: LICENSED APPRAISER TRAINEE INFORMATION
COMPLETED BY TRAINEE AND REVIEWED BY SUPERVISOR

Name of Licensed Appraiser Trainee:

License number of Licensed Appraiser
Trainee:

Mailing Address of Licensed Appraiser
Trainee: STREET

CITY STATE ZIP
Mailing Address of Supervisory Appraiser:

STREET

.

CITY STATE ZIP
Personal InformatIon

EMAIL ADDRESS:

CONTACT NUMBER:

VERIFICATION OF LICENSED APPRAISER TRAINEE
I verify that the contents of SectIon 1 of this registration form are true and correct and the statements made herein are
subject to the penalties of 18 Pa. C.S. § 4904, relating to unswom falsification to authorities.

Signature Date

PAGE 1 OF 4
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SECTION 2: SUPERVISOR INFORMATION
TO BE COMPLETED BY SUPERVISOR

Name of Supervising Appraiser:
(Certified General Or Certified Residential
Appraiser Q)

Certificate Number of Supervisory Appraiser:

List state(s) of certification for the previous 5-
years

Have you been a Pennsylvania certified real YES____________ NO____________
estate appraiser for at (east three years
immediatety preceding this application?

Have you been In good standing In YES___________ NO____________
Pennsylvania for a period of at (east three
years Immediately precedIng this application?

Have you received from the Board or any
jurisdiction any disciplinary action that affects YES____________ NO____________
or affected your legal eiigibiilty to engage in
appraisal practice within three years
immediately preceding this application?

Mailing Address of Supervisory Appraiser: STREET

CITY STATE ZIP

Street Address, if different from mailing
address: STREET

CITY STATE

Personal Information: Email address:______________________________________

Telephone Number:__________________________________

Commencement Date of Supervision of
Licensed Appraiser Trainee Registered in
SectIon 1:

Will Licensed Appraiser Trainee be located In YES____________ NO______________
your office?

If no, list distance between yourself and trainee:

if distance is further than 50 miles, describe how you intend to
supervisorthe work of the trainee:

Page 2 of 4
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SECTION 2 CONTINUED: SUPERVISOR iNFORMATION

TO BE COMPLETED BY SUPERVISOR

Have you taken the Supervisory Appraisers YES_________________ NO________________
and Trainee Appraisers course?

You must submit a copy of the course
certification.

Name and license number of All Trainees
Currently Supervised by Supervisory
Appraiser:

Page 3 or4
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CERTIFICATION OF SUPERVISORY APPRAISER

I acknowledge and certify that each of the following statements is true and correct regarding the information
supplied in Sections 1 and 2 of this registration form:
1. I consent to supervise the licensed appraiser trainee identified in Initials of Supervisory Appraiser
Section 1 of this registration form.

2. I acknowledge and accept the duties of a supervisory appraiser more Initials of Supervisory Appraiser
fully set forth in the Real Estate Appraiser Certification Act, the
regulations of the State Board of Certified Real Estate Appraisers, the
Uniform Standards of Professional Appraisal Practice, and the Real
Property Appraiser Qualification Criteria of the Appraiser
Qualifications Board.

3. I am a certified general or residential real estate appraiser who holds initials of Supervisory Appraiser
a valid and current certification, and no agency has restricted,
suspended, cancelled, withdrawn, revoked or otherwise limited my
authority to practice real estate appraising.

4. I have been certIfied general or residential as a real estate appraiser Initials of Supervisory Appraiser
for a period of at least 5 years immediately preceding the date of this
registration form.

5. I will notify the Board, in writing, if I terminate supervision of a initials of Supervisory Appraiser
licensed appraiser trainee registered with the Board as subject to my
supervision.

6. This form is in the original formatas supplied by the Department of Initials of Supervisory Appraiser
State and has not been altered or otherwise modified in any way. I
acknowledge that any unauthorized change to this form is subject to
the penalties of 18 Pa. C.S. § 4911, relating to tampering with public
records or information.

7. I certify that I am currently In good standing and have been in good Initials of Supervisory Appraiser
standing in Pennsylvania for the past three (3) years.

8. I certify that I have not been subject to any disciplinary action In Initials of Supervisory Appraiser
any jurisdiction within the last three (3) years that effects my legal
ability to engage In appraisal practice.

*See instruction page for sanctions that would or would not affect an
appraiser’s legal eligibility to supervise.

VERIFICATION OF SUPERVISORY APPRAISER
I verify that the contents of Section 1 and 2 of this registration form are true and correct and the statements made
herein are subject to the penalties of 18 Pa. CS. § 4904, relating to unswom falsification to authorities.

Sianature Date

PAGE4 0F4



COMMONWEALTH OF PENNSYLVANIA
DEPARTMENT OF STATE

BUREAU OF PROFESSIONAL AND OCCUPATIONAL AFFAIRS
STATE BoARD OF CERTIFIED REAL ESTATE APPRAISERS

717-783-4866
WWW.DOS.PA.GOVIREAL

LICENSED APPRAISER TRAINEE
RENEWAL APPLICATION

EXPIRATION DATE: JUNE 30, 2021

NAME RETURN ADDRESS:
State Board of Certified Real Estate Appraisers

ADDRESS___________________________________ P0 Box 8420
Harrisburg, PA 171 05-8420

CITY_________________ STATE____ ZIP__________

YourIicense will expire on June 30, 2021. To process your onlIne renewal, dick onwww.mylitensê.pa.gov. For security
purposes you have been assigned a Renewal ID#, whIch is located on your wallet card. If you have previously renewed
online, your User ID and Password are still valid You will need a valid credIt card (VISA, Mastercard, Discover, or American
Express). Follow all Instructions, and you will have immëdiOte confirmatIon that your renëw?l Is being protéssed. You wIll
receive your updated license Indicating an expiration date of June 30, 2021, within seven to ten days. After July31, 2021,
contact the BoardOffloefora reactivation appliàation.

LAT LICENSE NO: LAST NAME:

RENEWAL FEE— $150.00 WARNING: PRACTICING ON AN EXPIRED LICENSE MAY
ONE CHECK PAYABLE TO “COMMONWEALTH OF RESULT IN DISCIPLINARY ACTIONS AND ADDITIONAL
PENNSYLVANIA” WRITE CERTIFICATION NUMBER ON MONETARY PENALTIES.
CHECK. A $20.00 FEE WILL BE CHARGED FOR PAYMENT
RETURNED BY BANK.

LICENSES CANNOT BE FORWARDED BY THE POSTAL THIS FORM IS INVALID AFTER JULY 30, 2021. AFTER JULY
SERVICE. 30, 2021, YOU MUST CONTACT THE BOARD OFFICE FOR A

REACTIVATION APPLICATION.

E I will not be practicing this profession in Pennsylvania afler June 30, 2021 and request inactive status. No fee Is required.

E I have a change of name and!or address. Complete only if name and!or address differs from above information. NOTE:
Your renewal will not be processed until you have complied with the below requirements for Name Change

Name Change Address Change

Submit an B V3 X 11 photocopy of a legal document verifying your name change (I.e.,
marriage certificate, divorce decree, or court order). Copies of driver’s license or
Social Security cards are not acceptable. Failure to submit required document will
result In your license being renewed in the name as shown on cur records.

New Name: -



THE FOLLOWING QUESTIONS MUST BE ANSWERED:

LICENSE NUMBER: LAST NAME:

If you answerYES to questions 3 through 7— provide details ANDattach certified copies of legal document(s). YES NO
Certified copies of legal documents are not required if disciplinaly action was taken, against your PA lIcense to
practice this profession.

I Do you hold, or have you ever held, a license, certificate, permit registration or other authorization to practice a
profession or occupation in any state or jurisdiction?

2. If you answered yes to the above question, please provide the profession and state or jurisdiction. Please do not abbreviate the
profession.

3. Do you currently have any criminal charges pending and unresolved In any state orjuhsdidllon?

4. Do you currently have any disclpbnaiy charges pending against your professional or occupational license,
certificate,_permit_or registration_In_any state_or jurisdiction?

5. Since your Initial application or your last renewal, whichever Is later, Check here if action was
have you had disciplinary action taken against a professional or taken In PA. Certified
occupational license, certificate, permit, registration or other authorization Copies Not Required
to practice a profession or occupation issued to you in any state or
jurisdiction or have you agreed to voluntary surrender in lieu of discipline?

6. SInce your initial application or your last renewal, whichever is later, have you withdrawn an application for a
professional or occupational license, certificate, permit or registration, had an application denied or refused, or for
disciplinary reasons agreed not to apply or reapply for a professional or occupational license, certificate, permit or
registration in any state or jurisdiction?

7. SInce your initial application or last renewal, whichever Is later, have you been convicted, found guilty or
pleaded nob contendere, or received probation without verdict or accelerated rehabilitative disposition (ARD) as to
any criminal charges, felony or misdemeanor, including any drug law violations? Note; You are not required to
disclose any ARID or other criminal mailer that has been expunged by order of a court.

8. Since your initial application or your last renewal, whichever is later, have you been found by a civil cowl of
competent jurisdiction to have performed a fraudulent appraisal?

9. Have you completed the 28 hour continuing education requirements within the biennial reporting period (July 1,
2019, through June 30, 2021), including the required 2-hour PA Law Course and 7-hour USPAP update course?

10. Are you exempt from continuing education?
If you became certified after December28, 2018, you are exempt from continuing education requirements.

11. List all supervisors from July 1, 2019 through June 30, 2021

NAME OF SUPERVISOR CERTIFICATION NUMBER DATE DATE
OF SUPERVISOR SUPERVISON SUPERVISON

BEGAN ENDED



LICENSE NUMBER: - LAST NAME:

I verify that this form is in the original format as supplied by the Department of State and has not been altered or
otherwise modified in any way. I am aware of the criminal penalties for tampering with public records or
information pursuant to 18 Pa. § C.S. 4911. I verify that the statements In this application are true and correct to
the best of my knowledge, information, and belief. I understand that false statements are made subject to the
penalties of 18 Pa. C.S. § 4904 (relating to unsworn falsification to authorities) and may result in suspension,
revocation or denial of my license, certificate, or registration. I further understand that practicing on an expired
license may result in disciplinary actions and additional monetary penalties.

Signature (Mandatory):

__________________________________________

Date:_______________________



COMMONWEALTH OF PENNSYLVANIA
DEPARTMENT OF STATE

BUREAU OF PROFESSIONAL AND OCCUPATIONAL AFFAIRS
STATE BOARD OF CERTIFIED REAL ESTATE APPRAISERS

717-7834866
WWW.DOS.PA.GOVIREAL

CERTIFIED RESIDENTIAL APPRAISER
RENEWAL APPLICATION

EXPIRATION DATE: JUNE 30, 2021

RETURN ADDRESS:
NAME_____________________________________________ State Board of Certified Real Estate Appraisers

P0 Box 8420
ADDRESS Harrisburg, PA 17105-8420

CITY_________________ STATE____ ZIP__________

Your lIcense wUlexpireon .iune 30, 2021. Toprocess yoUr onlIne rnewal, dflckoP www.mvllcense.pa.gOv. Forsecudty
I purposes you have been assigned a Renewal ID#, which is located on your wallet card. if you have previously reneWed

online, your User ID and Password are still valid. You will need a va!id credit card IS.Ma.stqrcad, Discover, or American
Express) Follow all instructions, and you will have immediate confirmation that your renewal is being processed You will
recEive your updated lIcense Indlcatlh9 an expiratIon date of June30, 202i within seven to ten days. After July 3t, 2021,
Contact the Board Office for a reactivation application.

CERTIFICATION NO: LAST NAME:

RENEWAL FEE — $225.00 WARNING: PRACTICING ON AN EXPIRED LICENSE MAY

National Registry Fee - $80.00 YD!YACTIONS AND ADDITIONAL

TOTAL RENEWAL: $305.00

ONE CHECK PAYABLE TO “COMMONWEALTh OF
PENNSYLVANIA” WRITE CERTIFICATION NUMBER ON
CHECK. A $20.00 FEE Wfl..L BE CHARGED FOR PAYMENT
RETURNED BY BANK. -

LICENSES CANNOT BE FORWARDED BY ThE POSTAL THIS FORM IS INVALID AFTER JULY 30, 2021. AFTER JULY
SERVICE. 30, 2021, YOU MUST CONTACT ThE BOARD OFFICE FOR A

REACTIVATION APPLICATION.

C I will not be practicing this profession In Pennsylvania afar June 30, 2021 and request inactive status. No fee is required.

I have a change of name andfor address. Complete only if name andlor address differs from above information. NOTE:
Your renewal will not be processed until you have complied with the below requirements for Name Change

Name Change - Addrss Chang

Submit an 8 Vi X 11 photocopy of a legal document verifying your name change (i.e..
manlage certificate, divorce decree, or court order). copIes of driver’s license or
Social Security cards are not acceptable. Failure to submit required document will
result in your license beIng renewed In the name as shown on our records.

New Name:



THE FOLLOWING QUESTIONS MUST BE ANSWERED:

CERTIFICATION NUMBER: LAST NAME:

if you answer YES to questions 3•throdgh 8— provIde details ANU attach certified copies of legal document(s). YES NO
CodIfied copies of legal documents are not required ifdisclpTinary action was taken against your PA lipense to
practice this professiOn.

1. Do you hold, or have you ever held, a license, certificate, permit, registration or other authorization to practice a
profession or occupation in any state or lurisdiction?

2. If you answered yes to the above question, please provide the profession and state or]uflsdiction. Please do not abbreviate the
profession.

3. Do you currently have any criminal charges pending and unresolved in any state orjurisdiction?

4. Do you currently have any disciplinary charges pending against your professional or occupational license,
certificate, permit or registration In any state orjurisdiction?

5. Since your initial application or your last renewal, whichever Is later, Check here if action was
have you had disciplinary action taken against a professional or taken in PA. Certified
occupational license, certificate, permit, registration or other authorization Copies Not Required
to practice a profession or occupation issued to you in any state or
jurisdiction or have you agreed to voluntary surrender in lieu of discipline?

6. Since your Initial application or your last renewal, whichever Is later, have you withdrawn an application for a
professional or occupational license, certificate, permit or registration, had an application denied or refused, or for
disciphnary reasons agreed not to apply or reapply for a professional or occupational license, certificate, permit or
registration in any state or jurisdiction?

7. Since your initial application or last renewal, whichever Is later, have you been convicted, found guilty or
pleaded nob contendere, or received probation without verdict or accelerated rehabilitative disposition (ARD) as to
any criminal charges, felony or misdemeanor, Including any drug law violations? Note: You are not required to
disclose any MD or other criminal matter that has been expunged by order of a court.

8. Since your initial application or your last renewal, whichever is later, have you been found by a civil court of
competentJudsdictlonto have performed a fraudulent appraisal?

9. Have you completed the 28 hour continuing education requirements within the biennial reporting period (July 1,
2019, through June 30, 2021), including the required 2-hour PA Law Course and 7-hour USPAP update course?

10. Are you exempt from continuing education?
If you became certified after December 28, 2020, you are exempt from continuing education requirements.

I verify that this form is in the original format as supplied by the Department of State and has not been altered or
otherwise modified in any way. I am aware of the criminal penalties for tampering with public records or
information pursuant to 18 Pa. § C.5. 4911. I verify that the statements in this application are true and correct to
the best of my knowledge, information, and belief. I understand that false statements are made subject to the
penalties of 18 Pa. C.S. § 4904 (relating to unsworn falsification to authorities) and may result in suspension,
revocation or denial of my license, certificate, or registration. I further understand that practicing on an expired
license may result in disciplinary actions and additional monetary penalties.

Signature (Mandatory):

__________________________________________

flate_______________________



COMMONWEALTH OF PENNSYLVANIA
DEPARTMENT OF STATE

BUREAU OF PROFESSIONAL AND OccUpATIoNAL AFFAIRS
STATE BOARD OF CERTIFIED REAL ESTATE APPRAiSERS

717-783-4866
WWW.DOS.PA.GOVIREAL

CERTIFIED GENERAL APPRAISER
RENEWAL APPLICATION

EXPIRATION DATE: JUNE 30, 2021

RETURN ADDRESS;
State Board of Certified Real Estate Appraisers
P0 Box 8420
Harrisburg, PA 171 05-8420

Your license will expire on June 30, 2021. To process your online’ renewai, click on www.rnylicense.pagov. For security
purposes you have been assigned a Renewal ID#, which is located on your Wallet card. If you have previously repewed
online, your User ID and Password are still valid. YouwllI need a valid credit card (VISA, Mastercard, Discover, or American
Express). Follow all instructions, arid you will have immediate confirmation that your renewal is beIn processed. You will
receive your updated license indiáatlng an expiration date of June 30, 2021, withIn seven toten days. After July 31,2021,
contact thc:Bóard Office for a reactivation application.

CERTIFICATION NO: LAST NAME;
RENEWAL FEE — $225.00 WARNING: PRACTICING ON AN EXPIRED LICENSE MAY

N t’ I R t F - 8000 RESULTIN DISCIPLINARYACTIONS AND ADDITIONAL

TOTAL RENEWAL: $305.00

ONE CHECK PAYABLE TO “COMMONWEALTH OF
PENNSYLVANIA” WRITE CERTIFICATION NUMBER ON
CHECK. A $20.00 FEE WILL BE CHARGED FOR PAYMENT
RETURNED BY BANK.
LICENSES CANNOT BE FORWARDED BY TKE POSTAL THIS FORM IS INVALID AFTER JULY 30, 2021. AFTER JULY
SERVICE. 30, 2021, YOU MUST CONTACT THE BOARD OFFICE FOR A

REACTIVATION APPLICATION.

L I will not be practicing this profession in Pennsylvania after June 30, 2021 and request inactive status. No fee is required.

C I have a change of name and/or address. Complete only if name and/or address differs from above Information. NOTE:
Your renewal will not be processed until you have complied with the below requirements for Name Change

Name change Address change

Submit an 8 V2 X 11 photocopy of a legal document verifying your name change (i.e.,
marriage certificate, divorce decree, or court order). Copies of driver’s license or
Social Security cards are not acceptable. FaIlure to submit requirod document will
result in your license being renewed in the name as shown on cur records.

New Name:

NAME

ADDRESS,

CITY____ STATE____ ZIP__________



THE FOLLOWING QUESTIONS MUST BE ANSWERED:

CERTIFICATION NUMBER: LAST NAME:

If you answer YES to questions through 8 — provide details AND aftach certified copies of legal document(s). YES NO
Certified copie& of legal documents are not required if disciplinary ction was taken against your PA license to
praãtice this profession. ... . .

I. Do you hold, or have you ever held, a Acense, certificate, permit, registration or other authorization to practice a
profession or occupation in any state or jurisdiction?

2. if you answered yes to the above question, please provide the profession and state orjuhsdiction. Please do not abbreviate the
profession.

3. Do you currently have any criminal charges pending and unresolved in any state or Jurisdiction?

4. Do you currently have any disciplinary charges pending against your professional or occupational license,
certificate,_permit_or_reQistration_in_any_state_or_jurisdiction?

5. Since your initial application or your last renewal, whichever is later, Check here if action was
have you had disciplinary action taken against a professional or taken in PA. Certified
occupational license, certificate, permit, registration or other authorization Copies Not Required
to practice a profession or occupation issued to you in any state or
jurisdiction or have you agreed to voluntary surrender in lieu of discipline?

6. Since your initial application or your last renewal, whichever is later, have you withdrawn an application for a
professional or occupational license, certificate, permit or registration, had an application denied or reftised, or for
disciplinary reasons agreed not to apply or reapply for a professional or occupational hcense, certificate, permit or
registration in any state orjurisdiction?

7. Since your inltiai application or last renewal, whichever is later, have you been convicted, found guilty or
pleaded nob contendere, or received probation without verdict or accelerated rehabilitative disposition (ARD) as to
any criminal charges, feiony or misdemeanor, including any dmg law violations? Note: You are not required to
disclose any ARD or other criminal mailer that has been expunged by order of a court.

8. Since your initial application or your last renewal, whichever is later, have you been found by a civil court of —

competent jurisdiction to have performed a fraudulent appraisal?

9. Have you completed the 28 hour continuing education requirements within the biennial reporting period (July 1,
2019, through June 30, 2021), including the required 2-hour PA Law Course and 7-hour USPAP update course?

10. Are you exempt from continuing education?
If you became certified after December 28, 2020, you are exempt from continuing education requirements.

I verify that this form is in the original format as supplied by the Department of State and has not been altered or
otherwise modified in any way. i am aware of the criminal penalties for tampering with public records or
information pursuant to 18 Pa. § C.S. 4911. I verify that the statements in thIs application are true and correct to
the best of my knowledge, information, and belief. I understand that false statements are made subject to the
penalties of 18 Pa. C.S. § 4904 (relating to unsworn falsification to authorities) and may result in suspension,
revocation or denial of my license, certificate, or regIstration. I further understand that practicing on an expired
license may result in disciplinary actions and additional monetary penalties.

Signature (Mandatory):

__________________________________________

Date:_______________________



COMMONWEALTH OF PENNSYLVANIA
DEPARTMENT OF STATE

BUREAU OF PROFESSIONAL AND OCCUPATIONAL AFFAIRS
STATE BOARD OF CERTIFIED REAL ESTATE APPRAiSERS

REACTIVATION APPLICATION — LICENSED APPRAISER TRAINEE
Biennial Renewal Cycle—July 1,2019—June 30, 2021

Name Change - Address Change

Submit an 8% Xli photocopy of a legal document verifying name change
(I.e., marriage certificate, divorce decree or court order.) copies of
drivers license or Social Security cards am not acceptable. Failure
to submit required documontwill result in your license beIng renewed
in the name as shown above.

New Name:
DOMPLETE ONE OF THE FOLLOWING SECTIONS:

SECTION 1
YES, I HAVE PRACTICED this profession in Pennsylvania after cL_Expiratlon_Datoo and I want to reactivate my license at this time. A late

renewal fee of $5.00 per month is assessed when postmarked after cL_Expiration_Datet. Make fees payable to the “Commonweaith of PA.”
Write your license number on your payment. A $20.00 fee charged for returned payments. FEES ARE NON-REFUNDABLE.

SECTION 2 SECTION 3
D NO, I HAVE NOT PRACTICED this profession in Pennsylvania C NO, I have not practiced this profession

at any time after <CL_Expiration_DateD and I want to reactivate my in Penn5yivania after <<L_Expiration_Date>>
license at thIs time. and request inactive status.

. No fee Is required.

((License_NO))
((Last_Name>)

<<FULL_NM1E>>
<-cM_ADDRES S_LINE_1
<<M_ADORESS_LINE_2
<<M_.ADDRESS_LINE_3
<cM_ADORES S_tINE_4

State Board of Certified
Real Estate Appraisers
P0 Box 2649
Harrisburg, PA 171 05-2649

I have a change of name andior address. Complete only if name andlor address differs from above Information.

Renewal Fee
$150.00

Late Fee $ Totaiflue. $

You MUST request an official Criminal History Record Check (CHRC) from the state agency for every state in
which you have resided in for the past 5 years. The report(s) must be dated within 6 months of the date of this
application. This report can be sent to you and forwarded to the Board with your application. For a Pennsylvania CHRC,
this can be done online at http://epatch.state.pa.us. For applicants residing In California and!or Arizona: Due to the
laws of these slates, the Board is not an eligible recipient of CHRCS from California and Arizona. Please go to
httpsifwww.thhqovlabout-us/cjisRdentity-history-summary-checks and obtain your Federal Bureau of Investigation (FBI)
Identity History Summary Check in lieu of obtaining a CHRC from California and Arizona.



LICENSE NUMBER: LAST NAME:

THE FOLLOWING QUESTIONS MUST BE ANSWERED

l you answer YES to questions 3 through 8— provide details AND attach certified copies of legal document(á). Certified YES NO
copies of legal documentsare not required if disciplinary action wastaken against your PA license to practice this
prefession. —

1. Do you hold, or have you ever held, a ticense, certificate, permit, registration or other authorization to practice a profession or
occupation in any state or jurisdiction?

2. If you answered yes to the above question, please provide the profession and state or jurisdiction. Please do net abbreviate the
profession. —

3. Do you currently have any criminal charges pending and unresolved in any state orjudsdidion?

4. Do you currently have any discTpllnary charges pending against your professional or occupational license, certificate, permit or
registration in any state or jurisdiction?

5. Since your Initial application or your last renewal, whichever Is later, have you had Check here if action taken In PA
disciplinary action taken against a professional or occupational license, certificate, Certified Copies Not Required
permit, registration or otherauthorizaticn to practice a profession or occupation issued
to you in any state or jurisdiction or have you agreed to voluntary surrender in lieu of
discipline?

6. Since your initial application or your last renewal, whichever is later, have you withdrawn an application for a professional or
occupational license, certificate, permit or registration, had an application denied or refused, or for discipilnary reasons agreed not
to apply or reappiy for a professional or occupational license. certificate, permit or registration in any state or jurisdiction?

7. Since your initial application or last renewal, whichever is iater, have you been convicted, found guilty orpleaded nob contendere,
or received probation without verdict or accelerated rehabilitative disposition (ARD) as to any criminal charges, felony or
misdemeanor, including any drug law violations? Note: You are not required to disclose any ARD or other criminal matter that has
been expunged by order of a court

8. Since your initial application or your last renewal, whicheveris later, have you been found bya civil courtof competent jurisdiction
to have performed a fraudulent appraisal?

9. Have you completed the 28 hour continuing education requirements within the biennial reporting period (July 1, 2019, through June
30, 2021), including the required 2-hour PA Law Course and 7 hour USPAP update course?

10. Are you exempt from continuing education? — —

If you became certified after December 28, 2020, you are exempt from continuing education requirements.

11. List all supervisors from July 1, 2019, through June 30,2021:

NAME OF SUPERVISOR CERTIFICATION NUMBER DATE DATE
OF SUPERVISOR SUPERVISON SUPERVISON

BEGAN ENDED



LICENSE NUMBER: LAST NAME:

I verify that this form is in the original format as supplied by the Department of State and has not been altered or otherwise
modified in any way. I am aware of the criminal penalties for tampering with public records or information pursuant to 18
Pa. § C.S. 4911. I verify that the statements in this application are true and correct to the best of my knowledge, information,
and belief. I understand that false statements are made subject to the penalties of 18 Pa. C.S. § 4904 (relating to unsworn
falsification to authorities) and may result in suspension, revocation or denial of my license, certificate, or registration. I
further understand that practicing on an expired license may result in disciplinary actions and additional monetary penalties.

Signature (Mandatory): . Date:________________________

mIS APPLICATION MUST BE POST MARKED BY (STAFF TO INSERT DATE—3D DAYS OUT). IF NOT, YOU MUSh
CONTACT THE BOARD OFFICE FOR A NEW REACTIVATION APPLICATIONS



• COMMONWEALTH OF PENNSYLVANIA
DEPARTMENT OF STATE

BUREAU OF PROFESSIONAL AND OCCUPATIONAL AFFAIRS
STATE BOARD OF CERTIFIED REAL ESTATE APPRAISERS ((License_No))

REACTIVATION APPLICATION — CERTIFIED RESIDENTIAL APPRAISER
((Last_Name))

Biennial Renewal Cycle—July 1,2019—June 30, 2021

FUtL_NAME
aM ADDRESS LINE 1* State Board of Certified

MADDRESSLINE2 Real Estate Appraisers

aM ADDRESS LINE 3>> 17105-2649
aM_ADDRES S LINE 4 *

The application must he postmarked by L.......I_____

After this date, the application Is expired, you must,contact the Board office for a new reactivation application

I have a change of name and(or address. Complete onlyif name and/or address differs from above information.

Name Change Mdress Change

Submit an 8% XII photocopy cia legal document verifying name
change (i.e., marriage certificate, divorce decree or court order.)
Copies of driver’s license or Social Security cards are not
acceptable. Failure to submit required document will result
In your license being renewed In the name as shown above.

New Name:

COMPLETE ONE OF THE FOLLOWING SECTIONS:

SECTION 1
C YES, I HAVE PRACTICED this profession in Pennsylvania at any time after ({L_Expiration_Date)) and I want to reactivate my

license at this time by paying the renewal fee(s), applicable late renewal fees, and attaching proof of the required

________

hours of
continuing education as outlined In the regulations. A late renewal fee of $5.00 per month is assessed when postmarked after
6._Expiration_Date. Make fees payable to the “Commonwealth of PA.” WrIte your license number on your payment A
$20.00 fee charged for returned payments. FEES ARE NON-REFUNDABLE.

. National
Renewal Fee $225.00 Registry Fee $80.00 Late Fee $ Total Due $

. Nøona1
Renewal Fee $225.00 Registry. Fee $80.00 Toial Due $

SECTION 2
fl NO, I HAVE NOT PRACTICED this profession In Pennsylvania at any time after ccL_ExpiratIon_Daten and I want to reactivate

my license at this time by paying the renewal fEe(s), applicable late renewal fees, and attaching proof of the required

________

hours
of continuing education as outlined in the regulations. Make fees payable to the “Commonwealth of PA.” Write your license
number on your payment. A $20.00 fee charged for returned payments. FEES ARE NON-REFUNDABLE.

You MUST request an official Criminal History Record Check (CHRC) from the state agency for every state In which you have
resided in for the pastS years. The report(s) must be dated within 6 months of the date of this application. This reportcan be sentto
you and forwarded to the Board with your application. For a Pennsylvania CHRC, this can be done online at httn:!Ieoatch.state.pa.us.
For applicants residing in California and/or Arizona: Due to the laws of these states, the Board is not an eligible recipient of CHRCs
from California and Arizona. Please go to https:Uwww.fbl.goviabout-us/cflsRdentitv-historv-summary-checks and obtain your Federal
Bureau of Investigation (FBI) Identity History Summary Check in lieu of obtaining a CHRC from California and Arizona.



CERTIFICATION NUMBER: LAST NAME:

ThE FOLLOWING QUESTiONS MUST BE ANSWERED —

if you answer YES toquestlons 3 through B — providç details ANDattach certified copies of legal YES ND
document(s).. Certified copies.óf legal documents are not reqUired if disólpllnary action wastaken against
ydur PA license to practice this profession. . . . —

1. Do you hold, or have you ever held, a license, certificate, permit, registration or other authorization to practice a
profession or occupation in any state orJudsdiction7

2. If you answered yes to the above question, please provide the profession and state orjurisdiction. Please do not
abbreviate the profession.

3. Do you currently have any criminal charges pending and unresolved in any state orJurlsdlction?

4. Do you curTently have any disciplinary charges pending against your professional or occupational license, —

certificate, permit or registration in any state orjuHsdlction? —

5, Since your initial application or your last renewal, whichever Is later, have c Check here IF action taken In
you had disciplinary action taken against a professional or occupational PA CertIfied Copies Not
license1 certificate, permit, registration or other authorization to practice a Required
profession or occupation Issued to you in any state orjunsdicbon or have you
agreed to voluntary surrender in lieu of dIscipline? —

6. Since your initial application or your last renewal whichever is later, have you withdrawn an application for a
professional or occupational license, certificate, permit or registration, had an application denied or refused, or for
disciplinary reasons agreed not to apply or reappiy for a professional or occupational license, certificate, permit or
registration in any state or jurisdiction? —

7. Since your initial application or last renewal, whichever is later, have you been convicted, found guilty or
‘ pleaded nob contendere, or received probation without verdict or accelerated rehabilitative disposition CARD) as
to any criminal charges, felony or misdemeanor, including any drug law violations? Note: You are not required to
disclose any ARD or other criminal matter that has been expunged by order of a caurt. —

8. Since your initial application or your last renewal, whichever is later, have you been found by a civil court of
competent jurisdiction to have performed a fraudulent appraisal?

9. Have you completed the 28 hour continuing education requirements within the biennial reporting period (July 1,
2019, through June 30,2021), including the required 2-hour PA Law Course and 7-hour USPAP update course?

10. Are you exempt from continuing education?
If you became certified after December 28, 2020, you are exempt from continuhig education requirements.

I verify that this form is in the original format as supplied by the Department of State and has not been altered or otherwise
modified in any way. I am aware of the criminal penalties for tampering with public records or information pursuant to 18
Pa. § CS. 4911. I verify that the statements in this application are true and correct to the best of my knowledge, information,
and belief. I understand that false statements are made subject to the penalties of 18 Pa. CS. § 4904 (relating to unsworn
falsification to authorities) and may resuit in suspension, revocation or denial of my license, certificate, or registration. I
further understand that practicing on an expired license may result in disciplinary actions and additional monetary penalties.

Signature (Mandatory): . Date:________________________



COMMONWEALTh OF PENNSYLVANIA
DEPARTMENT OF STATE

BUREAU OF PROFESSIONAL AND OCCUPATIONAL AFFAIRS
STATE BOARD OF CERTIFIED REAL ESTATE APPRAISERS ((License_No))

REACTIVATION APPLICATION — CERTIFIED GENERAL APPRAISER
((Last_Name>)

Biennial Renewal Cycle — July 1,2019 — June 30, 2021

<<FULL_NAME>>
<cM ADDRESS LINE 1* State Board of Certified

<cM ADDRESS LINE 2* Real Estate Appraisers

<.cMADDRES S LINE 3* HarrIsburg, PA 17105-2649
€MADDRES S_LINE_4*

The application must be postmarked by..........j...........j_____

After this date, the application is expired, you must contact the Board office for a new reactivation application

I have a change of name and/or address. Complete only If name and/or address differs from above Information.

Name Change Address Change

Submit an 8½ XII photocopy of a legal documentvedng name
change (I.e., marriage certificate, divorce decree or court order.)
Copies of driver’s license or Social Security cards are not
acceptable. Failure to submit required document will result
In your license being renewed in the name as shown above.

New Name:

COMPLETE ONE OF THE FOLLOWING SECTIONS:

SECTION 1
C YES, I HAVE PRACTICED this professIon in Pennsylvania at any time after (cL_Expiration_Date)) and I want to reactivate my

license at this time by paying the renewal fee(s), applicable late renewal fees, and attaching proof of the required

_________

hours of
continuing education as outiined in the regulations. A late renewal fee of $5.00 per month is assessed when postmarked after
ccL_Explratlonfiaten. Make fees payable to the “Commonwealth of PA.” Write your license number on your payment A
$20.00 fee charged for returned payments. FEES ARE NON-REFUNDABLE.

National
Renewal Fee $225.00 Registry Fee $80.00 Late Fee $ Total Due $

. National
Renewal Fee $225.00 Règistr’ Fee $80.00 Total Due $

SECTION 2
Q NO, I HAVE NOT PRACTICED this profession In Pennsylvania at any time after d._Explration_Date and I want to reactivate

my license at this time by paying the renewal fee(s), applicable late renewal fees, and attachIng proof of the required

________

hours
of continuing education as outlined in the regulations. Make fees payable to the “Commonwealth of PA.” Write your license
number on your payment. A $20.00 fee charged for returned payments. FEES ARE NON-REFUNDABLE.

You MUST request an official Criminal History Record Check (CHRC) from the state aency for every state In which you have
resided In for the past 5 years. The report(s) must be dated within 6 months of the date of this application. This report can be sent to
you and forwarded to the Board with your application. For a Pennsylvania CHRC, this can be done online at hftp://epalch.state.pa.us.
For applicants residing In California and/or Arizona: Due to the laws of these states, the Board Is not an eligible recipient of CHRCs
from Cailfomla and Arizona. Please go to httns://www.Thi.pov/about-us/clis/identiW-hlstorv-summary-checks and obtain your Federal
Bureau of Investigation (FBI) identity History Summary Check in lieu of obtaining a CHRC from California and Arizona.



j CERTIFICATION NUMBER: LAST NAME:

THE FOLLOWING QUESTIONS MUST BE ANSWERED —

If oU answer YES.to questions.3 through 8 - provide details AND attach•ceitlfiedcoplesof legal YES NO
document(s) Certified copies of legal documents are not required if discIplinary actIon was taken against
your PA license.to praötiöe thIs profession.

I. Do you hold, or have you ever held, a license, certificate, permit, registration or other authorization to practice a
profession or occupation In any state orjurisdicfion?

2. If you answered yes to the above question, please provide the profession and state orjudsdlction. Please do not
abbreviate the rofession, —

3. Do you currentiy have any criminal charges pending and unresolved in any state or jurisdiction?

4. Do you currently have any disciplinary charges pending against your professional or occupational license,
certificate, permit-or registration in any state or jurisdiction?

5. SInce your initIal application or your last renewal, whichever is later, have Check here If action taken In
you had disciplinary action taken against a professional or occupational PA Certified Copies Not

license, certificate, permit, registration or other authorization to practice a Required
profession or occupation issued to you in any state orjódsdiction or have you
agreed to voluntary surrender in lieu of discipline?

6. Since your initial application or your last renewal, whichever Is later, have you withdrawn an application for a
professional or occupational license, certificate, permit or registration, had an application denied or refused, or for
disciplinary reasons agreed not to apply or reapply for a professional or occupationai license, certificate, permit or
registration in any state or jurisdiction? —

7. SInce your initIal application or last renewal, whichever is later, have you been convicted, found guilty or
pleaded nob contendere, or received probation without verdict or accelerated rehabilitative disposition (ARD) as
to any criminal charges, felony or misdemeanor, including any drug law violations? Note: You are not required to
disclose any ARD or other criminal matter that has been expunged by order of a court. —

S. Since your initial application or your last renewal, whichever is later, have you been found by a civil court of
competent jurisdiction to have performed a fraudulent appraisal?

9. Have you completed the 28 hour continuing education requirements within the biennial reporting period (Juiy 1, —

2019, through June 30, 2021), including the required 2-hour PA Law Course and 7-hour USPAP update course?

10. Are you exempt from continuing education? —

If you became certified after December28, 2020, you are exempt from continuing education requirements.

I verify that this form is in the original format as suppiied by the Department of State and has not been altered or otherwise
modified in any way. I am aware of the criminal penalties for tampering with public records or information pursuant to 18
Pa. § C.S. 4911. I verify thatthe statements in this application are true and correct to the best of my knowledge, information,
and belief. I understand that false statements are made subject to the penalties of 18 Pa. C.S. § 4904 (relating to unsworn
falsification to authorities) and may result in suspension, revocation or denial of my license, certificate, or registration. I
further understand that practicing on an expired license may result in disciplinary actions and additional monetary penalties.

Signature (Mandatory):

__________________________________________________

Date:__________________________



EDUC 5/17

STATE BOARD OF CERTIFIED REAL ESTATE APPRAISERS
P.O. Box 2649

Harrisburg, PA 171 05-2649

Courier Address: Telephone: 717-783-4866
2601 North Third Street Fax: 717-705-5540
Harrisburg, PA 17110 . E-mail: st-appraisepa.pov

- Website: www.dos.pa.povlreal

CONTINUING EDUCATION AND INITIAL EDUCATION PROGAM APPROVAL APPLICATION

INSTRUCTIONS:
a. Submit one application for each continuing education program. Please print or type.
b. Applications cannot be considered unless all questions are answered. -

c. Submit $85.00 application fee. Make check or money order payable to “Commonwealth of PA.’ Application fees are
not refundable. if you do not receive the Board’s approval of the continuing education program within one year from the
date the application is received, you will be required to submit another application fee. A processing fee of $20.00 will be
charged for any cheOk or money order returned unpaid by your bank, regardless of the reason for non-payment.

e. if your course has been approved by AOB or IDECC, please attach your approval.
e. Program Schedule: Attach detailed time schedule, hour by hour, of subject matter.
f. Certificate of Attendance: Providers must provide a Certificate of Attendance on the approved Board form, which is

attached.
g. Submit applications for approval of programs to this Board 30 days In advance of presentation.
h. If your course has pp been approved by AQB or IDECC your course must fall under the subject matters in accordance

with the Board’s regulations. See 49 Pa. Code § 36.42. You may access the Board’s regulations at www.dos.Da.gov/real
The Continuing Education Committee will review your application for continuing education approval. if the program Is
approved, please note the continuing education approval number, the number of approved credit hours, and the
expiration date when you receive your approval letter. The approval number and the number of approved credit
hours must be listed on certificates of attendance given to attendees of your program.

I. For information regarding distance educatIon requirements, please review the Board’s regulations at 49 Pa.
Code 36.43.



EDUC 5/17 a
STATE BOARD OF CERTIFIED REAL ESTATE APPRAISERS

P.O. Box 2649
Harrisburg, PA 17105-2649

Courier Address: Telephone: 717-7834866
2601 North Third Street Fax; 717-705-5540
Harrisburg, PA 17110 E-maIl: st-appraIsepa.gov

Webslte: www.dos.pa.povlreal

CONTINUING EDUCATIØN AND INITIAL EDUCATION PROGAM APPROVAL APPLICATION

SUBMIT APPLICATION AT LEAST 30 DAYS PRIOR TO COURSE PRESENTATION
COURSE MAY NOT BE PRESENTED PRIOR TO RECEIPT OF BOARD APPROVAL

FEES: $85.00 NON-REFUNDABLE APPLICATION FEE. MAKE CHECK OR MONEY ORDER PAYABLE To THE “COMMONWEALTH
OF PENNSYLVANIA.” FEE IS NON-REFUNDABLE, NON-TRANSFERABLE AND SUBJECT TO CHANGE. APPLICANTS WILL BE
CHARGED $20.00 FOR ALL CHECKS RETURNED “NOT PAID” REGARDLESS OF THE REASON FOR NON-PAYMENt IF A
PENDING APPLICATION IS OLDER THAN ONE YEAR FROM THE DATE SUBMITrED AND THE APPLICANT WISHES TO
CONTINUE THE APPLICATION PROCESS, THE BOARD SHALL REQUIRE THE APPLICANT TO SUBMIT A NEW APPLICATION
INCLUDING THE REQUIRED FEE. IN ORDER TO COMPLETE THE APPLICATION PROCESS, MANY OF ThE SUPPORTING
DOCUMENTS ASSOCIATED WITH THE APPLICATION CANNOT BE MORE THAN SIX MONThS FROM THE DATE OF ISSUANCE.

PLEASE NOTE: BOARD APPROVED COURSES EXPIRE THREE (3) YEARS FROM DATE OF APPRdVAL. AQB OR IDECC
APPROVED COURSES HAVE A SET EXPIRATION DATE. YOUR BOARD APPROVAL LETrER WILL STATE THE EXPIRATION
DATE OF THIS COURSE. IN ORDER TO CONTINUE OFFERING THE COURSE AFTER THE EXPIRATION DATE, YOU MUST
SUBMIT A NEW APPLICATION AND FEE.

INDICATE WHICH TYPE OF APPROVAL YOU ARE REQUESTING;

Existing Provider Number:

_________________

0 New Course

o New Education Provider 0 Resubmission of course previously
approved; Expiration date____________

o Secondary Provider (must attach letter
from original provider granting permission to
offer their course.

o Changes to Existing Course (Highlight Changes)



EDUC 5/17

SECTION 1 — Provider Information
: ... .. - PRINTORWPEE —,

. PROiIDER.NAME;

PROVIDER NUMBER IF:

APPLICABLE.
• MAILING ADDRESS:

TELEPHONE - Office: Fax:

WEBSITE ADDRESS:

•CONTAGT PERSON:

, ADDRESS:

TELEPHONE - Office: Fax:

E-MAIL ADDRES&

TYPE OF PROVIDER: U GOVERNMENT AGENCY (STATE LOCAL OR FEDERAL)
: U APPRAISAL ORGANIZATION

U REAL ESTATE ORGANIZATION

U

OTHER:

SECTION 2— Submit the following information for courses being offered to CERTIFIED RESIDENTIAL AND
GENERAL APPRAISERS AND LICENSED APPRAISER TRAINEES:

Submit the following Information:

INITIAL EDUCATION:
1. ATTACK A SAMPLE EXAMINATION that will be used to evaluate attendee performance.

INITIAL EDUCATION AND CONTINUING EDUCATION: -

1. Course description, objectives and course content outline
2. DetaIled time schedule, hour by hour, of subject matter. Classroom hour is defined as 50

mInutes foreach 60 minute segment.
3. Attach a description of the method to be used toverify attendance and satisfactory

completion of the coursefsemlnar.
4. IDECC Certificate (for dIstance education courses) in the ProvIder’s name.
5. Instructor AQB certification or recertification course.
6. USPAP Courses: AQB letter granting permission to use their course (or AQB approval if

equivalent course)
7. If course is approved by IDECC andlor CAP, the expiration date of the IDECC andlor CAP

approval will be reflected on the Board’s records. To continue offering the course after the
expiration date, the provider must submIt an approval letter from IDECC andlor CAP
indIcating a current expiration date.



EDUC 5/17

Courses offered to CERTIFIED RESIDENTIAL, GENERAL APPRAISERS AND LICENSED APPRAISER TRAINEES:

Credit Requested for: -

fl Initial Education C Continuing Education C Distance Education
MUST be at least 15 hours in MUST be at least 2 hours In length. MUST be at least 2 hours In length
length. Examination REQUIRED ?!s..examlnatlon required. Examination REQUIRED

TITLE OF COURSEISEMINAR:

___________________________________________________

TOTAL NUMBER OF HOURS:

____________

NUMBER OF EXAM HOURS (if applicable)

_______

INSERT NUMBER OF HOURS COVERED IN EACH OF THE FOLLOWING SUBJECTS

INITIAL EDUCATION CON1INUING EDUCATION
BASIC APPRAISAL PRINCIPLES AD VALOREM TAXATION

BASIC APPRAISAL PROCEDURES ARBITRATION, DISPUTE RESOLUTION

NATIONAL 15 HOUR USPAP OR EQUIVALENT COURSES RELATED TO THE PRACTICE OF REAL
ESTATE APPRAISAL OR CONSULTING

RESIDENTIAL MARKET ANALYSIS AND HIGHEST DEVELOPMENT COST-ESTIMATING
AND BEST USE
RESIDENTIAL APPRAISAL SITE VALUATION AND ETHICS & STANDARDS OF PROFESSIONAL
COSTAPPROACH — PRACTICE, USPAP.
RESIDENTIAL SALES COMPARISON AND LAND USE PLANNING, ZONING
INCOME APPROACHES
RESIDENTIAL REPORT WRITING AND CASE MANAGEMENT) LEASING, TIMESHARING
STUDIES
STATISTICS, MODELING, AND FINANCE PROPERTY DEVELOPMENT, PARTIAL INTERESTS

ADVANCED RESIDENTIAL APPLICATIONS AND REAL ESTATE LAW, EASEMENTS AND LEGAL
• CASE STUDIES . — INTERESTS

GENERAL APPRAISER MARKET ANALYSIS AND REAL ESTATE LITIGATION, DAMAGES,
HIGHEST AND BEST USE CONDEMNATION
GENERAL APPRAISER SALES COMPARISON — REAL ESTATE FINANCING AND INVESTMENT
APPROACH
GENERAL APPRAISER SITE VALUATION AND REAL ESTATE APPRAISAL RELATED COMPUTER
COST APPROACH — APPLICATIONS
GENERAL APPRAISER INCOME APPROACH REAL ESTATE SECURITIES AND SYNDICATION

GENERAL APPRAISER REPORT WRITING AND — DEVELOPING OPINIONS OF REAL PROPERTY
CASE STUDIES VALUE IN APPRAiSALS THAT ALSO INCLUDE

PERSONAL PROPERTY ANDIOR BUSINESS
VALUE

APPRAISAL SUBJECT MATTER ELECTIVES SELLER CONCESSIONS AND IMPACT ON VALUE

ENERGY EFFICIENT ITEMS AND “GREEN
BUILDING” APPRAISALS

PAGE 2



EDUC 5117

SECTION 2- SUBMIT THE FOLLOWING INFORMATION FOR COURSES BEING OFFERED TO
CERTIFIED PENNSYLVANIA EVALUATORS

INITIAL EDUCATION:
1. Attach a sample examination that will be used to evaluate attendee performance.

INITIAL EDUCATION AND CONTINUING EDUCATION:
1. Course description, objectives and course content outline
2. Detailed time schedule, hour by hour, of subject mailer. Classroom hour is defined as 50

minutes for each 60 minute segment.
3. Attach a description of the method to be used to verify attendance and satisfactory

completion of the courselseminar.

INSERT THE NUMBER OF HOURS COVERED IN EACH OF THE FOLLOWING CORE SUBJECTS:
INITIAL EDUCATION CONTINUING EDUCATION

INFLUENCES IN REAL ESTATE VALUE AD VALOREM TAXATION

LEGAL CONSIDERATION IN APPRAISAL — ARBITRATION

TYPES OF VALUE BUSINESS COURSES RELATED TO ThE PRACTICE OF
REAL ESTATE APPRAISAL

ECONOMIC PRINCIPLES . DEVELOPMENT COST-ESTIMATING

REAL ESTATE MARKET AND ANALYSIS — NATIONAL 7 HOUR USPAP OR EQUIVALENT

VALUATION PROCESS ETHICS AND STANDARDS OF PROFESSIONAL
PRACTICE

PROPERTY DESCRIPTION LAND USE PLANNING, ZONING AND TAXATION

• HIGHEST AND BEST USE ANALYSIS MANAGEMENT, LEASING, BROKERAGE TIMESHARING

APPRAISAL STATISTICAL CONCEPTS PROPERTY DEVELOPMENT

SALES COMPARISON APPROACH — REAL ESTATE APPRAISAL

SITE VALUE REAL ESTATE FINANCE AND INVESTMENT

COSTAPPROACH — REALESTATE LAW

INCOME APPROACH, INCLUDING DIRECT & YIELD REAL ESTATE LITIGATION
CAPITALIZATION TECHNIQUES
VALUATION OF PARTIAL INTERESTS REAL ESTATE APPRAISAL RELATED COMPUTER

APPLICATIONS
USPAP REAL ESTATE SECURITIES AND SYNDICATION

NARRATIVE REPORT WRITING REAL PROPERTY EXCHANGE

ASSESSMENT LAW AND PRACTICE MASS APPRAISAL MODEL BUILDING

MASS APPRAISAL SYSTEMS — MASS APPRAISAL MODEL CALIBRATION

MAPPING ASSESSMENT ADMINISTRATION

. MAPPING

PENNSYLVANIA ASSESSORS CERTIFICATION LAW
AND RULES AND REGULATIONS

Page 3
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SECTION 3— Standards for Providers

By signing this application, I certify that:
1. The provider has established a mechanism measuring the quality of the

course!continuing education program being offered.
2. The provider has established criteria for selecting and evaluating faculty.
3. The provider has established criteria for the evaluationàf each courselcontinuing

education program upon completion.
4. The provider shall provide adequate facilities and appropriate instructional materials

to carry out the courseslcontinuing education programs.
5. The provider shall ensure that the instructors have suitable qualifications and are of

good reputation and character.
6. The provider will not present the course until official approval has been received

from the Board office.
7. Any transcriptslcompletion certificates provided to students will reflect the correct

course title and provider as listed on this application.

SECTION 4: CERTIFICATION STATEMENT

BY SIGNING BELOW, I VERIFY THAT THIS FORM IS IN THE ORIGINAL FORMAT AS SUPPLIED BY THE
DEPARTMENT OF STATE AND HAS NOT BEEN ALTERED OR OTHERWISE MODIFIED IN ANY WAY. I AM
AWARE OF THE CRIMINAL PENALTIES FOR TAMPERING WITH PUBLIC RECORDS OR INFORMATION
PURSUANT TO I8Pa.C.S. § 49.11.

ADDITIONALLY, I CERTIFY THAT THE STATEMENTS IN THIS APPLICATION ARE TRUE AND CORRECT
TO THE BEST OF MY KNOWLEDGE, INFORMATION, AND BELIEF; I UNDERSTAND THAT ANY FALSE
STATEMENT MADE IS SUBJECT TO THE PENALTIES OF 18 Pa. C.S. § 4904 RELATING TO UNSWORN
FALSIFICATION TO AUTHORITIES AND MAY RESULT IN THE SUSPENSION OR REVOCATION OF MY
LICENSE OR CERTIFICATE.

PROVIDER REPRESENTATIVE SIGNATURE DATE

Page 4
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DEPARTMENT OF STATE

BunAu OF PROFESSIONAL AN]) OCCUPATIONAL AFFAIRS

P0 Box 2649
HARRISBURG, PA 17105-2649

STATE BOARD OF CERTIFIED REAL ESTATE APPRAISERS
CERTIFICATE OF COMPLETION

THIS FORM IS FOR USE IN REPORTING CONTINUING EDUCATION CREDITS.

CERTIFICATE HOLDER: This form must be completed properly. YOU MUST RETAIN A COPY OF
THIS FORM FOR SUBMISSION TO THE BOARD. You must submit a separate form for each
program attended. Continuing education hours shall be applied to ONLY one renewal period.
The same continuing education hours cannot be applied to a subsequent renewal.

SECTION A — To be completed by Proqram Provider

Name of Participant & Certificate # —*

Number of Program Hours —*

Provider —+

Provider #

Title of Program

Date(s) of Program

Instructor(s) IPresenter(s)

SIGNATURE OF INSTRUCTORIPRESENTER:

SECTION B — TO BE COMPLETED BY CERTIFICATE HOLDER
I certify that I have read and understand the information contained in the instructions and completed the program described
in Section A. I am aware tiLat any nflsrepresentaious byrne may be subject to appropriate disciplinary action, I further
understand that any false statement made is subject to the penalties of 18 PA C.S. Section 4904 relating to unsworn
falsification to authorities and may result to the suspension or revocation of my license or certificate.

Signature:____________________________________________________________ Date:__________________________

Printed Name:_____________________________________________ PA Certfficate#______________

Commonwealth ofPennsylvania
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State Board of Certified Real Estate Appraisers
16A-7022 — Federally Mandated Revisions

Preamble — Final Rulemaking
June 24, 2019

The State Board of Certified Real Estate Appraisers (Board) hereby amends Chapter 36 to

read as set forth in Annex A.

Effective date

The rulemaking will be effective upon final-form publication in the Pennsylvania Bulletin.

Statutory Authority

Section 5(1) of the Real Estate Appraisers Certification Act (act) (63 P.S. § 457.5(1))
authorizes the Board to pass upon the qualifications and fitness of applicants for certification or
licensure and to adopt and revise rules and regulations requiring applicants for certification to pass
examinations regarding qualifications for certification. Section 5(2) of the act authorizes the Board
to adopt and revise rules and regulations as may be necessary to carry out the act. Under section 6
of the act (63 P.S. § 457.6), the Board is authorized to issue licenses and certificates to real estate
appraisers who meet the minimum education and experience criteria established by the Appraiser
Qualifications Board (AQB) of The Appraisal Foundation under Title XI of the Financial
Instimtions Reform, Recovery and Enforcement Act of 1989 (FIRREA) (Pub. L. No. 10 1-73, 103
Stat. 183) (12 U.S.C. § 333 1—3356).

FIRJA is the Federal legislation that established the broad framework by which state
appraiser regulatory bodies are to credential licensed appraiser trainees and real estate appraisers
in Federally-related transactions. The Appraisal Foundation, through the AQB, is charged under
FIRREA with establishing the minimum initial education, continuing education, examination and
experience requirements for state-credentialed appraisers. These minimum qualification criteria
are binding on the Board. The AQB publication establishing the minimum education, experience,
examination and continuing education requirements for real property appraisers is The Real
Property Appraiser Qualj/ication Criteria (AQB Qualification Criteria).

The act of July 7. 2016 (P.L. 474, No. 72) (Act 72) amended the act to implement AQB
Qualification Criteria, including minimum requirements for licensed appraiser trainees. Section 4
of Act 72 added section 10(b.2) of the act (63 P.S. § 457.10(b.2) which provides that licensed
appraiser trainees are subject to the same continuing education requirements for licensure renewal
as residential and general real estate appraisers.

Background and Purpose

This final-form rulemaking incorporates the mandated Federal amendments, including
updates in qualification criteria for general and residential real estate appraisers and licensed
appraiser trainees. The final regulation incorporates the May 1. 2018 AQB Qualification Criteria
updates in postsecondary education, appraisal education, experience, examinations, supervisory
appraiser criteria and continuing education. The final regulation also requires applicants to submit

an official criminal history record information check.
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Historically, the Board has promulgated regulations by adopting the AQB Qualification
Criteria almost verbatim in the regulations. The Board has determined that having two separate
standards (the AQB Qualification Criteria and the Board regulations that restate the minimum
qualification criteria) causes confusion among licensees and is difficult for the Board to administer.
When Federal law changes or the AQB evaluates and modifies its minimum qualification criteria,
the regulations are not immediately reflective of the new AQB Qualification Criteria because the
Board must amend its regulations. The Board determined that it is more efficient and prudent to
adopt and incorporate the AQB Qualification Criteria by reference, where practicable. By adopting
and incorporating the AQB Qualification Criteria by reference, the Board eliminates the need to
amend its regulations when the AQB updates or modifies the minimum qualification criteria.
Where the Board requires more stringent standards than the Federal minimum standards, this final
rulemaking adopts the AQB Qualification Criteria and incorporates the Board’s more stringent
standards.

Summary of Comments and the Board’s Response

Notice of proposed rulemaking was published at 48 Pa. B. 3955 (July 7,2018), with a 30-
day public comment period. The Board received comments from the Appraisal Subcommittee of
the Federal Financial Institutions Examination Council (ASC) and the Coalition of Pennsylvania
Real Estate Appraisers (CPREA). The Board also received comments from the Independent
Regulatory Review Commission (IRRC) as part of its review of proposed rulemaking under the
Regulatory Review Act. The Board did not receive comments from the House Professional
Licensure Committee or the Senate Consumer Protection and Professional Licensure Committee.

Generally

ASC is the Federal agency responsible for the oversight of State appraiser regulatory
programs. In drafting the proposed regulations, the Board worked closely with the ASC to ensure
that its proposed regulatory amendments appropriately implement Federal requirements. The ASC
audits the Board on a biennial basis and the Board works diligently to ensure compliance with
those standards. The ASC submitted a comment supporting the Board’s proposed regulations.

CPREA is the legislative arm of the Appraisal Institute in the Commonwealth and is the
largest organization of professional appraisers in Pennsylvania. CPREA supports the proposed
rulemaking and is specifically supportive of the technique/strategy of incorporating the AQB
Qualification Criteria via reference rather than verbatim.

§,5c’ 36.lJfr,) (2) and 36.12(e) (2..)—Experience

The proposed regulations at § 36.1 l(e)(2) and 36.12(e)(2) (relating to qualifications for
certification as residential real estate appraiser; and qualifications for certification as general real
estate appraiser) would have required at least 50% of the total experience requirement to be in the

actual preparation of real estate appraisal reports which includes physical inspection of interior

and exterior of the subject properties. CPREA commented on this proposed amendment and
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suggests increasing the number of hours in the actual preparation of real estate appraisal reports
from 50% to 75% for both residential and general real estate appraisers. IRRC also commented
regarding this issue and asked whether the Board considered requiring a higher percentage of
actual preparation hours to account for the lower number of total hours required by the AQB
Qualification Criteria. IRRC also asked the Board to explain why the number of hours of actual
preparation of real estate appraisal reports required for both residential and general real estate
appraisers is reasonable to protect the public health safety and welfare.

While the AQB Qualification Criteria does not require a specified number of hours in the
actual preparation of real estate appraisal reports, the Board has historically believed and continues
to believe that the actual preparation of appraisal reports is a’critical component of experience. The
public relies upon the accuracy of professionally-prepared real estate appraisals in deciding to
purchase or sell (and at what price) real estate, as well as whether to extend a loan secured by real
estate. If the public is unable to rely upon the competency and professionalism of appraisers, the
credibility of the profession is threatened, which undermines confidence in the real estate and
financial markets which base their decisions on sound and credible real property appraisals.

For the residential real estate appraiser certification, the Board’s existing regulation at §
36.11(e)(1) requires 2,500 hours of experience with 1,250 hours in the actual preparation of real
estate appraisal reports which includes physical inspection of the interior and exterior of the subject
properties. The 1,250 hours in actual preparation of real estate appraisal reports represents 50% of
the total number of required experience hours. The final regulation adopting the updated AQB
Qualification Criteria decreases the total required experience hours from 2,500 experience hours
to 1,500 experience hours. For the general real estate appraiser certification, the Board’s existing
regulation at § 36.12(e)(1) requires 3,000 hours with 1,500 hours in the actual preparation of real
estate appraisal reports which includes physical inspection of interior and exterior of the subject
properties. The 1,500 hours in actual preparation of real estate appraisal reports represents 50% of
the total number of required experience hours. For the general real estate appraiser certification,
the final regulation adopting the AQB Qualification Criteria does not change the total experience
hours required for general appraisers.

When the Board adopted the 50% standard in the proposed regulations, the Board
considered and adopted the existing regulatory standard for the general and residential real estate
appraisers (the equivalent of 50% for both general and residential real estate appraiser
certifications). During its September 11, 2018, and March 6, 2019 board meetings, the Board
considered IRRC’s comment and the concerns of CPREA. The Board discussed the updated AQB
Qualification Criteria that decreases the residential real estate appraiser certification experience
requirements and evaluated whether it is more appropriate and, in the public’s best interest, to
increase the number of hours in actual preparation of real estate appraisal reports to account for
the lower number of hours. In doing so, the Board considered the underlying reasons for requiring
a specified number of hours in actual preparation of real estate appraisal reports. For residential
real estate appraisers, the Board historically required 1,250 hours in the actual preparation of
appraisal reports to ensure that trainees receive sufficient exposure to appraising different types of
properties. Requiring a significant number of hours in the actual preparation of appraisal reports
exposes trainees to different problems and issues that may arise in appraising properties. During
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the training period, trainees must develop appraisal skills, including online searches of properties
and analysis of deeds and contracts. Trainees must also develop appraisal skills by using the sales
comparison approach, the income approach and the cost approach. Another example of a skill
requiring exposure to a variety of property types is rating the quality and condition of properties,
as required in a standard Fannie Mae residential appraisal report form. In the Board’s opinion, a
trainee develops competence in rating the quality and condition of properties after being exposed
to many different properties with different qualities and conditions. The Board believes trainees
need to learn the theoretical aspects of appraising and must have significant experience in applying
those methods and theories to actual properties. Obtaining a variety of experience through actual
preparation of appraisal reports, under the supervision of a certified appraiser, develops those
critical skills.

After considering aLl of the above factors with regard to the residential real estate appraiser
certification, the Board determined that increasing the number of hours of actual preparation of
appraisal reports to 75% will provide sufficient training in the activity for which the licensed
appraiser trainee will be certified—preparing appraisal reports. The increased percentage will
provide a sufficient number of experience hours for development of basic skills that may be
necessary prior to engaging in the actual preparation of real estate appraisal reports and will
provide sufficient flexibility to obtain experience in other ways. The Board recognizes other types
of experience hours that help develop appraisal competency, including fee and staff appraisals, ad
valorem tax appraisal, review appraisals, case studies or practicum courses and research assistance
in highest and best use analysis and feasibility analysis; however, experience in actual preparation
of appraisal reports is an essential skill that must be developed throughout the training period.
Accordingly, regarding the residential real estate appraiser certification, the Board amends §
36.11 (e)(2) to require 75% of the total required experience hours in the actual preparation of real
estate appraisal reports which includes physical inspection of the interior and exterior of the subject
properties.

For general real estate appraisers, the Board does not support an increase in the number of
hours in the actual preparation of appraisal reports. The final form regulation at § 36.12(e)(2)
requires 50% or 1,500 hours in the actual preparation of real estate appraisal reports. The Board
believes this is a sufficient number of hours and is comparable to the number of hours required for
residential real estate appraisers given the disparity between the total number of experience hours
required for each certification.

Clarity and lack ofambiguity

IRRC questioned how the Board intends to notify the regulated community and applicants
of changes in the AQB Qualification Criteria and asked whether the Board considered a
mechanism for notification.

The Board currently has mechanisms in place for notification of AQB Qualification
Criteria changes and will continue to implement these mechanisms upon publication of the final
form rulemaking. When AQB Qualification Criteria changes, the Board currently notifies licensees
and stakeholders via email notices and newsletters and through notices on its website. The Board
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takes steps to ensure that appropriate associations receive notification and the Board discusses all
AQB Qualification Criteria changes in its public board meetings. Additionally, the Board’s
applications for initial certification, initial licensure and the supervisor registry contain information
about and links to the AQB. The AQB website does not require payment or subscription for AQB
Qualification Criteria, but rather, is available to the public. Therefore, the Board is confident that
the AQB Qualification Criteria is accessible to applicants, licensees and other stakeholders.

As suggested by IRRC, the Board amended the final regulations to include a notification
requirement. The Board amended § 36.2 (relating to application process) by adding subsection (0.
Under this provision, whenever the AQB adopts changes to the AQB Qualification Criteria, the
Board will post a notice on the Board’s web site, notify all licensees via email, and announce the
AQB Qualification Criteria changes at its next scheduled board meeting. Additionally, the Board
may, in its discretion, publish notice of AQB Qualification Criteria changes in the Pennsylvania
Bulletin.

Other Amendments to the Final-for,;, Rulemaking

The following description includes changes other than those based on comments from

IRRC and the public.

The Board amended § 36.1 (relating to definitions) to correct a typographical error in the
definition of distance education. The proposed regulation provided examples of distance education
to include “CD-ROM or DUD-ROM.” The Board amends this section by changing DUD-ROM
to DVD-ROM.

The Board amended § 36.3(a) (relating to examinations) to allow for an examination
equivalent to the AQB-approved National examination. While the Board does not currently
anticipate a change in the examination, the Board amends this provision so the Board will have
some flexibility to change the examination in the event such change is necessary due to
amendments in Federal or state law. The existing regulations allow for an equivalent examination;
therefore, this amendment is not a change to the existing regulatory authority regarding
examinations.

Fiscal Impact and Paperwork Requirements

The rulemaking reflects the AQB Qualification Criteria for postsecondary education and
experience standards for certified residential real estate appraiser. Prior to May 1,2018, the AQB
Qualification Criteria required applicants for certified residential real estate appraisers to hold a
bachelor’s degree, or higher, from an accredited college or university. The new AQB Qualification
decreases the post-secondary education requirements and also decreases the number of experience
hours from 2,500 hours to 1,500 hours. The new AQB Qualification Criteria and the final-form
rulemaking will lessen the financial burden on applicants for certified residential real estate
appraiser credential due to decreased post-secondary education and experience requirements.

Current AQB Qualification Criteria for certified general real estate appraisers requires
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applicants to hold a bachelor’s degree or higher. This Federal requirement represents an increase
in education as compared to the Board’s existing regulations. However, because the bachelor’s
degree is Federally mandated, the Board implemented this requirement on January 1, 2015.
Similarly, the regulatory amendments that require licensed appraiser trainees to obtain 28
classroom hours of continuing education reflect the amendments in Act 72 and the current AQB
Qualification Criteria and are mandated for compliance with Federal requirements. The Board’s
amendments also require an official criminal history record information check from the State
Police or other state agency for every state in which the candidate has lived or worked during the
past 5 years. This rulemaking will have a fiscal impact on the regulated community due to the cost
of continuing education for licensed appraiser trainees (total annual cost of approximately
$105,315) and criminal history record information checks (annual cost of approximately $7,480).

Regarding paperwork requirements, the Board has already revised its application forms to
reflect the current Federal standards. Therefore, the Board does not anticipate additional
papenvork requirements. The final-form rulemaking requires completion of experience logs for
licensed appraiser trainees and certified residential real estate appraisers pursuing experience
credit.

Sunset Date

The Board continuously monitors the effectiveness of the regulations and will continue to

do so with respect to these regulations. Therefore, no sunset date has been assigned.

Regulatory Review

Under section 5(a) of the Regulatory Review Act (71 P. S. § 745.5(a)), on June 22, 2018,

the Board submitted a copy of the proposed rulemaking, published at 48 Pa. B. 3955 (July 7,2018),

and a copy of a Regulatory Analysis form to IRRC and to the Chairpersons of the Senate Consumer

Protection and Professional Licensure Committee and the House Professional Licensure

Committee. A copy of this material is available to the public upon request.

In compliance with section 5(c) of the Regulatory Review Act (71 P.S. § 745.5(c)), the

Board also provided IRRC. SCP/PLC. and HPLC with copies of comments received, as well as

other documents when requested. In preparing the final-form regulation, the Board has considered

the comments received from IRRC and the public.

On July 29, 2019, the Board delivered final-form rulemaking to IRRC, the HPLC and the

SCPIPLC. Under section 5.10.2) of the Regulatory Review Act (71 P.S. § 745.5a0.2)), on

_____________

2019, the final-form rulemaking was deemed approved by the HPLC and by the

SCP/PLC. Under section 5.1(e) of the Regulatory Review Act, (71 P.S. § 745.5a(e)), the final

regulation was approved by IRRC on

________________,

2019.
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Additional Information

Further information may be obtained by contacting Heidy Weirich, Board Administrator,
State Board of Certified Real Estate Appraisers, P.O. Box 2649, Harrisburg, PA 17105-2649.
Please reference No. 1 6A-7022 (Federally Mandated Revisions) when requesting information.

Findings

The Board finds that:

(1) Public notice of proposed rulemaking was given under sections 201 and 202 of the act of
July 31, 1968 (P.L. 769, No. 240) and regulations promulgated thereunder, I Pa. Code
§ 7.1 and 7.2.

(2) A public comment period was provided as required by law.

(3) This final-form rulemaking does not include any amendments that would enlarge the scope
of proposed rulemaking published at 48 Pa. B. 3955 (July 7,2018).

(4) The final-form rulemaking adopted by this order is necessary and appropriate for the
administration of the Real Estate Appraisers Certification Act.

Order

The Board, acting under its authorizing statute, orders that:

(a) The regulations of the Board at 49 Pa. Code, Chapter 36, are amended to read as set forth
in Annex A.

(b) The Board shall submit this order and Annex A to the Office of Attorney General and the
Office of General Counsel for approval as required by law.

(c) The Board shall submit this order and Annex A to IRRC, the HPLC and the SCP/PLC as
required by law.

(d) The Board shall certify this order and Annex A and deposit them with the Legislative
Reference Bureau as required by law.

(e) The final-form rulemaking shall take effect upon publication in the Pennsylvania Bulletin.

Joseph D. Pasquarella
Chairman
State Board of Certified Real Estate Appraisers
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ANNEX A

TITLE 49. PROFESSIONAL AND VOCATIONAL STANDARDS

PART I. DEPARTMENT OF STATE

Subpart A. PROFESSIONAL AND OCCUPATIONAL AFFAIRS

CHAPTER 36. STATE BOARD OF CERTIFIED REAL ESTATE APPRAISERS

Subchapter A. GENERAL PROVISIONS

GENERAL PROVISIONS

§ 36.1. Definitions.

The following words and terms, when used in this chapter, have the following meanings, unless

the context clearly indicates othenvise:

{AQB—The Appraiser Qualifications Board of the Appraisal Foundation.]

AQB—The Appraiser Ouallfications Board ofThe Appraisal Foundation—The independent board

of The Appraisal Foundation that establishes the minimum education, experience, examination

and continuing education requirements for real property appraisers under Title XI ofFIRREA (12

U.S.C. 3331—3356). The term includes any successor organization as designated by the United

States Congress or the ASC.

AOB Qualification Criteria—the AOB publication, The Real Property Appraiser Oualiflcation

Criteria, establishing the minimum education, experience, examination and continuing education

requirements for real property appraisers to obtain a state license or certification. The publication

maybe accessed at The Appraisal Foundation web site at www.appraisalfoundation.org.

ASC—The Appraisal Subcommittee of the Federal Financial Institutions Examination Council.

Act—The Real Estate Appraisers Certification Act (63 P. S. § 457.l—457.19)
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Ad valorem tax appraisal—Valuation for tax purposes involving the appraisal of real estate, its

analysis, opinions and conclusions regarding taxation.

Applicant—A natural person.

Appraisal—A written analysis, opinion or conclusion relating to the nature, quality, value or utility

of specified interests in, or aspects of; identified real property, for or in expectation of

compensation.

Appraisal review—An analysis of a completed appraisal report to determine if it conforms to

specific requirements and guidelines and to [insure] ensure that the report is consistent and

mathematically correct.

Board—The State Board of Certified Real Estate Appraisers within the Bureau of Professional

and Occupational Affairs in the Department of State of the Commonwealth.

CciiWed broker/appraiser—A person who holds a certificate issued under authority of section

6(a)(3) of the act (63 P. S. § 457.6(a)(3)) and who is authorized to perform appraisals of all types

of real property in non-Federally-related transactions.

Cer4fIed general real estate appraiser—A person who holds a certificate issued under authority

of section 6(a)(2) and (e) of the act and § 36.12 (relating to qualifications for certification as

genera] real estate appraiser) and who is authorized to perform appraisals of all types of real

property in all transactions, whether Federally-related or non-Federally-related.

Certjfled real estate appraiser—A certified broker/appraiser, certified residential real estate

appraiser or certified general real estate appraiser.

Cerrjfied residential real estate appraiser—A person who holds a certificate issued tinder

authority of section 6(a)(l) and (d) ofthe act and § 36.11 (relating to qualifications for certification

as residential real estate appraiser) and who is authorized to perfont appraisals of residential
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properties of one-to-four dwelling units in all transactions, whether Federally-related or non-

Federally-related.

Distance education—[Pa] Except as otherwise required by AOB Qualification Criteria, an

educational pràcess based on the geographical separation of the learner and instructor, which

provides interaction between the learner and instructor and includes testing. Examples include [CD

or DVD ROM] CD-ROM or DUD ROM DVD-ROM, on-line learning, correspondence courses,

video confercncing, and video and remote television courses.

FIRREA—The Financial Institutions Reform, Recovery, and Enforcement Act of 1989 [,the act

of August 9, 1989], (Pub. L. i 101-73, 103 Stat 183).

Feasibility analysis—A study of the cost-benefit relationship of an economic endeavor.

Federally-related transaction—A real estate-related financial transaction which a Federal

financial institution regulatory agency or the Resolution Trust Corporation engages in, contracts

for or regulates, and which requires the services of an appraiser.

Highest and best use analysis—A study which represents the reasonable and probable use that

results in the highest present value of the land or improved property after considering all legally

permissible, physically possible and economically feasible uses.

IDECC—Intemational Distance Education Certification Center.

In zood stanthn —

(0 When referring to an individual certified or licensed by the Board to nerform

appraisals, an individual who is authorized under the act to perform appraisals or to act as

a licensed appraiser trainee.

(ffi The term includes an individual who has an active, unrestricted certificate or

license, or a certificate or license that is on probation or subject to a restriction ordered by
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the Board.

(iii) The term does not include an individual who holds a certificate or license that is

inactive, expired, suspended or revoked.

Licensed appraiser trainee—A person who holds a license issued under section 6(a.l) of the act

and § 36.12a (relating to qualifications for licensure as appraiser trainee) and who is authorized to

assist a certified residential real estate appraiser or certified general real estate appraiser in the

performance of an appraisal.

Real estate counseling—-Providing, for a fee, disinterested and unbiased advice, professional

guidance and judgment in the broad field of real estate, involving all segments of the business,

including marketing, leasing, managing, planning, financing, appraising, providing testimony and

other similar services. Real estate counseling is a specialty area in which the counselor clearly

identifies the real estate problem to be solved, determines the most satisfactory solutions and,

where appropriate, follows through on the implementation.

Real estate-relatedfinancial transaction—A transaction incolving the following:

(i) Sale, lease, purchase, investment in or exchange of real property, including interests in

property or the financing thereof.

(ii) Refinancing of real property or interests in real property.

(iii) Use of real property or interests in property as security for a loan or investment, including

mortgage-backed securities.

Review appraiser—A person who performs an appraisal review.

USPAP—The Uniform Standards ofProfessional Appraisal Practice promulgated by the Appraisal

Standards Board of [the) EI Appraisal Foundation.
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§ 36.2. Application process.

[(a) Application form. A person interested in becoming a licensed appraiser trainee, a certified

residential real estate appraiser or a certified general real estate appraiser shall complete and file

with the Board a notarized application form and an application fee. Application forms may be

obtained by visiting the Board’s website at www.dos.state.pa.us/real or by writing, telephoning, or

c-mailing the Board at Post Office Box 2649, Hathsburg, PA 17105-2649, (717) 783-4866, or ST

APPRAISEstate.pa.us, respectively.

b) Application fee. The application fee for licensure as an appraiser trainee or certification as

a residential real estate appraiser or general real estate appraiser is set forth in § 36.6 (relating to

fees). Application fees are nonrethndable. Payments must be in the form of a personal check or

money order made payable to the “Commonwealth of Pennsylvania.”

(c) Approved applications. Subject to the provisions ofsubsection (e), an approved application

for certification as a residential real estate appraiser or general real estate appraiser will be valid

for 1 year from the date of approval. If an applicant does not pass the certification examination

within this 1-year period, the applicant’s application will be considered to have been withdrawn.

If the applicant wishes to take the examination after 1 year from the date of approval, a new

application, along with the required fee, shall be submitted to the Board.]

(a) Application form. An individual who applies for licensure as a licensed appraiser trainee or for

certification as a certified residexitial real estate appraiser or a certified general real estate appraiser

shall do all of the following:

(1) Submit an application to the Board on a form provided by the Board.
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(21 Submit an official criminal history record information cheek from the State Police

or other state agency for every state in which the candidate has lived or worked during the

castS years. A report must be dated within 90 days of the date of application.

(3) Pay the required application fee in the amount prescribed 36.6 (relating to fees).

(4) Satisfy the requirements for licensure or certification in this subchapter.

(5) Satisfy the requirements in the AOB Oualificafion Criteria.

(I,) Avylication fee. The payment of a fee for ptocessing an application is nonrefimdable and must

satisfy the following conditions:

(U The application fee must be in the amount in 36.6.

(2) Payment of the application fee must be in the form of a personal check or money

order payable to “Commonwealth of Pennsylvania” or an electronic avment in a form or

method approved by the Commissioner of Professional and Occupational Affairs.

(ci Approved applications. Residential real estate appraiser and general real estate aunraiser

certification applications approved by the Board are subject to all of the following conditions:

(1) Anoroval by the Board of an initial aunlication for certification as a residential real

estate appraiser or a enera1 real estate appraiser constitutes approval to take the

examination approved by the AQB with all of the following limitations:

Anoroval of the annlication will be valid for I year from the date of(ii

approval.

(ii) Approval of the application will be subject to subsection (el.

(iii) If an applicant does not pass the certification examination approved by the

AOB within 1 year of the date of approval, the application will be deemed to be

withdrawn.
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(iv) If an applicant wishes to take the certification examination approved by the

AOB more than 1 year after the date of approval of an application, the applicant

shall file a new application that complies with subsections (a) and CM.

(2) Approval by the Board of an application fér licensure as an appraiser trainee.

eez’trncatjon as p residential real estate appraiser, or certification as a general real estate

appraiser under section 7 of the act (63 P.S. 457.7), regarding reciprocity, constitutes

approval to issue a license or certificate to the applicant.

(d) Disapproved applications. Subject to [the provisions of] subsection (e), an apjlicant for

licensure as an appraiser trainee, certification as a residential real estate appraiser{,] or certification

as a general real estate appraiser whose application has been disapproved by the Board will be

notified in writing of the reasons for the disapproval, and will have 1 year from the date of

disapproval to correct the deficiencies or to file a request for reconsideration.

ffl A request for reconsideration must give the reason for the applicant’s request, must

be accompanied by documentary materials not previously submitted which the applicant

wishes the Board to consider and may include a request for an informai interview with the

Board,

f Ifa request for reconsideratipn is denied or, subject to [the provisions of] subsection

(e), an applicant is unable to correct the deficiencies which resulted in the disapproval of

the application within 1 year from the date of disapproval, a new application, along with

the required fee, shall be submitted to the Board.

(c Compliance with new requirements.

(1) Residential real estate appraiser and eeneral real estate appraiser applicants.

Except as otherwise provided in § 36.11 and § 36.12 (relating to qualifications for,
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certification as residential real estate appraiser; and qualifications for certification as

general real estate appraiser) or as required by the AQB Qualification Criteria, an applicant

for certification as a residential real estate appraiser or general real estate appraiser shall

comply with any increased education or experience requirements that take effect between

the applicant’s filing of an initial application and the applicant’s passing the certification

examination.

[An] (2 Appraiser trainee applicants. Except as otherwise provided in 36.]2a (relafin

to qualifications for licensure as aupraiser trainee), or as required by the AOB qualification

Criteria, an applicant for licensure as an appraiser trainee shall comply with any increased

education requirement that takes effect between the applicant’s filing of an application that

is disapproved and the applicant’s filing of a new application.

(f) NOTIFICATION OF A QB QUALIFICATiON CRITERL4 CHANGES.

(I) WHENEVER THE AQB ADOPTS CHANGES TO THE AQB QUALIFICATION

CRITERIA. THE BOARD WILL:

(i) POST A NOTICE ON THE BOARD’S WEB SITE.

(ii) NOTIFY LICENSEES VIA EMAIL.

(ill) ANNOUNCE THE AQB QUALIFICATION CRITERIA CHANGES AT

THE NEXT SCHEDULED BOARD MEETING.

(2) THE BOARD MAY IN ITS DISCRETION PUBLISH NOTICE OF AQB

QUALIFICATION CRITERIA CHANGES N THE PENNSYLVANIA BULLETIN.

§ 36.3. Examinations.

(a) [The examination required for certification as a residentiaJ real estate appraiser is the AQB

endorsed Uniform State Certified Residential Real Property Appraiser Examination or its
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equivalent. The examination required for certification as a general real estate appraiser is the AQB

endorsed Uniform State Certified General Real Property Appraiser Examination or its equivalent.]

The examination required for certification as a residential real estate appraiser or a general real

estate apuraiser is the. AOB-approved National examination, OR H’S EQUWALENT, for the

certification for which an anplicant is api5lying. The certification examinations are administered

by a professional testing organization under contract with the Board at times and places established

by the professional testing organization. An examination is not required for licensure as an

appraiser trainee.

(b) Interested persons may obtain information about the certification examinations from the

professional testing organization. Contact information for the professional testing organization

appears on the Board’s [www.dos.state.pa.us/real] web site.

* * * * *

QUALIFICATIONS FOR CERTIFICATION OR LICENSURE

§ 36.11. Qualifications for certification as residential real estate appraiser.

[(a) Overview. An applicant for certification as a residential real estate appraiser shall be ofgood

moral character, meet the following education and experience requirements prior to examination,

and pass an examination for certification as a resi4ential real estate appraiser. Neither a real estate

salesperson’s license nor a real estate broker’s license issued under the Real Estate Licensing and

Registration Act (63 P. S. § 455.1Ol—455.902) is a prerequisite to certification as a residential

real estate appraiser.

(b). Appraisal classroom hours, Effective January 1, 2008, an applicant shall submit evidence

to the Board of having completed 200 classroom hours in the ajpraisal curriculum set forth in
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subsection (c)(2). This requirement does not apply to an applicant who submits an otherwise

qualifying application before January 1, 2013, that shows evidence of the applicant’s having

completed 120 classroom hours of courses related to real estate appraisal, including the 15-hour

National USPAP Course or equivalent course approved by the AQB, together with coverage of

the topics listed in subsection (c)(1), before January 1,2008.

(I) Length of classroom hour requirement Credit toward the classroom hour

requirement will only be granted when the length of the course is at least 15 hours, and the

applicant successfully completes an examination pertinent to the course. A classroom hour

is defined as 50 minutes out of each 60 minute segment.

(2) Providers ofappraisal courses. Credit for the classroom hour requirement may be

obtained from accredited colleges or universities and community or junior colleges.

Subject to Board approval under § 36.31 (relating to provider registration/appraisal

courses), credit for the classroom hour requirement may also be obtained from real estate

appraisal or real estate related organizations, State or Federal agencies or commissions,

proprietary schools, and other providers.]

(a) General qualifications — An applicant for certification as a residential real estate appraiser

shall:

(1) Be of good moral character.

(2) Satisfy the education and experience requirements prescribed by this section odor

to the date of examination.

(3) Pass an AOB-apvrpved examination for certification as a residential real estate

appraiser.

10



Stale Board of Certified Real Estate Appraisers
1 GA-7022 — Federally-Mandated Revisions

Final Rulemaking - Annex
June 24, 2019

(4 Satisfy the requirements in the AOB Qualification Criteria for certification as a

residential real estate appraiser.

(N Appraisal classroom hours. An applicant for certification as a residential real estate appraiser

shall submit evidence to the Board ofhaving completed the classroom hours required by the AQB

Oualifieaflon Criteria as of the date of the application.

(1) Length ofclassroom hour and courses: course examination requirement.

(1) The length of classroom hours and courses must comply with the

requirements in the AOB qualification Criteria.

(ii) Credit toward the classroom hour requirement will be granted only if the

applicant successfiuly completes an examination pertinent to the course and attends

at least the minimum length of time, as required by the AOB qualification Criteria,

to receive course credit.

(iii) The course examination must comply with the reqiirements in the AQB

Qualification Criteria.

(2) Providers of appraisal courses. Credit for the classroom hour requirement may be

obtained from types of providers set forth in the AOB qualification Criteria subject to the

following:

(i) Credit for the classroom hour requirement may be obtained from accredited

colleges or universities and community or junior colleges.

(tO Real estate appraisal or real estate related organizations, State or Federal

agencies or commissions, yropnetary schools, and other providers are subject to

Board approval under 36.31 (relating to provider registration/appraisal courses’).
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(3) Distance education. Distance education courses must comply with the reaufrements

in the AOB Qualification Criteria. A distance education course is acceptable to meet the

classroom hour requirement if the course is approved bS’ the Board and meets all of the

following conditions:

(1) The course is presented by one of the following:

(A) An accredited (Commission on Cofleges or a regional accreditation

association) dollege or university that offers distance education programs in

other disciplines.

(B) A course provider that has received approval for course design and

delivery mechanism from the IDECC and approval for course content from

the Board or from the AQB through its Course Approval Program.

(ii) The applicant successifilly completes a written examination proctored by an

official approved by the college, university or other course provider.

(iii) The length and content of the course meet the requirements ofparagraph (1)

and subsection (c), respectively.

[(c) Content ofappraisal education. The content of an applicant’s appraisal education must be

as follows:

(1) An applicant who is subject to the 120-classroom hour requirement in subsection (b)

shall demonstrate that the classroom hours included coverage of the following topics, with

particular emphasis on the appraisal of one-to-four unit residential properties:

(i) Influences in real estate value,

(A) Physical and environmental.

(B) Economic.
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(C) Governmental and legal.

(1)) Social.

(ii) Legal considerations in appraisal.

(A) Real estate versus real property.

(B) Real property versus personal property.

(C) Limitations on real estate ownership.

(D) Legal rights and interests.

(E) Forms of property ownership.

(F) Legal descriptions.

(G) Transfer of title.

(iii) Type of values.

(A) Market value or value in exchange.

(B) Price.

(C) Cost.

(13) Investment value.

(E) Value in use.

(F) Assessed value.

(0) Insurable value.

(iv) Economic principles.

(A) Anticipation.

(B) Balance.

(C) Change.

(13) Competition.
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(B) Conformity.

(F) Contribution.

(G) Increasing and decreasing returns.

(H) Opportunity cost.

(0 Substitution.

(3) Supply and demand.

(K) Surplus productivity.

(v) Real estate markets and analysis.

(A) Characteristics of real estate markets.

(B) Absorption analysis.

(C) Role of money and capital markets.

(13) Real estate financing.

(vi) Valuation process.

(A) Definition of the problem.

(B) Collection and analysis of data.

(C) Analysis of highest and best use.

(U) Application and limitations of each approach to value.

(B) Reconciliation and final value estimate.

(F) The appraisal report.

(vii) Property description.

(A) Site description.

(B) Improvement description.

(C) Basic construction and design.
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(viii) Highest and best use analysis.

(A) Pour tests.

(B) Vacant site or as ifvacant.

(C) As improved.

(D) Interim use.

(ix) Appraisal math and statistics.

(A) Compound interest concepts.

(B) Statistical concepts used in appraisal.

(x) Sales comparison approach.

(A) Research and selection of comparables.

(B) Elements of comparison.

(C) Adjustment process.

(D) Application of sales comparison approach.

(xi) Site value.

(A) Sales comparison.

(B) Lund residual.

(C) Allocation.

(0) Extraction.

(E) Plottage and assemblage.

(xli) Cost approach.

(A) Steps in cost approach.

(B) Application of the cost approach.

(xlii) Income approach.
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(A) Gross rent multiplier analysis.

(B) Estimation of income and expenses.

(C) Operating expense ratios.

(D) Direct capitalization.

(xiv) Valuation ofpartial interests.

(A) Life estates.

(B) Undivided interest in commonly held property

(C) Easements.

(I)) Timeshares.

(E) Cooperatives.

(F) Leased fee estate.

(0) Leasehold estate.

(xv) Appraisal standards and ethics.

(xvi) Narrative report writing.

(2) An applicant who is subject to the 200-classroom hour requirement in subsection

(b) shall demonstrate that the classroom hours satisfS’ the following curriculum

requirements: p

(I) Basic appraisal principles (30 hours).

(A) Real property concepts and characteristics.

(I) Basic real property concepts.

(II) Real property characteristics.

(HI) Legal description.

(B) Legal considerations.
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(I) Forms of ownership.

(II) Public and private controls.

(III) Real estate contracts.

(IV) Leases.

(C) Influences on real estate.

(0 Governmental.

(TI) Economic.

(III) Social.

(IV) Environmental, geographic and physical.

(13) Types of value.

(I) Market value.

(II) Other value types.

(E) Economic principles.

(I) Classical economic principles.

(II) Application and illustrations of the economic principles.

(F) Overview of real estate markets and analysis.

(I) Market fundamentals, characteristics and definitions.

(II) Supply analysis.

(III) Demand analysis.

(IV) Use of market analysis.

(G) Ethics and how they apply in appraisal theory and practice.

(ii) Basic appraisal procedures (30 hours).

(A) Overview of approaches to value.
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(B) Valuation procedure.

(I) Defining the problem.

(II) Collecting and selecting the data.

(110 Analyzing.

(1V) Reconciling and final value opinion.

(V) Communicating the appraisal.

(C) Property description.

(I) Geographic characteristics of the land/site.

(II) Geologic characteristics of the land/site.

(111) Location and neighborhood characteristics.

(IV) Land/site considerations for highest and best use.

(V) Improvements—architectural styles and types of

construction.

(0) Residential applications.

(iii) National USPAP Course or equivalent (15 hours).

(A) Preamble and ethics rules.

(B) Standard 1.

(C) Standard 2.

(D) Standards 3 to 10.

(E) Statements and advisory opinions.

(iv) Residential market analysis and highest and best use (IS hours).

(A) Residential markets and analysis.

(I) Market fundamentals, characteristics and definitions.
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(II) Supply analysis.

(III) Demand analysis.

(IV) Use of market analysis.

(B) Highest and best use.

(I) Test constraints.

(11) Application of highest and bestuse.

(Ifi) Special considerations.

(IV) Market analysis.

(V) Case studies.

(v) Residential appraiser site valuation and cost approach (15 hours).

(A) Site valuation.

(I) Methods.

(11) Case studies.

(B) Cost approach.

(I) Concepts and definitions.

(II) Replacement/reproduction cost new.

(HI) Accrued depreciation.

(IV) Methods of estimating accrued depreciation.

(V) Case studies.

(vi) Residential sales comparison and income approaches (30 hours).

(A) Valuation principles and procedures—sales comparison approach.

(B) Valuation principles and procedures—income approach.

(C) Finance and cash equivalency.
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(13) Financial calculator introduction.

(E) Identification, derivation and measurement of adjustments.

(F) Gross rent multipliers.

(G) Partial interests,

(H) Reconciliation.

(I) Case studies and applications.

(vii) Residential report writing and case studies (15 hours).

(A) Writing and reasoning skills.

(B) Common writing problems.

(C) Form reports.

(13) Report options and USPAP compliance.

(E) Case studies.

(viii) Statistics, modeling and finance (15 hours).

(A) Statistics.

(B) ‘Valuation models (AVMs and mass appraisal).

(C) Real estate finance.

(ix) Advanced residential applications and case studies (15 horns).

(A) Complex property, ownership and market conditions.

(B) Deriving and supporting adjustments.

(C) Residential market analysis.

(13) Advanced case studies.

(x) Appraisal subject matter electives (20 hours).

(d) Fostsecondwy education.
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(1) Effective January 1, 2008, an applicant shall submit evidence to the Board of having

satisfied one of the following requirements:

(i) Possession of an associate’s degree, or higher, from an accredited college

or university.

(ii) Completion of 21 semester credit hours in the following college-level

subjects at an accredited college or university:

(A) English composition.

(B) Principles of economics (micro or macro).

(C) Finance.

(D) Algebra, geometry or higher mathematics.

(E) Statistics.

(F) Computer science.

(0) Business or real estate law.

(2) This requirement does not apply to an applicant who submits an otherwise qualifying

application before January 1, 2012, that shows evidence of the applicant’s having

completed 120 classroom hours of courses related to real estate appraisal, including the 15-

hour National USPAP Course or equivalent course approved by the AQB, together with

coverage of the topics listed in subsection (c)(j), before January 1,2008.]

(c Content ofappraisal education.

(1) The content of an applicant’s appraisal education must comply with the qualifying

education requirements in the AQB Qualification Criteria and as specified in the Required

Core Curriculum in the AOB qualification Criteria.
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(2) Al] courses must consist of instruction in the subject areas in Guide Note 1 of the

AOB Oualification Criteria or any successor Guide Note.

(d) Postsecondarp education. An apolicant for certification as a residential real estate appraiser

shall satisfy the postsecondan’ education requirements in the AOB qualification Criteria.

Ce) Experience. An applicant’s experience must comply with all of the following:

[(I) In addition to meeting the education requirements, an applicant shall submit

evidence to the Board of having acquired 2,500 hours of acceptable appraisal experience

during a period of at least 24 months. At least 1,250 hours of the experience acquired by

an applicant musl be in the actual preparation of real estate appraisal reports, which

includes physical inspections of the interior and exterior of the subject properties, in

accordance with § 36.13 (relating to experience options regarding preparation ofappraisal

reports). Hours may be treated as cumulative to achieve the necessary 2,500 hours of

appraisal experience. Cumulative is defined to mean that experience may be acquired over

any time period in excess of24 months. There is no minimum number ofhours which must

be acquired in any 12 months. The following will serve as an example:

Year 1 400 Hours

Year 2 800 Hours

Year 3 200 Hours

Year 4 500 Hours

Year 5 600 Hours

Total 2,500 Hours]
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(1) An applicant for certification as a residential real estate appraiser shall satisfy the

experience requirements in the AOB Qualification Criteria.

(2) At least 50% 75% of the total experience reQuirement shall be in the actual

preparation of real estate appraisal reports. which includes physical inspections of the

interior and exterior of the subject properties, in accordance with 36.13 (relating to

experience options for preparation of appraisal reports: experience logs).

[(2)] f) Effective January 1, 2006, experience must be acquired after January 30, 1989

and must comply with USPAP. Experience acquired after August 2, 1993, will not be

accepted unless the applicant [has first] completed 45 classroom hours of appraisal

education, including 15 hours on USPAP prior to acquiring the experience. Effective

January 1, 2020. experience credit may be obtained only by individuals who possess a

license as an appraiser trainee.

L41 Acceptable categories of appraisal experience include all of the following:

(1) Fee and staff appraisals.

(ii) Ad valorem tax appraisals, if the [appraiser can demonstrate that the

appraiser used techniques to value properties similar to those used by other

appraisers and that the appraiser] applicant can demonstrate that the applicant used

techniques to value properties similar to those used by appraisers and that the

applicant effectively used the appraisal process.

(iii) Review appraisals.

(iv) Appraisal analysis (synonymous with an appraisal).

(v) Real estate counseling, if the counselor can satisfactorily demonstrate that:

(A) The client clearly asked for counseling services.
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(B) The client was informed that the counselor’s time would be dei’oted

to counseling services, which are separate from other real estate fimetions

such as appraising, sales management and mortgage lending.

(C) A file memorandum was prepared on each assignment indicating the

nature of the assignment, recommendations and disposition.

CD) Compensation for the counseling services was separate from other

real estate services rendered.

(vi) Highest and best use analysis.

(vii) Feasibility analysis/study.

(viii) Real estate related experience such as that of an officer of a lending

institution, if the experience consists of the actual performance or professional

review of real estate appraisals.

(ix) Evaluations under FIRREA in accordance with requirements of Federal

financial institution reilatory agencies.

(x) Case studies or practicum courses that are approved by the AQB Course

Approval Program.

§ 36.12. Qualifications for certification as general real estate appraiser.

[(a) Overview. An applicant for certification as a general real estate appraiser shall be of good

moral character, meet the following education and experience requirements prior to examination,

and pass an examination for certification as a general real estate appraiser. Neither a real estate

salesperson’s license nor a real estate broker’s license issued under the Real Estate Licensing and

Registration Act (63 P. S. § § 455.101—455.902) is a prerequisite to certification as a general real

estate appraiser.
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(b) Appraisal classroom hours. Effective January 1, 2008, an applicant shall submit evidence

to the Board of having completed 300 classroom hours in the appraisal curriculum set forth in

subsection (c)(2). This requirement does not apply to an applicant who submits an otherwise

qualifying application before January 1, 2013, that shows evidence of the applicant’s having

completed 180 classroom hours of courses related to real estate appraisal, including the 15-horn

National USPAP Course or equivalent course approved by the AQB, together with coverage of

the topics listed in subsection (c)(1), before January 1, 2008.

(1) Length ofclassroom hour requirement. Credit toward the classroom hour requirement

will only be granted when the length of the course is at least 15 hours, and the applicant

successfully completes an examination pertinent to the course. A classroom hour is defined

as 50 minutes out of each 60 minute segment.

(2) Providers ofapp?aisal courses. Credit for the classroom hour requirement may be

obtained from accredited colleges or universities and community or junior colleges.

Subject to Board approval under § 36.31 (relating to provider registration/appraisal

courses), credit for the classroom hour requirement may also be obtained from real estate

appraisal or real estate related organizations, State or Federal agencies or commissions,

proprietary schools, and other providers.

(3) Distance education. A distance education course is acceptable to meet the

classroom hour requirement ifthe course is approved by the Board, and meets the following

conditions:

(i) The course is presented by one of the following:
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(A) An accredited (Commission on Colleges or a regional accreditation

association) college or university that offers distance education programs in

other disciplines.

(B) A course provider that has received approval for course design and

delivery mechanism from the DECC and approval for course content from

the Board or from the AQB through its Course Approval Program.

(ii) The applicant successffilly completes a written examination proctored by an

official approved by the college, university or other course provider.

(iii) The length and content of the course meet the requirements ofparagraph (1)

and subsection (c), respectively.

(c) Content ofappraisal education. The content of an applicant’s appraisal education must be

as follows:

(1) An applicant who is subject to the 180-classroom hour requirement in subsection

(b) shall demonstrate that the cJassroom hours included coverage of the following topics,

with particular emphasis on the appraisal of nonresidential properties. Residential is

defined as one to four residential units.

(1) Influences on real estate value.

(A) Physical and environmental.

(B) Economic.

(C) Governmental and legal.

(13) Social.

(ii) Legal considerations in appraisal.

(A) Real estate versus real property.
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(B) Real property versus personl property.

(C) Limitations on real estate ownership.

(D) Legal rights and interests.

(E) Forms of property ownership.

(G) Legal descriptions.

(H) Transfer of title.

(iii) Type of values.

(A) Market value or value in exchange.

(B) Price.

(C) Cost.

(D) Investment value.

(E) Value in use.

(F) Assessed value.

(G) Insurable value.

(H) Going concern value.

(iv) Economic principles.

(A) Anticipation.

(B) Balance,

(C) Change.

(D) Competition.

(E) Conformity.

(F) Contribution.

(G) Increasing and decreasing returns.
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(H) Opportunity cost.

(I) Substitution.

(J) Supply and demand.

(K) Surplus productivity.

(v) Real estate markets and analysis.

(A) Characteristics of real estate markets.

(B) Absorption analysis.

(C) Role of money and capital markets.

(D) Real estate financing.

(vi) Valuation process.

(A) Definition of the problem.

(B) Collection and analysis of data.

(C) Analysis of highest and best use.

(D) Application and limitations of each approach to value.

(B) Reconciliation and final value estimate.

(F) The appraisal report.

(vii) Property description.

(A) Site development.

(B) Improvement description.

(C) Basic construction and design.

(viii) Highest and best use analysis.

(A) Four tests.

(B) Vacant site or as if vacant.
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(C) As improved.

(D) Interim use.

(ix) Appraisal math and statistics.

(A) Compound interest concepts.

(B) Statistical concepts used in appraisal.

Cx) Sales comparison approach.

(A) Research and selection of comparables.

(B) Elements of comparison.

(C) Adjustment piocess.

(D) Application of sales comparison approach.

(xi) Site value.

(A) Sales comparison.

(B) Land residual.

(C) Allocation.

(ID) Extraction.

(B) Ground rent capitalization.

(F) Subdivision analysis.

(G) Plottage and assemblage.

(xii) Cost approach.

(A) Steps in cost approach.

(B) Application of the cost approach.

(xiii) Income approach.

(A) Estimation of income and expenses.
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(B) Operating statement ratios.

(C) Direct capitalization,

(0) Cash flow estimates (before tax only).

(B) Measures of cash flow.

(F) Discounted cash flow analysis (DCF).

(xiv) Valuation of partial interests.

(A) Interests created by a lease.

(B) Lease provisions.

(C) Valuation considerations.

(0) Other partial interests.

(xv) Appraisal standards and ethics.

(xvi) Narrative report writing.

(2) An applicant who is subject to the 300-hour classroom requirement in subsection

(b) shall demonsfrate that the classroom hours satisfy the following curriculum

requirements:

(i) Basic appraisal principles (30 hours).

(A) Real property concepts and characteristics.

(I) Basic real property concepts.

(II) Real property characteristics.

(III) Legal description.

(B) Legal considerations.

(I) Forms of ownership.

(II) Public and private controls.
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(III) Real estate contracts.

(N) Leases.

(C) Influences on real estate.

(1) Governmental.

(II) Economic.

(III) Social.

(IV) Environmental, geographic and physical.

(0) Types of value.

(I) Market value.

(II) Other value types.

(E) Economic principles.

(I) Classical economic principles.

(II) Application and illustrations of the economic principles,

(F) Ovcrvicw of real estate markets and analysis.

(U Market fUndamentals, characteristics and definitions.

(II) Supply analysis.

(III) Demand analysis.

(IV) Use of market analysis.

(0) Ethics and how they apply in appraisal theory and practice.

(ii) Basic appraisal procedures (30 hours).

(A) Overview of approaches to value.

(B) Valuation procedure.

(I) Defining the problem.
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(II) Collecting and selecting the data.

(111) Analyzing.

(P1) Reconciling and final value opinion.

(V) Communicating the appraisal.

(C) Property description.

(I) Geographic characteristics of the landlsite.

(H) Geologic characteristics of the land/site.

(III) Location and neighborhood characteristics.

(N) Land/site considerations for highest and best use.

(V) Improvements—architectural styles and types of

construction.

(D) Residential applications.

(iii) National USPAP Course or equivalent (15 hours).

(A) Preamble and ethics rules.

(B) Standard 1.

(C) Standard 2.

(1)) Standards 3 to 10.

(E) Statements and advisory opinions.

(iv) General appraiser market analysis and highest and best use (30 hours).

(A) Real estate markets and analysis.

(I) Market ftndamentals. characteristics and definitions.

(H) Supply analysis.

(III) Demand analysis.

32



• State Board of Certified Real Estate Appraisers
1 GA-7022 — Federally-Mandated Revisions

Final Rulemaking - Annex
June24, 2019

(IV) Use of market analysis.

(B) Highest alid best use.

(I) Test constraints.

(II) Application of highest and best use.

(HI) Special considerations.

(IV) Market analysis.

(V) Case studies.

(v) General appraiser site valuation and cost approach (30 hours).

(A) Site valuation.

(I) Methods.

(II) Case studies.

(B) Cost approach.

(I) Concepts and definitions.

(II) Replacement/reproduction cost new.

(111) Accrued depreciation.

(IV) Methods of estimating accrued depreciation.

(V) Case studies.

(vi) General appraiser sales comparison approach (30 hours).

(A) Value principles.

(B) Procedures.

(C) Identification and measurement of adjustments.

D) Reconciliation.

(B) Case studies.
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(vii) General appraiser income approach (60 hours).

(A) Overview.

(B) Compound interest.

(C) Lease analysis.

(D) Income analysis.

(E) Vacancy and collection loss.

(F) Estimating operating expenses and reserves.

(0) Reconstructed income and expense statement.

(H) Stabilized net operating income estimate.

(I) Direct capitalization.

(J) Discounted cash flow.

(K) Yield capitalization.

(L) Partial interests.

(M) Case studies,

(viii) General appraiser report writing and case studies (30 hours).

(A) Writing and reasoning skills.

(B) Common writing problems.

(C) Report options and USPAP compliance.

(D) Case studies.

(ix) Statistics, modeling and finance (15 hours).

(A) Statistics.

(B) Valuation models (AVMs and mass appraisal).

(C) Real estate finance.
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Cx) Appraisal subject matter electives (30 hours).

(d) Postsecondaiy education.

(1) Effective January 1,2008, an applicant shall submit evidence to the Board ofhaving

satisfied one of the following requirements:

(i) Possession of a bachelor’s degree, or higher, from an accredited college or

university.

(ii) Completion of 30 semester credit hours in the following college-level

subjects at an accredited college or university:

(A) English composition.

(B) Macroeconomics.

(C) Microeconomics.

(D) Finance.

(E) Algebra, geometry or higher mathematics.

(F) Statistics.

(G) Computer science.

(H) Business or real estate law.

(I) Two elective courses in accounting, geography, ag-economics,

business management or real estate.

(2) This requirement does not apply to an applicant who submits an otherwise

qualifying application before January 1, 2012, that shows evidence of the applicant’s

having completed 180 classroom hours of courses related to real estate appraisal, inciàding

the 15-hour National USPAP Course or equivalent course approved by the AQB, together

with coverage of the topics listed in subsection (c)(1), before January 1,2008.]
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General_qualifications—An applicant for certification as_a_general real_estate appraiser

(1) Be of good moral character.

(2) Satisfy the education and experience requirements prescribed by this section as of the

date of the examination.

(3) Pass an AOB-approved examination for certification as a general real estate appraiser.

(4) Satisfy all the requirements in the AOB Qualification Criteria for certification as a

general real estate appraiser.

(b) Appraisal classroom hours. An applicant for certification as a general real estate appraiser

shall submit evidence to the Board ofhaving completed the classroom hours required by the AQB

Qualification Criteria as of the date of application.

(1) Lenzth of’classroom hour and courses; course examination requirement.

(i) The length of classroom hours and courses must comply with the

requirements in the AQB Qualification Criteria.

(ii) Credit toward the classroom hour requirement will be granted only if the

applicant successfiflly completes an examination pertinent to the course and attends

at least the minimum length of time, as required by the AOB qualification Criteria,

to receive course credit.

(iii) The course examination must comply with the requirements in the AOB

Qualification Criteria.

(2) Providers ofappraisal courses. Credit for the classroom hour requirement may be

obtained from the types of providers set forth in the AOB Qualification Criteria subject to

all of the following:

lilt
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(i) Credit for the classroom hour requirement may be obtained from accredited

colleges or universities and community or junior colleges.

(ii) Real estate appraisal or real estate related organizations, State or Federal

agencies or commissions, proprietary schools, and other providers are subject to

Board approval under 36.31 (relating to provider registration/appraisal courses).

(3) Distance education. Distance education courses must comply with the requirements

in the AOB Qualification Criteria. A distance education course is acceptable to meet the

classroom hour requirement if the course is approved by the Board, and meets all of the

following conditions:

(i) The course is presented by one of the following:

(A) An accredited (Commission on Colleges or a regional accreditation

association) college or university that offers distance education programs in

other disciplines.

(B) A course provider that has received approval for course design and

delivery mechanism from the DECC and approval for course content from

the Board or from the AQB through its Course Approval Program.

t’ifl The applicant successfiulv completes a written examination proctored by an

official approved by the college, university or other course provider.

(iii) The length and content ofthe course meet the requirements ofparagraph (1)

and subsection (c), respectively.

(c) Content ofappraisal education.
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(1) The content of an aDolicant’s abprthsal education must comply with the qualifying

education requirements in the AOB Qualification Criteria and as specified in the Required

Core Curriculum in the AOB qualification Criteria.

(2) All courses must consist of instruction in the subject areas outlined in Guide Note

I of the AOB qualification Criteria or any successor Guide Note.

(ci) Postsecondar, education. An applicant for certification as a general real estate appraiser

shall satisfy the postsecondary education requirements in the AOB qualification Criteria.

(e) Experience. An applicant’s experience must comylv with all of the following:

[Ci) In addition to meeting the education requirements, an applicant shall submit

evidence to the Board of having acquired 3,000 hours of acceptable appraisal experience,

including 1,500 hours in nonresidential work, during a period of no less than 30 months.

At least 1,500 hours of the experience acquired by an applicant shall be in the aeftal

preparation of real estate appraisal reports, which includes physical inspections of the

interior and exterior of the subject properties, in accordance with § 36.13 (relating to

experience options regarding preparation of appraisal reports). Hours may be treated as

cumulative to achieve the necessary 3,000 hours of appraisal experience. Cumulative is

defined to mean that experience may be acquired over any time period in excess of 30

months. There is no minimum number of hours which must be acquired in any 1 year. The

following will serve as an example:

Year 11,000 Hours

Year 2 800 Hours

Year 3 100 Hours
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Year 4 1,000 Hours

Year 5 100 Hours

Total 3,000 Hours j

(F) An applicant for certification as a general real estate appraiser shall satisfy the

experience reauirements in the AOB qualification Criteria.

(2 At least 50 % of the total experience reaujrement must be in the actual preparation

of real estate appraisal reports, which includes physical inspections of the interior and

exterior of the subject properties, in accordance with 36.13 (relating to exoerience options

for preparation of appraisal reports: experience logs).

[2] ffl Effective January 1, 2008, experience must be acquired after January 30, 1989, and

must comply with USPAP. Experience acquired after August 2, 1993, will not be accepted

unless the applicant [has first] completed 45 classroom hours of appraisal education,

including 15 hours on USPAP prior to acquiring the experience. Effective January 1, 2020,

experience credit can be obtained only by individuals who possess a license as an appraiser

trainee or a certification as a residential real estate appraiser.

H) Acceptable categories of appraisal experience include:

(I) Fee mid staff appraisals.

(ii) Ad valorem tax appraisals, if the [appraiser can demonstrate that the appraiser

used techniques to value properties similar to those used by other appraisers and

that the appraiser] applicant can demonstrate that the applicant used techniques to

value properties similar to those used by appraisers and that the applicant.

effectively used the appraisal process.
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(iii) Review appraisals.

(iv) Appraisal analysis (synonymous with an appraisal).

(v) Real estate counseling, if the counselor can satisfactorily demonstrate that:

(A) The client clearly asked for counseling services.

(B) The client was informed that the counselor’s time would be devoted

to counseling services, which are separate from other real estate fimctions

such as appraising, sales management and mortgage lending.

(C) A file memorandum was prepared on each assignment, indicating

the nature of the assignment, recommendations and disposition.

(D) Compensation for the counseling services was separate from other

real estate services rendered.

(vi) Highest and best use analysis.

(vii) Feasibility analysis/study.

(viii) Real estate experience such as that of an officer of a lending institution, if

the experience consists of the actual performance or professional review of real

estate appraisals.

(ix) Evaluations under FIRREA in accordance with requirements of Federal

financial institution regulatory agencies.

(x) Case studies or practicum courses that are approved by the AQB Course

Approval Program.

§ 36.lZa. Qualifications for liccnsure as appraiser trainee.

[(a) Overview. An applicant for licensure as an appraiser trainee shall be of good moral character

and meet the education requirements prescribed by this section. Neither a real estate salesperson’s

40



State Board ofCertified Real Estate Appraisers
1 6A-7022 — Federally-Mandated Revisions

Final Rulemaking - Annex
June 24,2019

license nor a real estate broker’s license issued under the Real Estate Licensing and Registration

Act (63 P. S. § 455.lOl—455.902) is a prerequisite for licensure as an appraiser trainee.

(b) Appraisal classroom hours. An applicant shall submit evidence to the Board of having

completed 75 classroom hours in the appraisal curriculum in paragraph (1), except that this

requirement does not apply to an applicant who had satisfied the education requirement for

certification as a residential real estate appraiser that was in effect as of December 31, 2007.

LU Content of appivisal education. An applicant’s classroom hours must satisfy the

following curriculum requirements:

(i) Basic appraisal principles (30 hours).

(A) Real property concepts and characteristics.

(1) Basic real property concepts.

(II) Real property characteristics.

.011) Legal description.

(B) Legal considerations.

(1) Forms of ownership.

(II) Public and private controls.

(III) Real estate contracts.

(IV) Leases.

(C) Influences on real estate.

(I) Governmental.

(It) Economic.

(ill) Social.

(IV) Environmental, geographic and physical.
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(0) Types of ‘value.

(I) Market value.

(II) Other value types.

(E) Economic principles.

(I) Classical economic principles.

(II) Application and illustrations of the economic principles.

(F) Overview of real estate markets and analysis.

(1) Market fundamentals, characteristics and definitions.

(II) Supply analysis.

(III) Demand analysis.

(IV) Use of market analysis.

(G) Ethics and how they apply in appraisal theory and practice.

(ii) Basic appraisal procedures (30 hours).

(A) Overview of approaches to value.

(B) Valuation pro&dure.

(I) Defining the problem.

(II) Collecting and selecting the data.

(III) Analyzing.

(IV) Reconciling and final value opinion.

(O Communicating the appraisal.

(C) Property description.

(I) Geographic characteristics of the land/site.

(II) Geologic characteristics of the land/site.
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(III) Location and neighborhood characteristics.

(IV) Land/site considerations for highest and best use.

(V) Improvements—architectural styles and types of

construction.

(U) Residential applications.

(iii) National USPAP Course or equivalent (15 hours).

(A) Preamble and ethics rules.

(B) Standard I -

(C) Standard 2.

(I)) Standards 3 to 10.

(B) Statements and advisory opinions.

(2) Examination requirement; length ofclassroom howt Credit towards the classroom

hour requirement will only be granted when the applicant successfiflly completes an

examination pertinent to the course. A classroom hour is defined as 50 minutes out of each

60 minute segment.

(3) Providers ofappraisal courses. Credit for the classroom hour requirement may be

obtained from accredited colleges or universities and community or junior colleges.

Subject to Board approval under § 36.31 (relating to provider registration/appraisal

courses), credit for the classroom hour requirement may also be obtained from real estate

appraisal or real estate related organizations, State or Federal agencies or commissions,

proprietary schools, and other providers.]

(a) General qualifications—An applicant for licensure as an appraiser trainee shall:

(1) Be of good moral character.
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(2) Saflsfv the education requirements prescribed by this section.

(3) Complete a course that, at a minimum, complies with the specifications for course

content established by the AOB qualification Criteria, which is specifically oriented to the

requirements and responsibilities of supervisory appraisers and licensed appraiser trainees.

(4) Satisfy the requirements in the AOB Qualification Criteria for licensure as an

appraiser trainee.

(b) Appraisal classroom hours. An applicant for licensure as an appraiser trainee shall comply

with the qualifying educational standards required by the AQB Oualificafiôn Criteria.

(1) Content ofappraisal education.

(n The content of an applicant’s appraisal education must comlv with the

qualifying education requirements in the AOB Oualificafion Criteria,

(iD All courses must consist of instruction in the subject areas outlined in Guide

Note I of the AQB Qualification Criteria or anfluccessor Guide Note.

(2) Length of classroom hour and courses; course examination requirement. The length of

classroom hours and course requirements must comply with all of the following:

(0 The length of classroom hours and courses must comply with the requirements

in the AQB Qualification Criteria.

(ii) Credit toward the classroom hour requirement will be granted only when the

applicant successffilly completes an examination pertinent to the course and attends

at least the minimum length of time, as required by the AOB Qualification Criteria.

to receive course credit.

(iii) The course examination must comply with the requirements in the AQB

Qualification Criteria.
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(3) Providers of appraisal courses. Credit for the classroom hour requirement may be

obtained from the types of providers set tbrth in the AQB Qualification Criteria subject to

all of the following:

(1) Credit for the classroom hour requirement may be obtained from accredited

colleges or universities and community or junior colleges.

(ifl Real estate avnraisal or real estate related organizations. State or Federal

agencies or commissions, proprietary schools. and other providers are subject to

Board approval under 36.31 (relating to provider regisfrafionlappraisal courses).

(4) Distance education. Distance education courses must comply with the requirements

in the AOB Qualification Criteria. A distance education course is acceptable to meet the

classroom hour requirement if the course is approved by the Board and meets all of the

following conditions:

(i) The course is presented by one of the following:

(A) An accredited (Commission on Colleges or a regional accreditation

association) college or university that offers distance education programs in

oilier disciplines.

(B) A course provider that has reccived approval for course design and

delivery mechnism from the DECC and approval for course content from

the Board or from the AQB through its Course Approval Program.

(ii) The applicant successfully completes a written examination proctored by an

official approved by the college, university or other course provider.

(iii) The content and classroom hours of the course meet the requirements of

paragraphs (1) and (2).
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(c) Noneligibilityfor licensure. A certified real estate appraiser is not eligible to be licensed as

an appraiser trainee.

(d) Limitation on license renewal. An appraiser trainee license may not be biennially renewed

more than four times unless the Board, for good cause shown and on a case-by-case basis, should

determine that one or more additional renewals is warranted.

§ 36.13. Experience options for preparation of appraisal reports: experience logs.

* ** **

(b) [An] For experience acquired before October 1. 2010. an assistant to a certified general

real estate appraiser or certified residential real estate appraiser shall [observe] comply with all of

the following requirements when preparing an appraisal report:

* * * * *

(c) A licensed appraiser trainee shall [observe] comply with all of the following requirements

when preparing an appraisal report for a certified general real estate appraiser or certified

residential real estate appraiser:

* ****

(d) A certified residential real estate appraiser shall [observe] comply with all of the following

requirements when preparing an appraisal report for a certified general real estate appraiser:

(I) The residential appraiser shall perform an inspection of the interior and exterior of

the property.

(2) The residential appraiser may not arrive at an independent determination of value.

(3) The residential appraiser shall comply with USPAP.
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(4) The residential appraiser shall co-sign the appraisal report as set forth in § 36.52

(relating to use of certificate number and title) and ensure that the liature ofhis significant

real property appraisal assistance is specified in the report.

(5) Jointly maintain an appraisal experience log with the general real estate appraiser

on forms provided by the Board.

(e) The licensed appraiser trainee shall jointly maintain an appraisal experience log with the

supervisory appraiser on forms provided by the Board. An appraisal experience log must comply

with the requirements in the AOB Oualification Criteria.

CONTINUING EDUcATION

§ 36.41. Continuing education requirement.

(a) Continuing education for certified real estate appraisers and licensed appraiser trainees is

necessary to ensure that they maintain and increase their skill, knowledge and competency in real

estate appraising, Except as provided in subsection (b), [a certified real estate appraiser and shall

complete 28 classroom hours of continuing education—including the 7-hour National USPAP

Update Course, or an equivalent 7-hour course approved by the AQB, and] certified real estate

appraisers and licensed appraiser trainees shall satisfy the continuing education requirements in

the AOB qualification Criteria, which must include at least 2 hours on the act, this chapter and the

policies of the Board [—1 during each biennial renewal period as a condition of renewal of

certification for the next biennial renewal period.

(b) A certified general real estate appraiser [or] residential real estate appraiser or licensed

appraiser trainee whose initial certification or license becomes effective between January 1 and
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June 30 of a biennial renewal year will not be required to famish proof of continuing education

as a condition of renewal of certification in that biennial renewal year.

§ 36.42. [Continuing education subject matter] Subiect matter and sources of continuing

education.

[(a) The following subjects are acceptable for continuing education:

(1) Ad valorem taxation.

(2) Arbitration.

(3) Business courses related to the practice of real estate appraisal.

(4) Development cost-estimating.

(5) Ethics and standards of professional practice.

(6) Land use planning, zoning and taxation.

(7) Management, leasing, brokerage and timesharing.

(8) Property development.

(9) Real estate appraisal.

(10) Real estate financing and investment.

(11) Real estate law,

(12) Real estate litigation.

(13) Real estate appraisal related computer applications.

(14) Real estate securities and syndication.

(15) Real property exchange.

(16) Mass appraisal model building.

(17) Mass appraisal model calibration.

(18) Assessment administration.
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(19) Mapping.

(b) Credit toward the classroom hour requirement will be granted only when the length of the

education offering is at least 2 hours. A classroom hour is defined as 50 minutes out of each 60

minute segment.]

(a) Continuing education subject matter and sources must comjly with the requirements in the

AOB Oualif cation Criteria.

(b) Subjects acceptable for continuing education include the subjects set forth by the AOB

Qualification Criteria.

(c) Credit for the classroom hour requirement may be obtained from colleges or universities

and community or junior colleges. Subject to Board approval under § 36.31 (relating to provider

registration/appraisal courses), credit for the classroom hour requirement may also be obtained

from real estate appraisal or real estate related organizations, State or Federal agencies or

commissions, proprietary schools and other providers.

(d) Educational offerings which cover real estate appraisal related thpics other than those

[listed in subsection (a)] in subsection (b) may be acceptable for continuing education credit if the

applicant can demonstrate to the Board that the topic or program contributed to the applicant’s

professional competence and is consistent with the purpose of continuing education as stated in

§ 36.41 (relating to [purpose] continuing education reguiremenfl.

[(e) Continuing education credit may also be granted—up to 50% ofthe biennial requirement—

for participation, other than as a student, in appraisal educational processes and programs.

Examples of activities for which credit may be granted include teaching, program development,

authorship of textbooks or similar activities which the applicant can demonstrate to the Board are

equivalent to obtaining continuing education.]
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§ 36.43. Distance education.

IA] Distance education courses must comply with the requirements in the AOB Qualification

Criteria. A distance education course is acceptable for continuing education credit if it is approved

by the Board and meets all of the following conditions:

(1) The course is presented by one of the following:

(i) A course provider that presents the course to an organized group in art

instructional setting with a person qualified and available to answer questions,

provide information and monitor attendance.

(ii) An accredited (Commission on Colleges or a regional accreditation

association) college or university that offers distance education programs in other

disciplines.

(iii) A course provider that has received approval for course design and delivery

mechanism from the IDECC and approval for course content from the Board or

from the AQB through its Course Approval Program.

(2) ‘ With regard to a course presented under paragraph (fl(li) or (iii), the certified real

estate appraiser or the licensed aupraiser trainee either successfully completes a written

examination proctored by an official approved by the college, university or other course

provider or successfully completes the course mechanisms required for course

accreditation that evidence the learner’s mastery and fluency of the course content.

(3) The content and length of the course meet the requirements of § 36.42 (relating to

[continuing education subject matter] subiect matter and sources of continuing education).
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STANDARDS OF PROFESSIONAL APPRAISAL PRACTICE

§ 36.54. Dufies of supervisory appraiser.

appraiser in good standing in this Commonwealth.

(1) The suuervisorv anoraiser shall be in nood standin2 in this Commonwealth

for a period of at least 3 years immediately preceding the supervisory appraiser’s

notification to the Board.

(ii) The supervisory appraiser shall be in good standing while servhrn as a

supervisor.

(b) A certified residential real estate appraiser or certified general real estate appraiser who

utilizes a licensed appraiser trainee shall:

(1) Have at least 5 [years’.] years of experience as a residential real estate or general ai

estate appraiser.

(2) Comply with the supervisory appraiser requirements in the AOB Qualification

Criteria.

(3) Provide written notification to the Board of the name and address of the licensed

appraiser trainee before the trainee begins work for the appraiser.

(4) Be a certified residential real estate appraiser or certified general real estate

appraiser in this Commonwealth for at least 3 years immediately preceding the supervisory

appraiser’s notification to the Board.

(5) Be a certified residential real estate appraiser or certified general real estate
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(6) Have not received from the Board or any jurisdiction any disciplinary action that

affects or affected the supervisor’s legal eligibility to enaa2e in anpraisal practice within 3

years immediately preceding the supervisory apnraiser’s notification to the Board.

(7) Prior to supervising a licensed apvraiser trainee. comvlete a comse. that at a

minimum, complies with the specifications for course content tablished by the AOB

qualification Criteria, which is specifically oriented to the requirements and responsibilities

of supervisory appraisers and licensed appraiser trainees.

[(2)] Supervise no more than three licensed appraiser trainees at one time,

[(3)] E21 Directly supervise and control the licensed appraiser trainee’s work,

assuming total responsibility for the contents of the appraisal report, including all value

conclusions,

[(4)] £1111 Accompany the licensed appraiser trainee during the physical inspection of

the property until the licensed appraiser trainee has logged 300 hours of appraisal

experience or until the supervising appraiser determines the licensed appraiser trainee is

competent under USPAP to perform the physical inspection unaccompanied, whichever is

the longer period.

[(5)] 111) Co-sign a Board-approved appraiser trainee checklist that has been completed

by the licensed appraiser trainee, relates to the licensed appraiser trainee’s work on the

appraisal report and is made part of the appraisal report submitted to the client,

(12) Jointly maintain an appraisal experience log with the licensed appraiser trainee. An

appraisal experience log must comply with the requirements in the AOB Qualification

Criteria.
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[(6)] flfl Provide a current or former licensed appraiser trainee who is applying for

appraiser certification with copies of designated appraisal reports requested by the Board

to verify the licensed appraiser trainee’s experience.

(c) A certified general real estate appraiser who utilizes a certified residential real estate

appraiser as an assistant for an appraisal of nonresidential property or an appraisal of residential

property of more than four dwelling units shall:

(1) Directly supervise and control the residential appraiser’s work, assuming total

responsibility for the contents of the appraisal report, including all value conclusions.

(2) Accompany the residential appraiser during the physical inspection of the property

until the general appraiser determines the residential appraiser is competent under USPAP

to perform the physical inspection unaccompanied.

(3) Co-sign the appraisal report as set forth in § 36.52 and specify in the appraisal

report the nature of the significant real property appraisal assistance rendered by the

residential appraiser.

(4) Provide the residential appraiser, at the time of application for general appraiser

certification, with copies of designated appraisal reports requested by the Board to verify

the residential appraiser’s experience.

(5) Jointly maintain an appraisal experience log with the general real estate appraiser

on forms provided by the Board.

(61 Comply with the requirements in the AOB qualification Criteria.
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